AJIMUHUCTPALIMSI KUKBUJI3EHCKOI'O MYHUIIUIIAJIBHOT'O PAMOHA
BOJITOI'PAZICKOM OBJIACTU

[TOCTAHOBJIEHUE
or 20.12.2018r. Ne 610

OO0 yTBepkKJI€HUU aIMUHUCTPATUBHOTO pErjlaMeHTa
[IPEI0CTaBJICHUS MyHULIMNIATbHON YCIyTH
"[IpenocraBieHne apXUBHBIX CIPABOK,

apXMBHBIX KOMUH, apXUBHBIX BBINUCOK,
MH(POPMALIMOHHBIX ITUceM"

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 27.07.2010 1. Ne 210-®3 «O0 opranuzauuu
[IPEIOCTaBJICHUS  TOCYJAPCTBEHHbIX W MYHHUIMIAIBHBIX  YCIyID»,  IOCTAHOBJIEHUEM
Anmunuctpaiu KUKBHI3€HCKOrO MYyHHIMIAJIbHOTO pailoHa Bonrorpaackoit oOmactu oT
19.03.2018 r. Ne 122 «O pa3paboTke U YTBEPKIECHUM aJIMUHHUCTPATHUBHBIX DPETIAMEHTOB
MIPEAOCTABJICHU MYHMIMIIAJIBHBIX YCIYI», PYKOBOACTBYsCh CT. 21 VYcraBa KukBuazeHckoro
MYHHUITMTIATHFHOTO paiioHa Bonrorpaackoit o6macTu,

IIOCTAHOBJISAIO:

1. YTBepauTh aIMMHUCTPATUBHBIA PErVIAMEHT IIPEAOCTABJICHHUS MYHHULMIIAIBHOW YCIIyTH
"[IpenocraBneHre  apXUBHBIX  CIPABOK, ApPXMBHBIX KO, AapXUBHBIX  BBIIHUCOK,
MH(POPMALIMOHHBIX MUCEM» COTIACHO MPUJIOKEHUIO K HACTOSIIEMY IIOCTaHOBJICHUIO.

2. IIpu3HaTh yTpaTUBIINM CHJTY IIOCTAHOBJIEHHUE TJIaBbl KMKBHU3€HCKOTO MYHHUIIUIIAJIEHOTO
pationa Bosrorpanckoii obmactu ot 13.01.2012 1. Ne 12 «O0 yTBepxaeHIH
aAMUHUCTPATUBHOTO PETJaMEHTa 0 NMPEJOCTABICHUIO MyHULINIIAJIBLHOM yciyTH «lcronHenue
3alpOCOB COLMAIILHO-NIPABOBOTO XapaKTePa U TEMAaTUYECKUX 3aIIPOCOB IPAKIaH U OpraHU3alui
Ha OCHOBE JIOKYMEHTOB ApxuBHOTro GoHaa Boarorpanackoit 061acT U IpyTrux apXUBHBIX
JTOKYMEHTOBY.

3. Pa3amecTuth nocraHoByieHUue B UHPOpMaMOHHOH ceTu «/HTepHeT» Ha opUIHaATLHOM
caifire Aamunuctpanuy KukBua3eHCKOro MyHHUIIMNAJIBLHOTO paiioHa U Oy 0JIMKOBATh B
paiioHHoOM razere «Husay.

4. KoHTpoJIb HCHOJIHEHUS] HACTOSIIEr0 MOCTAHOBJICHUS BO3JIOKUTh Ha YIPaBIISIOLIETO
nenamu AamuHucTpauuu KHKBUI3€HCKOr0 MyHMLMIIAJIBHOIO pailoHa Boisrorpanackoit obnactu
Pri6unkosa A.U.

5. Hacrosiiee nocTaHOBJI€HUE BCTYIIAET B 3aKOHHYIO CHJIY CO JIHS €ro O(pHUIIMaIbHOTO
o1y OJIMKOBaHMSI.

I'maBa KUKBHI3E€HCKOTO

MYHHULMIIAJIbHOTO palioHa

Bonrorpanckoii o61actu C.H. CaBun
Pazocnano: B neno, Bunorpanosoit H.H., Peiounikopy A.U., KnumentbeBoit B.A., oTaenst:
apXMBHBI, 10 9KOHOMHUKE, razera «Husa»

IloaroroBuia
3aiiieBa .M.
8(84445) 3-17-43



YTBEPX/IEH

IlocranoBeHHEM
Anmunuctpaun KukBUI13€HCKOTO
MYHHULMIIAJIBHOTO palioHa
Bonrorpanckoii o61actu

ot 20.12. 2018 . Ne 610

AJIMMHHMCTPATUBHBIH perjamMenT
NpeaocTaBJIeHUS MYHUIIUNTIATBHOU YCJIYT U
"IlpenocTaBJieHHe APXUBHBIX CMPABOK, APXUBHBIX KOMUii, APXUBHBIX BHINMUCOK,
uHGOpMALMOHHBIX NHceM"

1. O0uIMe moI0KeHus

1.1. AJIMHUHUCTpPAaTHBHBI pErJIAMEHT MpPEJOCTaBICHHUS MYHHUIMIAIBbHON  yCIyru
"[IpenocraBneHne  apXUBHBIX  CIPABOK, AapPXMBHBIX  KOIMM, AapXUBHBIX  BBIIHUCOK,
MHPOPMALIMOHHBIX NuceM" (hajiee - aJMHUHUCTPATUBHBIA PETIaMEHT) YCTaHABJIMBAET CPOKU U
MOCJIEI0BATEIbHOCTh AIMUHUCTPATUBHBIX MPOLEAYp IMPHU MPEAOCTABICHUM MYHULUIAIbHON
YCIOyTH, a TakXke TMOpsAJOK B3aUMOICHCTBHUSA Anvunnuctpanmn  KukBua3eHCKOro
MYHUIMIIAJIBHOTO paiioHa Bosarorpajackoit oOmactu ¢ 3asBUTENSIMH INPU  IPEIOCTaBICHUU
MYHULMIIAIBHOM YCIIyTH MO 3apocaM COLUalIbHO-IIPaBOBOTO XapakTepa.

1.2. 3agBuTensiMu Ha TOJY4YE€HHE MYHHULMIMAIBHOW YCIyru SIBJISAIOTCS (pu3nyeckue U
IOpUMYECKHE JIMLA, @ TaKXKe UX MPEACTaBUTENH, JACHCTBYIOIIME HA OCHOBAaHUU NOJHOMOYUIA,
OTIPENICTICHHBIX B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuu  (manee
UMEHYIOTCS — 3asIBUTEIIN).

1.3. [lopsnox nHpopMupOBaHUs 3asBUTEIEH O MPEIOCTABICHUH MYHHUIIUIAIBLHOMN YCITyTH.

1.3.1 CBenenuss 0 MecTe HaxOXKJEHUsS, KOHTAKTHBIX TejlepoHax U rpaduke padOThbI
Anmunuctpaiy  KUKBHI3€HCKOTO MYHMLMIIAJIBHOTO pailoHa Bousrorpanckoir o6nacty,
OpraHu3alyii, y4acTBYIOIUX B MIPEJOCTABIEHUH MYHULUNIAIBLHON yciayrd, duinmai no padoTe ¢
sasBuTensiMu KukBuazeHnckoro paitona Bousrorpanckoit o6mactu 'KY BO «MO®L»  (manee —
MO®II):

- Anmunuctpanuus KukBUI3eHCKOro MyHHMIIMIIAJIBHOTO paiioHa Bonrorpaackoii o6nactu:
ya. Mwupa, 55, cr-ma IlpeoOpaxenckas, KukBumzenckuiti paiion, Bomnrorpanckas o0nacTs,
403221.

Pexxum paboTsl: noHenenpHUK - naTauua ¢ 08.00 1o 17.00
[TepepsiB: ¢ 12.00 no 13.00

Beixoanelie qau: cy600Ta, BOCKpPECEHBE.

Ten./pakc: 884445-3-18-35/3-41-46

- ApxuBHbiil oTaen: yi1. Komcomornbckast, 56m, cr-ua Ilpeobpaskenckas, Kuksuazenckuit

paiion, Bonrorpajackas o6macts, 403221.

Ten/dakc: 884445-3-17-43

Pexxum paboTsi: norenenbHuk - matauna ¢ 08.00 mo 17.00

[TepepsiB: ¢ 12.00 no 13.00

[Ipnemnsble nuu: cpena, natauua ¢ 08.00 go 17.00

He npuemHble AHU: IOHEAEIbHUK, BTOPHUK, YETBEPT — paboTa ¢ JOKYMEHTaMU B XPaHWINIIAX.
CanuTapHbIi 1eHB: OCIEAHUN YETBEPT KBapTaa.

Beixoaneie qau: cy600Ta, BOCKpPECEHBE.

- @wman no padote ¢ 3asButersiMu KukBuazeHnckoro paiiona Bonrorpaackoit o6mactu
I'KY BO «M®IIy»

403221, Boarorpanckas o6nactb, KukBumzenckuii paiioH, ct-ua [IpeoOpaxenckas, yia. Mupa, 1.
54.




Ten/takc: 8 (84445) 3-41-66, 3-41-23, 3-41-55

Pexum paboTsr:

noHeaespHuK ¢ 9.00 — 20.00

BTOpHUK-TIATHULA ¢ 9.00 - 18.00

cy66ota ¢ 9.00 - 15.30

TOCII: 403211, Bonrorpanckas o6mnacts, KukBunzenckuil paiton, n. I'pumms, yi. BerepaHos,
n. 27 — sropuuk ¢ 10.00 — 14.00

TOCII: 403235, Bonrorpaackas ob6nacte, KukBuaszeHckwii paion, c. FBExoBka, yiI.
Kommynuctuueckas, a. 15 — nonenensauk ¢ 10.00 — 14.00

TOCII: 403232, Bonrorpanckas obnacts, KukBuasenckuii paiion, c. Madexa, yi. [louroBas, 1.
30 — getBepr, matauIa ¢ 10.00 - 14.00

TOCII: 403233, Boarorpajackas o6siactb, KUKBUA3CHCKUI paiioH, X.
UYepHousaryTuHckui, yi. Lentpanbhas, 1. 23 — cpena ¢ 10.00 — 14.00

BbIX0OTHOM JI€Hb: BOCKPECEHBE

1.3.2. Undopmanmo o mopsiAKe MperoCTaBICHUS MYHUIUINAIbHON YCIyTH 3asBUTEIb
MOJKET ITOJTyYHTh:

HEIOCPEACTBEHHO B AMuHUCTpauuy KHKBUA3ZEHCKOr0O MYHUIMIIAIBHOTO paloHa
Bonrorpanckoit obnactu (MHPpOpMAaIMOHHBIE CTEHBI, YCTHOE HH(OPMUpOBaHHUE TI0 TesedoHny, a
TaKXKe Ha JITYHOM TPUEME MYHHIUIAIBHBIMU CIyXamuMu (AaMuHucTpaun KHKBUI3EHCKOTO
MyHHIMIIAJIbHOTO paiiona Bonrorpaackoii o0nactu);

1o movTe, B TOM qHUCIe 3JIEKTPOHHOM (kikvarhiv@yandex.ru),
B ClTydYae MMCbMEHHOTO O0pAaIeHHUs 3asBUTEIIS;

B ceru MurepHer Ha oduuuanbHoM caiite AnMuHucTpauuu KHKBUA3EHCKOTO
MYHHUITUTIATIHFHOTO paiioHa Bonrorpanckoit obmactu (www.rakikv.ru), Ha odunmassHOM MOpTaNIe
I'y6epnaTtopa m Anmunauctpanuu Bonrorpanckoit o6mactu (www.volgograd.ru), Ha ExmHom
MOpTajie  TOCYJApCTBEHHBIX ¥  MYHHIMIAIBHBIX  yCIYT, SBISOOIeMcs — (enepaibHOM
rocyJapcTBEHHON  MH(MOPMAIMOHHOW  CcUCTeMOMW, oOecneuMBaloIIed  NpeloCTaBlICHHUE
TOCY/IapCTBEHHBIX M MYHHIMTIAJIBHBIX YCIyT B JJIEKTPOHHON (opme (manee — ExmHbiii mopran
roCcyJapCTBEHHBIX U MYHULMIAIBHBIX YCIyT) (Www.gosuslugi.ru).

2. CtanaapT npegocTaBjieHHs MYHHIIUIIAJIBHON yCJIYrd

2.1. HaumeHOBaHME MyHUIIAINIAJILHON YCIIyTH.

HaumenoBanue wmyHununanbHoil ycmayru: "lIpenocrtaBieHue apXuBHBIX CIPaBOK,
apXMBHBIX KOIUH, apXUBHBIX BBINHUCOK, UHPOPMALIMOHHBIX MHceM".

2.2. Oprassl ¥ OpraHu3alliy, Y4acTBYIOIIUE B IIPEI0CTABICHUN MYHUIIUIIAIbHON yCIyTH.

2.2.1. OprasnoM, MNPEIOCTABISAIONIMM  MYHHUIIMNAIBHYI)  yCIyTy,  SIBISIETCA
Anmvunuctpanusi KHKBUA3€HCKOTO MyHHUITMTIAIBLHOTO paioHa Bonrorpanckoit obmactu (nanee —
YIIOJTHOMOYEHHBIN OpraH).

CTpykTypHOE  MOJpa3/ejeHHe  YMNOJIHOMOYEHHOIO  OpraHa,  OCYILECTBIISIOLIEe
HEIIOCPEJICTBEHHOE  IPEAOCTABICHHE MYHHLMIIAJBHOM  yCIYyTM —  aApXUBHBIM  OTAEI
Anmunuctpaiuu KukBua3eHCKOro MyHUIMIIAIBLHOTO paiioHa Boirorpaackoil o6iacTu.

2.2.2. Ilpm npenocTaBICHUM MYHUIMIAIBHOW YCIYyI'M YIOJHOMOYEHHBIH OpraH
B3aUMOJICHCTBYET C JPYIMMHM apXMBaMH M OpraHU3alUsIMH, TIJ€ HaXOASATCS HE0O0XOIuMble
JNOKYMEHTHI, ITyTEM HANpPABJICHUSA B HX aJpec IOJYYEHHOIO 3ampoca B Clydae U IHOPSIKE,
IIPEAYCMOTPEHHBIX ITyHKTOM 5.8. [IpaBwil opraHm3anyu XpaHEHHUs, KOMIUIEKTOBAaHUs, y4yeTa U
UCIOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢oHna Poccuiickoit denepanmu u Jpyrux apXuUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHMUMIAIbHBIX apXHWBax, My3esiX U OHOIMOTEKax,
opranmzammax Poccuiickod akageMuM HayK, YTBEPKICHHBIX NpUKa3oM MuHuUCTEpCTBA
KYJIBTYpBI ¥ MAaCCOBBIX KOMMYyHUKanmi Pocculickont @eneparmuu ot 18.01.2007 Ne 19.

2.3. Pe3ynpTaT NIpeaoCTaBICHNS MY HUIUIIAJIBHON YCITyTH

PesynbraroM npeagocTraBieHuss My HULAIIAJIBLHON YCIIyTH SIBJISIETCS
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- OTBET Ha 3alpoC 3asBUTENS COLMAIBHO-IIPABOBOTO XapakTepa (apXuBHas CIpaBKa
(mpunoxkenue Ne 2), apxuBHasi BblucKa (mputoxenue Ne 3), apxuBHasi konus (npuinoxenue Ne
4), wuHbOpMALMOHHOE MHCHBMO, MHUCBMO OO0 OTCYTCTBMM B MYHUUMUNAJILHOM apXHBE
3arpanMBaeMbIX CBEAEHUN C COOTBETCTBYIOUIMMH PEKOMEHAALMAMHU 110 MOUCKY HEOOXOIUMBIX
apXMBHBIX CBEACHUN WIM HMHPOPMHPOBAHHEM O IEPECHUIKE 3ampoca B JAPYrod apXuB WU
OpraHM3alMIo, pacrnojaraiux He00X0IUMbIMU ApXUBHBIMU JOKYMEHTaMH B CIy4yae HaJIMUUs y
apXuBa TaKuX CBeAeHUH (mpuioxxerue Ne 5);

- MOTUBUPOBAHHBII OTKa3 B MPEACTABICHUUM HHPOPMALUHU IO 3alpocy COIMAJIBHO-
IIpaBOBOTO XxapakTepa (npunoxenue Ne 6).

2.4. Cpok npeaocTaBieHHUs MyHUIMIIAIBHOMN yCIIyTH

CpoKk HCIOJIHEHHS 3a1poca COLMAIbHO-IIPABOBOI0 XapakTepa He 10JKeH npeBbimarh 30
JHEW ¢ MOMEHTa PErucTpalry 3ampoca U MOKET ObITh NpoJJjieH He Ooiiee yeM Ha 30 gHeil c
00s13aTeNIbHBIM YBEJOMJICHMEM 3asBUTENS, 3a MCKJIIOYEHHEM 3alpOCOB,  BBINOJHAEMBIX IO
HAy4YHO-CIIPaBOYHOMY amrnapaTy apXuBa, CPOK UCIIOJIHEHUS] KOTOPBIX HE JOJDKEH MPEeBbILATh 15
JTHEW ¢ MOMEHTA PErHCTpalldy 3arpoca.

2.5. IlpaBoBBIE OCHOBAHUS JJIs IPEJOCTABICHUS My HULIMITAJIBHON yCIIyTH

[IpenocraBneHne MyHUIMIAIBHOM YCIYyT'W OCYIIECTBISIETCSI B COOTBETCTBUU  CO
CJIEAYIOIIMMHA HOPMATUBHBIMH [TPAaBOBBIMH aKTaMHU:

- Koncrutyuus Poccuiickoii ®enepauuu (omyobnukoBana B "Poccuiickoil razere" -
®enepanbHblil Bemyck, Ne 4831, 21.01.2009.);

- ®enepanbHbiil 3akoH oT 22.10.2004 Ne 125-03 "O6 apxuBHOM aene B Poccuiickoit
Oeneparn” (Cobpanue 3akoHonarensctBa Poccuiickoit @eneparum, 2004, Ne 43, cr. 4169;
2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253);

- ®enepanbhblil 3ak0H 0T 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu NpeaOCTABICHUS
TrOCYJIapCTBEHHBIX ¥ MyHHIMNagbHbiX yciayr" (CoOpanue 3akoHomaTenbcTBa Poccuiickoid
Oeneparmn, 2010, Ne 31, cT. 4179);

- @epnepanpHblii 3akoH oT 27.07.2006 Ne 152-®3 "O mnepcoHalbHBIX JaHHBIX"
("Poccuiickass  razera", 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®enepanbabiit 3aK0H 0T 06.04.2011 Ne 63-D3 "OO0 snexrponnoit moanucu" ("Cobpanue
3aKOHOJATECILCTBA Poccuiickoit Odeneparyn’”, 2011,
Ne 15, c1. 2036);

- [locranosnenue IlpaButenbctBa Poccuiickoit ®@enepauuu ot 25.06.2012 Ne 634 "O
BUJAX D3JIEKTPOHHOM MOJIMCH, HUCHOJb30BAHHME KOTOPBIX JIOMYyCKAeTCs MpU OOpalleHud 3a
MOJIy4eHHEM TOCYJAapCTBEHHBIX M MyHuIMnaabHbeix yciyr" ("Poccuiickas razera", 2012, Ne
148);

- [TocranoBneHue [IpaBurenscTBa Poccuiickoit deneparyun
or 25.08.2012 Ne 852 "OO ytBepxnenun I[lpaBun HCHOJIB30BaHUS  YCUJICHHOMU
KBAIM(QULUMPOBAHHON  AJIEKTPOHHOM  MOANWUCH  NpU  OOpalleHuu 3a  [OJIy4eHHEM
roCyJapCTBEHHBIX U MYyHHMIIMIAIIBHBIX YCIYT U O BHECEHUU u3MeHeHus B IIpaBuna pazpaboTku u
YTBEPKJICHUS aJMUHUCTPATUBHBIX PEIJaMEHTOB IMPEIOCTaBJICHUS TOCYJapCTBEHHBIX YCIyr"
("Poccuiickas rasera', 2012,
Ne 200);

- [locranosnenue [IpaBurenscrBa Poccuiickoit denepauuu ot 26.03.2016 Ne 236 "O
TpeOOBaHMAX K MPEAOCTABICHUIO B 3JIEKTPOHHOHN (hopMe rocyJapCTBEHHBIX U MYHHUIIUIATIbHBIX
yeayr" (OdunmanbHelif MHTEpHET-OpTan MpaBoBOM uHpopmauuu http://www.pravo.gov.ru,
05.04.2016, "Poccwmiickas Trazera", Ne 75, 08.04.2016, "CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparun", 11.04.2016, Ne 15, ct. 2084);

- Ilpuka3 MuHHcTEpCTBA KyJIBTYPBl M MAacCOBBIX KOMMYyHMKaiuii Poccuiickoit
@enepauu ot 18.01.2007 Ne 19 "OG6 yrtBepxaenuu [IpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAaHUS, Y4y€Ta U MHCIIOJIb30BAHUS JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit
denepanun U IPYyrux apXUBHBIX JOKYMEHTOB B TOCYAaPCTBEHHBIX U MYHHUIMITAJIbHBIX apXHUBaX,
My3edx M Oubnmorekax, opranusauusx Poccuiickoit akagemuu Hayk" ("bBromnerens
HOPMATHBHBIX aKTOB (heJiepalibHbIX OPraHOB UCHOJIHUTENbHOMU BiacTu", Ne 20, 14.05.2007.);



- YcraB KukBHI36HCKOT0 MyHHULIMTIIAJIBHOTO paiioHa Bonrorpazackoii o0nactu (¢ TEKCTOM
MOXHO  O3HaKOMHUTBbCSI Ha oduuUuaibHOM caiite  Aamunuctpanuu  KuxBuazeHckoro
MYHUIMIIAJIBHOTO paiioHa. Ajipec caifta yka3zaH B myHkTe 1.3.2);

- IlocranoBnenne AnmuHucTpanud KHUKBUA3ZEHCKOTO MYHHULMMIAJIBLHOTO pailloHa
Bomrorpanckoit obmactu ot 19.03.2018 Ne 122 «O pa3paboTke U  yTBEpKIECHUU
aJIMMHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTaBICHUS MYHHUIMIIAJIbHBIX YCIYyD» (C TEKCTOM MOKHO
03HAKOMUTBCSI Ha OQUIMAIbHOM caiiTe AnMuHUCTpauud KHKBUI3€HCKOTO MYHHIMIAIBHOTO
paiiona. Anpec caiita yka3zaH B myHkTe 1.3.2);

- [Tosoxenune 06 apxuBHOM oTene AgMUHUCTpar KUKBUA3EHCKOTO MYHHUITUNIAIHHOTO
paiiona Bonrorpaackoit obmactu yTBepxkaeHO mocraHoBieHuemM oT 19.02.2018 r. Ne 87 (c
TEKCTOM MOXHO O3HAKOMHTHCA Ha OQuUUaIbHOM caiite AnMuHucTpauuu KukBHI3€HCKOTrO
MYHUIMIIAJIBHOTO paiioHa. Afipec caifta yka3zaH B myHkTe 1.3.2).

2.6. HUcuepnbiBaromuii nepeuyeHb JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEI0CTABICHUS
MYHULUIIAIbHON yCIIyTH

JUis  moiydeHHs CBEJEHHMH TI0 3alpocy 3asBUTEIb JIOJDKEH CaMOCTOSITEIbHO
[IPE0CTaBUTh:

- 3adBJICHHE O IMPEJOCTaBICHUM HH(OpPMAMK MO 3alpocy COLMAIbHO-IIPABOBOTO
xapakrepa (zanee — 3amnpoc);

- JIOKyMEHT, yJOCTOBEPSIOLIUI JUYHOCTb 3asiBUTEINSA, JIMOO JIMYHOCTH MPEICTaBUTENS
(pu TUYHOM OOpAIlEHUN 3asBUTENS B YIIOJIHOMOYEHHBIN oprad, MOILI);

- JOKYMEHT, MOATBEPKAAIOIIMI IOJHOMOYHUS NPEACTaBUTENS 3asBUTENs (B ciyyae
oOparneHus MpeACTaBUTENSI 3asABUTEIS ).

®opma 3anpoca npuBOAUTCS B npuioxkeHud Ne 1 K HacTosIIeMy aIMHHUCTPATUBHOMY
perJamMeHTy M JOCTyNHAa Uil MOJy4YeHHUs B D3JEKTPOHHON (opme Ha oduIMaIbHOM CcaiTe
YIIOJIHOMOYEHHOTO OpraHa.

3anpoc 3asgBUTENS B JJIEKTPOHHON (opme moaaércss C HCHOJB30BAHUEM YCUIIEHHOM
KBIM(ULUUPOBAHHON 3JEKTPOHHOM MOJANKNCH B MOPSAKE, YCTAHOBJIEHHOM MOCTAHOBJIEHUEM
[IpaBurenscTBa Poccuiickoit ®Denepanun
or 25.08.2012 Ne 852 "OO ytBepxnenun IlpaBun HUCHOJIB30BaHUS  YCUICHHOMU
KBAIM(QULIMPOBAHHON  AJIEKTPOHHOM  HOANUCHM  MpU  OOpalleHuu 33  [OJy4eHHEM
roCcyJapCTBEHHBIX U MyHHUIIMNIAIBHBIX YCIYT U 0 BHECEHUU n3MeHeHus B [IpaBuiia pazpaboTku u
YTBEPKJICHUS aJMHHUCTPATUBHBIX PErJaMEHTOB IPEIOCTaBJICHUS TOCYJAapCTBEHHBIX YCIyr"
(manee nmenytorcs — [IpaBuiia UCIOIB30BaHUS DJICKTPOHHOM TTOATIICH ).

3asgBUTENb BIpaBe INPEACTaBUTh 10 COOCTBEHHOM HMHUIMATUBE JOKYMEHTHI,
MOSICHAIOIIUE TEMY 3alpoca.

2.7. HWcuepnplBarolluii IMEpEYEHb OCHOBAaHMM I OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOIUMBIX IS MIPEJIOCTABICHUS MY HULIUTIAIBHON YCITyTH

OcHoBaHus Uil OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHHIUNAIbHON YCIYTH:

- TOKyMEHTBI MPEJICTaBIECHbl HEPABOMOYHBIM JIMLIOM;

- 3asBJCHHE W I[pWIaraéMble K HEMYy JOKYMEHTbl HE COJEp>KaT pPEKBU3UTOB,
00si3aTeNbHBIX K 3al0JIHEHUIO, HE TMOJAJAIOTCA MPOYTEHHIO, HMEIOT HEOTOBOPEHHBIE
UCIPABIICHUS WIH NOBPEKACHUS, HE TIO3BOJIAIOIINE OJTHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

3asgBUTENIO HANpaBJsIeTCs] yBEJOMJIEHHE OO0 OTKa3e B IpUEeME K PacCMOTPEHHIO
3asiBJICHUSl B CIy4ae, €clid Mpu OOpallleHUuu 3a MPEeAOCTaBICHHUEM MYHHULMIIAIBHON YCIYTH B
AJIEKTPOHHOW (opMe B pe3yibTaTe MNPOBEPKH KBATU(DUIUPOBAHHOW MOJIMUCH BBISABIEHO
HecoOJroieHne ycTaHoBIIeHHbIX cTaTtbell 11 denepanbhoro 3akona ot 06.04.2011 Ne 63-®3 "O0
3JIEKTPOHHOM NOJAMUCH" yCIIOBUM NPU3HAHUS €€ JeHCTBUTEILHOCTH.

B ciyuae eciu npUYuHBL, 10 KOTOPHIM 3asBUTEII0 OBLJIO OTKa3aHO B
pUeMe JOKYMEHTOB [yl MPEAOCTaBICHUS MYHUIMIIAIBLHON YCIyTH, B
MOCNIEAYIOIIEM OB YCTpPaHEHbI, 3asiBUTENb BIPAaBE BHOBb OOPAaTUTHCS 3a MPEAOCTaBICHUEM
MYHHIUNAIbHOU YCIYTH.

2.8. HcuepnbiBaronuii MepeuyeHb OCHOBAHMM I OTKa3a B IMPEAOCTaBICHUU
MYHHIUNAIbHON YCIYTH:



- B 3asBJICHUM HE IMIPEIOCTaBJICHbl WJM TMPEAOCTaBICHbl HE B IOJHOM 00beMme
HE0OXO0/IMMbIE CBEJIEHUS JIJIs1 NCTIOJIHEHHUS 3aIIpOca;

- [pU TMOJYYEHUH pe3yjbTaTOB MYHHULMIAIbHOW YCIyTW 3asBUTEIEM WIH €ro
[IPEICTaBUTENIEM HE NPECTAaBJIEHBl TOKYMEHTBI, yJIOCTOBEPSIOIINE JIMYHOCTh, UM JTOKYMEHT,
MOATBEPKAAIOIIMNA TTOJTHOMOYMS NPEACTABUTENS 3asBUTEIIS.

OcHoBaHMA Uil NPUOCTAHOBJICHUS  MPENOCTABJIECHUS  MYHHULUUIAIBHON  yCIyTrH
OTCYTCTBYIOT.

2.9. [1naTa 3a npegoCTaBICHUE MYyHUIUNAIBHON yCIyTd HE B3UMAETCA.

2.10. MakcuMalbHBI CpPOK OXHMIAHWA B OYEpeAu IpH IoJade 3asBJICHHA O
[IPEIOCTaBICHUN MYHMLMIIAJBLHOW YCIyTM M MpU MOJYyYEHUU pe3yjbTara IpeloCTaBICHUS
MYHHULMIAJIbHOMN YCIYTH COCTAaBISIET 15 MuUH.

2.11. Cpox peructpanuu 3asBJICHUs O IPEIOCTaBICHUN MYHULIUIIAJIbHOU yCIIyTH

3asBIeHHUE MOJUICKUT PETUCTPALMU HE MO3JIHEE CIEAYIOIIEro paboyero JAHsS ¢ MOMEHTa
MOCTYIUIEHUS B YIIOJJTHOMOYEHHBIHN OpraH.

2.12. TpeGoBaHus K IOMEIICHUSM, B KOTOPBIX IMPENOCTABIISIETCS MYyHHLMNAIbHAS
yciayra, K 3aly OXHIaHMs, MecTaM JUIsl 3aloJIHEHUs 3ampocoB O IPEAO0CTaBICHUU
MYHULMIIAIbHON YCIyTH, HH()OPMAMOHHBIM CTEHIAaM ¢ 00pa3liaMu UX 3al0JHEHUS U NIEpeUHEM
JOKyMEHTOB, HEOOXOAMMBIX JJISi NPENOCTaBJICHHS MYHUIMNAIBHON YCIyrH, B TOM 4YHCIE K
o0ecreyeHnto JTOCTYNHOCTH JUIs WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHO1aTeNIbcTBOM Poccuiickoit Denepaiyiv 0 COUUaIbHOM 3aIUTE NHBAJIAIOB

[TomenieHusi, B KOTOPBIX MPEAOCTABISIETCS MYyHHUIMIIANbHASA YCIyra, o0ecrnedrBaroTCs
HEOOXOIMMBIMU  JUIsI  MPEJOCTABJICHUS ~ MYHULUNAIBHOM  yciyrn  000pyJOBaHUEM
(KOMIBIOTEpAMHU, CpPEJCTBAMU CBSA3U, OPITEXHUKOH), KaHLEIAPCKUMM MPUHAIIEKHOCTSIMHU,
MHPOPMALIMOHHBIMU M CHPABOYHBIMH MaTepUallaMU, HarysiJHON uH(pOpMalMed, CTYJIbsIMU U
cronamu). [loMenieHust 1OKHBI COOTBETCTBOBATH CAHUTAPHO-3MUAEMHUOJIOTUYECKUM TIPaBUIIaM
u HopmatuBaM "l'urueHuueckue TpeOOBaHMS K NEPCOHAIBHBIM 3JEKTPOHHO-BBIUUCIUTEIBHBIM
MamuHaM U opraHuzauuu padotel. CanlluH 2.2.2/2.4.1340-03" u ObITb 000pYyAOBaHBI
CpelICTBaMHU HOKapOTYLICHUS.

Bxox B ynonHoModeHHbIM opraH oOopyayercs HH)OpPMAIMOHHOM TabIUUKOM
(BBIBECKOI), coaeprkaiield HMHPOPMALMI0O O HANMEHOBAHMU, MECTE€ HAXOXICHHS U pPEKUME
pabotbl. Bxog M BBIXOJ U3 IMOMEIIEHUM OOOpPYAyIOTCS COOTBETCTBYIOLIMMH YKa3aTeJIIMH.
KabuneTs! yrmoa1HOMOYEHHOTO opraHa 000pyayIoTCs TaOJIMIKaMH, COJIEPIKAIMMHI HUHPOPMAITUIO
O HANMEHOBAHUU CTPYKTYPHBIX MOJPA3JeJECHUI, OCYyIIECTBISIOMUX MPEIOCTaBICHHUE
MYHHIUNAIbHOU yCIYTH.

Mecta oxugaHus JOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM /ISl 3asiBUTENEN U
ONTUMAJbHBIM YCIOBUSIM pabOThl CHEHUAIMCTOB YIOJHOMOYEHHOTO OpraHa, o0OpyJOBaHbI
CTYJIbSIMU, KPECEIbHBIMU CEKLIUSIMHU, CKAMBSMHU.

[Ipuem 3asBUTENE OCYIIECTBISETCS B CHEIMAJbHO BBIACICHHBIX MJS 3TUX LeleH
MOMEILEHUSIX.

PabGouee MecTo cnenmaniucTa yHnoJHOMOYEHHOIO OpraHa JIOJDKHO OBbITh 000pYJIOBaHO
MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOJIUMBIM HH()OPMAIIMOHHBIM
0a3aM JaHHBIX, I€YaTAIOUIUM U KOIUPYIOIIUM yCTPONCTBAM.

[Ipu opranmzauumum paboyux MeCT JOJDKHA OBITh MpPEeayCMOTPEHa BO3MOXKHOCTh
CBOOOJHOrO BXOJa U BBIXOJIa CIIEIUAIUCTOB YIOJHOMOYEHHOTO OpraHa W3 MOMEIEHUs Mpu
HEOOXOAUMOCTH.

Mecta ciauv M NMOJy4Y€HUs] JOKYMEHTOB 3asBUTENSIMU, MecTa i HHGOPMHPOBAHUS
3asiBUTEJIEH U 3aIl0JIHEHUS HEOOXOIUMBIX JOKYMEHTOB OOOpYAYIOTCS CTYJBbSIMU (KpeciaMu) U
CTOJIaMH U 00ecrieunBaroTCs Nucyeil 0yMaroil u MUCbMEHHBIMU NMPUHAAJICKHOCTIAMM.

B nomemieHusix yNoJIHOMOYEHHOTO OpraHa, I[peJHa3HaYeHHbIX IS padoThl C
3asIBUTEJIIMM, pa3MeUaloTCsl HHQPOPMALIMOHHBIE CTEHIbl, OO0OECHEeUMBAIOIINE IOJIyYEHHE
MH(POPMALIMKU O IPEJOCTABICHUN MYHULIUIIAIbHON yCITyTH.

Ha wunbopmanmoHHbIX cTeHAax, O(QULMAIbHOM CcailTe YIOJIHOMOYEHHOTO OpraHa
«MyHHMLIMNAJIBHBIM apXUB)» pa3MeIlalTcs cieayonue HHPOpMauOHHbIE MaTepUabl:



- W3BJICYCHUS U3 3aKOHOJATEJbHBIX U HOPMATHBHBIX IPAaBOBBIX aKTOB, COJEpXKAILUX
HOPMBI, PETYJIMPYIOIIHE ACSITEILHOCTD 110 UCIIOJHEHUIO MYyHUIIMIIAIbHOMN yCITyTH;

- TEKCT HACTOSIILIEro aAMUHUCTPATUBHOIO PEIJIaMEHTa;

- nH(opMaIHs 0 NOPSAIKE UCTIOTHEHNS MYHHUIIUIAJILHON yCITyTH;

- IepeYEeHb IOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHHUS] MY HULIUIIAJILHOU yCIIyTH;

- (hopmBI 1 00pa3Lbl JOKYMEHTOB IS 3all0JIHEHUS;

- CBEJICHUSI O MECTE HaXOXKJEHHs U rpaduke paboThl yIIOJHOMOYEHHOTO OpraHa;

- CIIpaBOYHbIE TeIe(OHBI;

- aJpeca 3JIEKTPOHHOM MOYTHI U aJpeca CauToB ceTu MHTepHeT;

- uHopManuUs O MecTe JIMYHOTO MpuemMa, a Takke 00 YCTaHOBJIEHHBIX JISI JIMUHOTO
IpueMa JHIX U Jacax.

I[Ipu wu3smeHeHun  uHbOpPMAIMKM IO  HWCHOJHEHUIO  MYHUIUNAIBHOM  yCIyTH
OCYILLECTBIIIETCS €€ MEPUOINIECKOe OOHOBIICHHE.

BuzyanbHasi, TekcToBasg M MyJbTUMEAMIHAS MHPOpMALUS O MOPSAKE NPEIOCTaBICHUS
MYHHULMIIAJIBHOW YCIyTH pa3Meniaercs Ha HMHGOPMAIMOHHOM CTEHJE WM HWHPOPMALMOHHOM
TepMuHaje (yCTaHaBJIMBaeTCs B YyJAOOHOM JUIsl TpakJaH MecTe), a Takke B (enepalbHON
roCyJIapCTBEHHOW WHGPOPMAIMOHHOW cuctemMe "EnwHbIA mOpTaJ TOCYJapCTBEHHBIX |
MYHULIMNAIbHBIX  yoiryr  (GyHkomid)' (www.gosuslugi.ru), Ha o¢uuuaibHOM HOpTaie
I'y6epnaTtopa u Anmunuctpamuu Bosrorpanckoir obsactu B paszaene "['ocymapcTBeHHbIE
yeayrun" (www.volgograd.ru), a Ttakke Ha O(UIHMATBHOM CaWTe YMOJHOMOYEHHOTO OpTaHa
(www.rakikv.ru).

OdopmiieHre BU3yalbHOM, TEKCTOBOM M MYJBTHUMEIUHHON HHPOpPMaLUU O MOpPsJIKE
MPEIOCTaBICHNUS MYHHUIMIAJIbHOM  yCIyI'M JOJDKHO  COOTBETCTBOBATH  ONTUMAaJIbHOMY
3pUTENIBHOMY U CIIyXOBOMY BOCIPHUSTUIO 3TON HHDOPMALMK rPpaKIaHAMH.

B nensx obecrnieuenust ycinoBUH JOCTYMHOCTH JUJIsl MHBAJIUAOB MYHUIMIIAIBHON YCIyTH
JOJKHO OBITh 00ECIeUeHO:

- OKa3aHHE CHEeIHUAIMCTaMH TOMOIIM UHBAJIUAAM B MIOCAJIKE B TPAHCIIOPTHOE CPEACTBO U
BBICQ/IKE M3 HEro Iepej BXOJOM B NOMELIEHHS, B KOTOPBIX MPEIOCTaBISIETCS] MyHHULIMIATbHAS
yciIyra, B TOM YHUCJIE C UCTIOIb30BaHUEM Kpeca-KOJSICKHU;

- OecnpensTCTBEHHBIN BX0/1 HHBAINIOB B IOMEIIIEHUE U BBIXOJI U3 HETO;

- BO3MOXHOCTb CaMOCTOATENIBHOIO MEPEABMKEHUS HHBAIMJIOB [0 TEPPUTOPUU
OpraHu3aliy, HIOMELIEHUS, B KOTOPBIX OKa3bIBAETCSI My HUIIMIIAJIbHAS YCIIYyTa;

- COIPOBOXJIEHUE WHBAJIMJIOB, UMEIOIIUX CTOWKHE paccTpoicTBa (YHKIMHM 3pEHUS U
CaMOCTOSITEJIbHOTO MEPE/BIKEHHs, U OKa3aHWe MM IOMOLIM HAa TEPPUTOPUU OpTraHHU3alMH,
MIOMEILIEHUS], B KOTOPBIX OKAa3bIBA€TCS MYHUIMIIATbHAS YCIIyTa;

- HaJuIexallee paszMelieHue o0O0pyJIoBaHHMS M HOCHUTENEeH MHpopManuu, HE0OXOANUMbIX
i obecrieyeHusi OECHpernsITCTBEHHOIO JOCTylla WHBAJIMIOB B MOMELIEHHS M K yCIyram, ¢
Y4ETOM OTrpaHMYEHHUH UX KU3HEJEATEIbHOCTH;

- nyOnrpoBaHue HEOOXOJUMOM JJil MHBAJIKMIOB 3BYKOBOM U 3pUTEIbHON HH(pOpMaLUY, a
TaKKe HAAMNMCEH, 3HAKOB W HHOM TEKCTOBOW M rpaduueckoid wuH(poOpMalMyu 3HAKaMH,
BBINIOJIHEHHBIMU peJibepHO-TOUEeUHBIM pudToM bpaiins;

- IOTYCK Cyp/I0NIEPEBOUUKA U TU(IIOCY pIONIEPEBOUNKA;

- JI0MyCK cOOAaKU-NPOBOJIHUKA MPU HAJIMYMU JIOKYMEHTa, IOJATBEPKIAIOLIET0 ee
crienyajbHOe OOy4YeHHE U BBIJAHHOTO MO (opMe U B MOPSAJKE, KOTOpPbIE ONPEAENSIOTCS
(benepanbHbBIM OPraHOM HCIIOHUTENIBHOMN BIACTH, OCYIIECTBISIOIMM (YHKIMU 110 BEIpAOOTKE U
peanu3alnuy rocy1apCTBEHHONW MOJMTUKA U HOPMAaTHBHO-IIPABOBOMY PETYJUPOBAHUIO B cdepe
COITMAJIbHOM 3aIIUTEl HACCIICHHUS;

- OKa3aHWE CMENHMAIMCTAMH HHOW HEOOXOJMMOU TOMOIIM HWHBAIHIAM B IMPEOJIO0JICHUU
0apbepoB, MPENSITCTBYIOIINX MMOTYYEHHIO UIMU YCIYT HApaBHE C APYTUMHU JIULIAMHU.

2.13. Iloka3aTenu TOCTYITHOCTH U Ka4ECTBA MYHUIUAIIAIBHOMN YCIyTH

[TokazarensiMu JOCTYIHOCTU U Ka4y€CTBAa MyHHUIMIAIBLHON YCIyTU SBJISIIOTCS MOJy4YEeHUE
3asiBUTENIEM MH(OPMAIMU O X0J1€ IPEJOCTABICHUS] MYHULUIIAIBHOW YCIYTH C UCHOJb30BaHUEM
cpelnctB  TeneOHHOM  CBSI3U, JJEKTPOHHOTO HH(POPMHUPOBAHUSA, COOJIIOJIEHUE CPOKOB
MIPEIOCTaBICHNS MYHUIMNAIBHOW YCIyrd, OTCYTCTBHE >Kajo0 M MpPEeTeH3Ul CO CTOpPOHBI



3asiBUTEJNI, a TaKXKe CyJeOHbIX AaKTOB O TNPU3HAHUM HE3aKOHHBIMH pELIeHUH, JeHCTBUU
(Oe3meiicTBYS) YIOJTHOMOYEHHOTO OpraHa U JOJDKHOCTHBIX JIUIL YITOJTHOMOYEHHOTO OpTaHa.

2.14. Unbie TpeOoOBaHMSA, B TOM YHWCJIE€ YYHUTHIBAIOIIUE OCOOCHHOCTH MPEIO0CTABIICHUS
MYHULUINATIbHON YCIIyTH B 3JIEKTPOHHOU opme

[lepeuenp poHIOB apxuBa, a TakXke IEepeYeHb OMMUCEW JIeJl ¢ YKa3aHHUEM 3aroJIOBKOB
€MHUL] XPAaHEHHUsl JIOCTYNEH IO0JIb30BaTeN0 Ha O(UIMAIBbHON CTpaHULE YHOJHOMOYEHHOIO
oprana B cetu "UnTtepuer".

[IpenocraBneHre MYHHMIMIIAJIBHOM YCIYTH MOXET OCYWEeCTBIAThcs B MOPI[ B
COOTBETCTBHH C COTJIAIIEHUEM, 3aKIFOUE€HHBIM Mexny M®ILI 1 ynnoJTHOMOYEHHBIM OpraHOM.

Ocy1iecTBiI€HUE OTACIbHBIX aJMHUHUCTPATUBHBIX MPOLEAYpP IPHU IPEIOCTABICHUH
MYHHUITUTIATFHON YCIYyTH BO3MOXKHO B JJEKTpOHHOU (opme. OCOOCHHOCTH OCYIIECTBICHUS
OTJIEJIbHBIX AIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (hopMe yCTaHOBJIEHBI B paszzene 3
HACTOSILEro aIMUHUCTPATUBHOTO PETIaMEeHTa.

3. CocTaB, nocJ/ie10BATEJILHOCTh U CPOKH BHINOJIHEHUSI AIMHUHHCTPATHUBHBIX NpoLeayp,
TpeOOBAHMSA K NOPAAKY MX BBINOJIHEHUS,
B TOM 4YHcJie 0COOCHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX NPoLeayp
B 2J1eKTPOHHOI1 hopMe, a Tak:Ke 0CO0€HHOCTH BbINOJTHEHUS A/IMMHUCTP ATHBHBIX
npoueayp B MHOTO(yHKIIHOHAIbHBIX IEeHTPax

3.1. McuepnbiBaroniyii nepeyeHb aAIMUHACTPATUBHBIX MPOLIELY]D

[IpenocraBnenne  MyHUIMIOAIBHOM  yCIyrM  BKJOYaeT B celsd  cleayrolue
aJIMUHUCTPATUBHBIE MPOLIEYPBHI:

- IPUEM U PETUCTpaLMs 3apoca;

- PaCCMOTpPEHHE 3aNpOca U HAIPABJICHUE HA UCIIOJHEHUE;

- HUCIIOJIHEHHE 3ampoca, HANPABICHUE YBEAOMIICHHA O IPOJJICHUU CPOKAa HCIIOJHECHUS
3arpoca.

brok-cxema mocnenoBaTeNbHOCTH aIMUHUCTPATUBHBIX NPOLEAYpP IPU MPEIOCTABICHAN
MYHHULMIIAJIbHOM YCIYTH NIPUBOJINUTCS B MPUIOKEHUN Ne 7 K aAMUHHACTPATUBHOMY PETJIAMEHTY.

3.2. IlocnenoBaTeslbHOCTh JEUCTBUM JOJDKHOCTHBIX JIMII IIPU  IIPEAOCTABICHUH
MYHULUIIAIbHOM yCIIyTH

3.2.1. IIpuem u perucrpanus 3amnpoca

OcHoBaHMeM Uil Hayaja BBIIOJIHEHUS aJMUHUCTPATUBHOM MpOLEAYypHl SIBISETCS
MIPEOCTaBJICHNUE 3asiBUTENEM JIOKYMEHTOB, VyKa3aHHbIX B IyHKTe 2.6. HacTOAILEro
aJIMMHUCTPATUBHOTO pErJlaMeHTa B YIOJHOMOYEHHBI OpraH Ipu JHUYHOM OOpalleHuu,
MIOYTOBBIM OTHPABJICHUEM, B JJIEKTPOHHONH (GopMe MO HMHPOPMALMOHHBIM CHCTEMaM OOLIEro
0JIb30BaHus Wiy uyepe3 MOII.

[Ipn nocrynnennn 3asiBICHUS U MPUIAraeéMblX K HeMy JHOKyMeHToB B M®II, nocnennuit
HE MO03/IHee JHs, CIEAYIOIIEro 3a JHEM MX MOCTYIUIEHHUs, 00eCleunBaeT nepenady 3asBICHUS U
IIPUWIAraéMbIX K HEMY JJOKyMEHTOB B YIIOJJHOMOYEHHBII OpraH.

OTBETCTBEHHBIM 32 HCIIOJIHEHUE aJMUHUCTPATUBHOM HpOLEAYpHl SBISETCS COTPYIHUK,
OTBETCTBEHHBII 3a NPUEM U PETUCTPALMUIO BXOAAIIMX (MOCTYMAIOIIMX) JOKYMEHTOB, B TOM
YUCIIE B 3JIEKTPOHHOM BUJIE.

[Ipu noctyruieHun 3ampoca NpH JIMYHOM OOpalleHUuH, COTPYAHUK, OTBETCTBEHHBINH 3a
IIPUEM JOKYMEHTOB Il OKa3aHNs MYHHLUIIAIBHON yCIyTH, BBIIOJIHAET CIEAYONIUE JeHCTBHS:

- YCTAHABJIMBAET JUYHOCTD 3asBUTEISI WUIM YIIOJHOMOYEHHOTO IIPEACTABUTENS 3asIBUTEIS
COTJIaCHO IIPEACTABICHHBIM JOKYMEHTaM, YJIOCTOBEPSIOUIMM JIMYHOCTH M IOJHOMOYHSA
3asIBUTEIIA,

- IPOBEPSIET MOJIHOTY 3aIOJHEHUs 00A3aTENIbHBIX PEKBU3UTOB;

- NPUHHAMAET WM OTKAa3bIBACT 3asABUTEII0O B IPHUEME JIOKYMEHTOB IO IpUYUHAM,
M3JI0KEHHBIM B IIYHKTE 2.7. HACTOAILEr0 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

- PErMCTPHUPYET 3aMPOC B NOPSIIKE PUEMA U PETUCTPALAN BXOAAIIEN KOPPECTIOHICHIINY;

- HaIIPaBJIIET 3aIPOC Ha PACCMOTPEHHUE.



IIpu nocryrmienun 3ampoca Ha OyMa)XHOM HOCHUTENE IIOYTOBBIM OTIIPABJICHUEM,
COTPY/IHUK, OTBETCTBEHHBIHN 3a MPUEM M PETUCTPALIMIO BXOIIIMX (OCTYyHAIOIINX ) JOKYMEHTOB,
BBITIOJIHSIET CIIEIYIOIIUE IEHCTBUS :

- IPUHHUMAET 3aI1poc;

- PETUCTPUPYET 3apOC B MOPSAKE MPUEMa U PETUCTPALIMU BXOSIIIENH KOPPECTIOHCHIINY;

- HaIIpaBJIsIeT 3alpOC Ha PaCCMOTPEHHUE.

[Ipu noctymieHnu 3amnpoca B 3J€KTPOHHOM BHJE, COTPY/IHUK, OTBETCTBEHHBIN 3a MPUEM
U PETUCTPALMIO BXOAAIUX (IOCTYHNAIOUINX ) TOKYMEHTOB, BBIIIOJIHSET CIAEAYIOIINE IeUCTBUSA:

- IPOBOJUT B TeueHue 1 pabouero AHSA ¢ MOMEHTa pETUCTpALUH 3arpoca NpOoLeaypy
MIPOBEPKH JIEUCTBUTEIILHOCTH KBAIM(PUIIMPOBAHHON IMOJIKUCH, C HUCIOJIb30BAHUEM
KOTOpOM TMOJANUCAHO 3asiBJIeHHE (MAKeT »3JIEKTPOHHBIX JOKYMEHTOB) O IIPEIOCTABJICHUU
MYHULMIIAIBHON YCIyTH, NPEyCMaTPUBAIOILYIO IPOBEPKY COOJIIOJIEHUS yCIOBUI, YKa3aHHbBIX B
cratee 11 denepanbuoro 3akona "OO0 IEKTPOHHON OATHUCH",;

- pacreyaThIBaeT 3amnpoc;

- PETUCTPUPYET 3aNpOC B MOPSAAKE MIPUEMA U PETUCTPALIUN BXOASIIEH KOPPECTOH ICHIINH;

- TMOATBEPKIaeT (akT MOJIy4YEHHs] 3alpoca OTBETHBIM COOOIIEHHEM 3asBUTEIIO B
AJIEKTPOHHOU (OpMeE € YKa3aHUEM JIaThl U PETUCTPALIMOHHOTO HOMEpA 3asBIICHUS;

- HaIIpaBJIsIeT 3alpoC Ha PaCCMOTPEHHUE.

B cirydae eciiu B pe3ysbrare npoBepKy KBaTU(DUIMPOBAHHON MOAIMUCU OyAET BBISBICHO
HECOOJIIOICHUE YCTAHOBIICHHBIX YCJIOBUN MPU3HAHMS €€ JEHCTBUTEIBHOCTH, YIIOJTHOMOYCHHBIN
OopraH B TEUYEHHE TPEX JHEH CO JIHSA 3aBEpPUICHUS IPOBEIEHHUS] TaKOW IMPOBEPKU NPHUHUMAET
pemieHue o0 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asBICHHUS U HANpPaBIsEeT 3asBUTEIIO
yBEIOMJIEHHE 00 3TOM B JIEKTPOHHOH (opMe ¢ ykazaHueM IyHKTOB cratbu 11 denepaibHOro
3akoHa "OO DSIEKTPOHHOM NOJAMUCH", KOTOpbIE NOCIYKWIM OCHOBAaHUEM Ui NPUHATHS
YKa3aHHOTO peuieHus. Takoe yBeIOMJIEHUE MOJANUCHIBACTCS KBAIM(PUIHUPOBAHHOW IMOAMHUCHIO
PYKOBOJMTENS YIIOJIHOMOYEHHOTO OpraHa WM YMOJIHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIa U
HampaBJIieTCs 1O aJpecy >3JEKTPOHHON MOYTHl 3asBUTEN JIMOO B €ro JMYHbIM KaOMHET B
benepanbHOU TOCYIapCTBEHHOW  WH(POPMAIIMOHHOW  CHUCTEME "EnuHbIit noprain
roCyJapCTBEHHBIX U MYHULMIAIBHBIX YCIyT (pyHKIMIT)".

PesynpraTroM uHCHOJMHEHHS aJMHUHUCTPAaTHUBHOW NPOLEAYpHI SBISETCA pErucTparys
3arpoca COTPYJHUKOM, OTBETCTBEHHBIM 3a NPHEM M PETHCTPALMIO0 BXOJAIIMX (IMOCTYIAOLINX)
JIOKYMEHTOB.

Ouxcanysa pe3yibrara BbIIOJHEHHS aJIMUHUCTPATUBHOM MpOLEIypbl OCYILECTBISIETCS
MIPOCTaBJICHUEM B IPABOM HIKHEM YIJy JIMIEBOM CTOPOHBI NEPBOTO JIMCTa 3ampoca JaTbl
perucTpaliMd M PErucTpalioOHHOTO HOMEpa 3ampoca, a TakKe MPOCTaBICHUEM JIaThl
perucTpalyy U perucTpaliOHHOIO HOMEPA 3arpoca B PEruCTPallMOHHOM XYpHaJe.

MakcuMalIbHBIN CPOK BBITTOJHEHNS aIMUHUCTPATUBHOM MPOLIEYPBI:

- IpY JIMYHOM TIpUeMe TpaxkjiaH - He Oousee 15 MUHYT;

- IpU MOCTYIUIEHUM 3asBJICHUA M JOKYMEHTOB mo mnoutre, M®ILI, unpopmanmonHoit
CHCTEME - HE TI03/IHEE CIEIYIOLIEro pabovero IHi ¢ MOMEHTA MOCTYIUIEHHS B yTIOJTHOMOYEHHbIN
OpraH.

3.2.2. PaccMoTpeHue 3anpoca U HalpaBJICHUE HA UCTIOJTHEHHE

OcHoBaHMeM J[Uid Hayaja aJMHHUCTPATUBHOM MpOLETypbl SBISETCS perucTpaiys
3arpoca.

OTBETCTBEHHBIM 32 HUCIIOJIHEHUE AMUHUCTPATUBHOMN NpPOLEAYpHI ABISAETCS COTPYIHUK,
OTBETCTBEHHBIN 3a PACCMOTPEHME 3allpoca, KOTOPHIM HAKIJIAJBIBAET HA 3alPOC PE30JIIOLHIO,
[IPEINUCHIBAIONIYI0 HCIIOJHUTENI0 OCYUIECTBUTHh HCIIOJIHEHUE 3alpoca, W HaNpaBiisieT B
YCTaHOBJIEHHOM MOPSIJIKE 3alPOC OTBETCTBEHHOMY HCIIOJIHUTEIIO.

PesynpraTroM ucnonHeHUs aIMUHUCTPATUBHOM MpOLEAYphl SBISETCS HAJOKEHUE Ha
3arpoce pe30IIOIMHY, MPEAIUChIBAIONIEH HCHOIHUTEI0 OCYIIECTBUTh MCIIOJHEHUE 3ampoca, U
HaIpaBJIEHUE 3alpOca Ha UCIOJHEHUE OTBETCTBEHHOMY UCIIOJHUTEIIIO.

@Ouxcanys pe3ysbTara BbIIOJHEHUS aJMUHHCTPATUBHOM MPOLETYpPHl OCYIIECTBISETCS
[IPOCTaBJICHUEM Ha CBOOOJIHOM YacTU BEpXHEW JIEBOI 4acTH JIMIIEBOW CTOPOHE IEPBOIO JIUCTA
3a1poca COOTBETCTBYIOLIEH PE3OIIOLMH.
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MakcuMalibHbIN CpOK BBITIOJTHEHUS aIMHUHUCTPATUBHOMN MPOUEAYPHI:
2 pabouux JHS.

3.2.3. HcnosHeHue 3ampoca, HalpaBJICHUE YBEJOMIJIEHMs O IIPOJJIEHUM CpPOKa
UCIIOJIHEHUSI 3a1poca.

OcHoBaHMeM [JIs1 Hayana aJAMHHHCTPATUBHOM TNpPOLEAYphl SBJISIETCS MOCTYIUICHHUE
3arpoca ¢ pe30JIrolrel 0TBETCTBEHHOMY UCIOJIHUTEIIIO.

OTBETCTBEHHBIM 32 HCIIOJIHEHUE AMUHUCTPATUBHOMN NpPOLEAYpHI ABISAETCS COTPYIHUK,
OCYLLIECTBIISIOIINN HCIIOJHEHUE COLIMAIBHO-IIPABOBBIX 3alIPOCOB MYHHUIUIIAJILHOTO apXHUBa.

CoTpyIHUK,  OCYILIECTBJIAIOIIMA  MCIOJHEHUE  COLMAJIBHO-IPABOBBIX  3aIPOCOB
MYHULMIIAJIbHOTO apXUBA, OCYIIECTBISIET CIEIYIOIIUE TEHCTBUS:

- UCHOJHSET 3ampoc corjacHo TpeOoBaHusM [IpaBuin opraHuzanuu XpaHeHWUs,
KOMIUIEKTOBaHUS, Y4ye€Ta U MHCIIOJIb30BaHUS JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit
®denepauyu U APYrux apXUBHBIX JOKYMEHTOB B OCYJapCTBEHHBIX U MYHUIHUIIAIBLHBIX apXUBaX,
My3esx 1 OubiaroTekax, opranuzanusx Poccuiickoil akajeMun HayK, YTBEPKICHHBIX PUKA30M
MunucTepcTBa KyJIbTypbl U MacCOBBIX KoMMyHuKauuid Poccuiickoit ®enepauu ot 18.01.2007
Ne 19 (3ampoc, He OTHOCALIUICS K COCTAaBy XpaHSALIMXCS B apXHUBE apXUBHBIX JOKYMEHTOB,
HampaBJisieTcs B APYyrod apXvB WM OpraHMU3alldio, TJe XpaHITCs HEO0O0XOJUMbIE apXHUBHbBIE
JOKYMEHTbI, C YBEJOMJICHUEM 00 OSTOM [I0JIb30BATENs, WIA TOJb30BATENIO0 JaeTcs
COOTBETCTBYIOLIAasi pEKOMEHAa1Ius );

- B Clly4ae HEBO3MO>KHOCTH UCIOJHUTH 3allpoC MO MPUYMHAM, YKAa3aHHBIM B MyHKTE 2.8.
HACTOSILEro aJMHHUCTPAaTHUBHOIO pErjaMeHTa, TOTOBUT Ha UMs 3asBUTENII OTKa3 B
[IPEI0CTaBICHUU MYHULIMIIAIbHON YCITYTH;

- IPU OTCYTCTBUU TEXHOJIOTHUECKONH BO3MOXHOCTU UCIOJIHUTH 3apOC (32 UCKII0YEHUEM
3arpoCoOB, UCIIOJHAEMBIX 110 HAyYHO-CIPAaBOYHOMY ammnapary apxusa) B TedeHue 30 qHei co qHs
perucTpalnyy NOCTYIUIEHHUs 3alpoca B YINOJIHOMOYEHHBIM OpraH, TOTOBUT Ha MMsI 3asiBUTEJIS
YBEIOMJICHHE O TMPOJJICHWH CpPOKa HMCIOJHEHUs 3ampoca Ha Cpok He Ooyee yem 30 nHEH u
IIPEJICTABIISIET €0 YIIOJIHOMOUYEHHOMY JI0JDKHOCTHOMY JIMITY IS ITOATACAHMS.

[locne mnoanucaHuss YMNOJHOMOYEHHBIM JOJDKHOCTHBIM —JIMLIOM  IOJATOTOBJIEHHOTO
JNOKyMEHTa - OTBET, OTKa3 WIM YBEJOMIIEHHE O NPOJJICHUU CpPOKa HCIOJHEHHs 3aIpoca
neperaeTcsl yroJIHOMOUYEHHOMY COTPYAHUKY Ui OTHPABKU (BPYUEHUS).

CoTpyIHUK, OTBETCTBEHHbIII 3a OTHpPAaBKYy KOPPECHOHACHIMH, OCYILECTBISIET
CHEeNYIOIINE NEUCTBUS:

- PErucTpupyer NOCTYNHUBIIME K OTIpPaBKE JOKyMEHTbl B MOpPSAJIKE PErucTpanuu
HCXOASIIEN KOPPECIIOHICHIINH;

- OTIpaBJIAET (Bpy4aeT) JOKYMEHTHI 3asBUTENI0 WM MEPEeAaeT Coco00OM, YKa3aHHbIM B
3arpoce: JMYHO IOJ] POCHHUCH, IO IOYTE 3aKa3HbIM IMHUCbMOM WIH MO HHGOPMaILMOHHBIM
cucTeMaM OOIero NoJjb30BaHusl, B ClIydyae UCIOJIHEHUS 3apoca B 3JIEKTPOHHOM BHJIE.

3asgBUTENb NTOJTyYaeT Pe3yIbTaT MyHHULUIIAIBHON YCIIyTH P NPEAbSIBICHUN JOKYMEHTA,
YJOCTOBEPSIOLIETO €r0 JMYHOCTh U JIOBEPEHHOCTHU Ha MPEACTABUTEIIS 3asIBUTENS, O(POPMIIEHHOM
B YCTAaHOBJEHHOM TMOpsiAKe (B cCllydae IIOJY4YEHHUS JIOKYMEHTOB YIOJHOMOYEHHBIM
MIPEICTaBUTENIEM 3asIBUTEIIS ).

Pe3ynbraTroM BBINOJHEHUS aJIMHUHUCTPATUBHON NpPOLEAYpPHI SBISETCS OTIPABICHUE
(BpIIAYa) 3aABUTEIIIO PE3yJIbTaTa MyHUIIMIIAIBHOM yCIIyTH.

Ouxcanys pe3yJibTaTa BBIITOJHEHHUS aJIMUHUCTPATUBHON MPOLEAYPHl OCYILIECTBISETCS B
KYpHaJle PErucTpalyyd HCXOJSIIed KOPPECIOHACHIUN IMPOCTABICHUEM PErUCTPalMOHHOTO
HOMEpa M J1aThl UCXOJALIEr0 JOKYMEHTa M OTMETOK 00 OTHpaBKe, MOJYyYEHHH MOYTOBOTO
yBeIOMJICHHsI 00 OTIpaBKe U (WIK) O TIOJy4YEHHUH, JTUOO O BO3BpaTEe OTHPABICHHOTO OTBETA WJIH
HEBO3MOXHOCTHU BPYUEHHS JOKYMEHTA 3asiBUTEIIIO.

HemnonydyeHHbIl 3asBUTENIEM JIMYHO TMOJ POCHUCh TOTOBBIM K BBIJAYE OTBET,
BO3BpAILEHHOE MOYTOBOE OTIpABJIEHUE, [0 McTeueHuHu 60 JHEeH co AHS ero perucTpauuu WiH
MOJIy4eHUSI TIOYTOBOTO YBEAOMJIEHMSI O HEBO3MOXKHOCTU JIOCTaBKH, MHpUOOIIaeTcs K
COOTBETCTBYIOLIEMY HOMEHKJIATYpPHOMY JEJly apXHBa U BBIJACTCS 3asBUTENIO B TEUEHHUE 5 JIeT
IIpH €ro oOpalleHnu 3a pe3yJbTaTOM MYHHUIIUIAJIBHONW YCIIyTH.
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MakcumalibHbIN CpPOK BBIIIOJIHEHUSA aIMAHHACTPATUBHOU MIPOLIEYPBhL:
26 nHe# (1 3aIpOoCOB BHIMOJHAEMBIX 110 HAyYHO-CIPAaBOYHOMY ammapary apxusa — 11 gHei,
JUIS TIEPECHUIAEMbIX B IPYToil apXyB WM OpTraHU3aLHI0 3aPOCOB — 2 JH).

4. (I)Ole)I KOHTPOJIA UCITOJTHEHUA A/IMUHUCTPATUBHOI'O periiaMeEHTa

4.1. KoHTponb cOOMIOEHUS YNOJIHOMOYEHHBIM OPIraHOM, JIOJDKHOCTHBIMU JIMLIAMH
YIIOJJTHOMOYEHHOTO OpraHa, y4acTBYKOUIMMHU B IIPEIOCTABICHUNM MYHHUIUMNAIBHOW YCIyTIH,
OCYILECTBIIETCS.  JTOJDKHOCTHBIMM  JIMLAMH  YIOJHOMOYEHHOTO  OpraHa,  CIEHUAIbHO
YIIOJTHOMOYEHHBIMHU Ha OCYILECTBJICHHE JAHHOTI'O KOHTPOJISI PYKOBOJHUTEIEM YIIOJTHOMOYEHHOIO
opraHa M BKJIIOYaeT B ce0s NpOBEIEHUE NPOBEPOK IMOJIHOTHI M KauyecTBa MPEJOCTABIICHUS
MYHHULMIAIbHOMN yCityTrH. [lTaHOBBIE M BHEIUIAHOBBIE IPOBEPKH MPOBOIATCS yIIOJHOMOYEHHBIMU
JNOJDKHOCTHBIMM ~ JIMI[AMH  yIIOJIJHOMOYEHHOTO OpraHa Ha OCHOBAaHHH  PACIHOPSIKEHUS
PYKOBOJIUTENS YIIOJJHOMOYEHHOTO OpraHa.

4.2. IlpoBepka NOJHOTHI M KauyecTBa NPEJOCTABICHUS MYHHUIMIAILHON yCIyrH
OCYILIECTBIIIETCS Iy TEM IIPOBEICHUS:

- IUIAHOBBIX IIPOBEPOK COOJIOJEHHS] U MCIOJHEHHUsS JIOJDKHOCTHBIMHM  JIMLIAMHU
YIIOJJTHOMOYEHHOTO OpraHa, y4acTBYIOIIMMH B MPEIOCTaBICHHMH MYHUIMIIAJIBHOW YCIyTH,
IIOJIOKEHUM HACTOAILEIO aJMUHUCTPATUBHOTO PEIVIAMEHTA, HOPMAaTUBHBIX IPABOBBIX AaKTOB,
pPEryJIPYIOIMX  JACSATENbHOCTh 10  IPEAOCTABICHHIO MYHHLMIAIBHOM  YCIyI'M  IpH
OCYILIECTBIICHUU OTAEJIBHBIX aIMUHUCTPATUBHBIX MPOLEAYP U MPEIOCTABICHUS MYHHULIUIIAIBHON
YCIIYTHU B LIEJIOM;

- BHEIJIAHOBBIX NPOBEPOK COOJIIOJEHUS W MCIOJHEHUS JOJDKHOCTHBIMHU JIMLIAMHU
YIIOJJTHOMOYEHHOTO OpraHa, y4acTBYIOIIMMH B MPEIOCTABICHHMH MYHUIMIIAJIbHOW YyCIyTH,
MIOJIOKEHUM HACTOAIIErO0 aJMUHUCTPATHUBHOIO PEIVIAMEHTA, HOPMAaTUBHBIX IPABOBBIX aKTOB,
pPEryJIPYIOIMX  JACSATENbHOCTh 10  IPEAOCTABICHHIO MYHHLMIAIBHOM  YCIyI'M  IpHU
OCYILIECTBIICHUU OTAEIIBHBIX aIMUHUCTPATUBHBIX MMPOLEAYP U MPEJOCTABICHNS MyHULIUNIAIBHON
YCIYTH B LIEJIOM.

4.3. IlnaHoBble MPOBEPKU OCYIIECTBICHHUS OTACNIBHBIX aJMHHUCTPATUBHBIX MPOLELYD
pOBOAATCS | pa3 B MOJIyroiue; MOJHOTHI M KAYECTBA MPEJOCTABICHUS MYHHULMIIAJIBHON YCIIyTH
B LIeJIOM - | pa3 B roj, BHEIUIAHOBBIE - MPU MOCTYIUICHUU B YIOJHOMOYEHHBIH OpraH >Kajgo0bl
3asBUTENSl HAa CBOEBPEMEHHOCTb, IIOJHOTY M KauyeCTBO IPENOCTAaBICHHWS MYHULUNAIbHON
YCIyr'M, Ha OCHOBAaHUM UHBIX JOKYMEHTOB U CBEJCHHH, YKa3bIBAIOIIMX Ha HapyIICHUS
HACTOSILET0 aIMUHUCTPATUBHOTO PETJIaMEHTAa.

4.4. Ilo pe3ynbraTaM NpOBEIEHHON MPOBEPKH COCTABISIETCS aKT, B KOTOPOM OTPaKaroTCs
BBISIBJICHHbIE HApYLICHHS U NPEJIOKEHHS 10 MX YCTpPaHEHHIO. AKT IOJIUCHIBAETCS
JOJDKHOCTHBIM JIMLIOM, YIIOJJHOMOYEHHBIM Ha IPOBEACHHUE TPOBEPKH.

4.5. JIOIKHOCTHBIE JMIa YHOJHOMOYEHHOIO OpraHa, Y4acTBYIOIIME B IPEIOCTABICHUH
MYHHULMIIAJIBHOM YCIIyTH, HECYT NMEPCOHAJIBbHYI0 OTBETCTBEHHOCTh 32 COOJIIO/ICHHE CPOKOB U
[OCJIEIOBATENIbHOCTH ~ MCIIOJIHEHUsSI ~ aJIMUHUCTPAaTUBHBIX  JEHUCTBUM U BBIINOJHEHHUS
aJIMUHUCTPATUBHBIX  MPOLEAYP, MPEIYCMOTPEHHbIX  HACTOSIIMM  AAMUHHUCTPATHUBHBIM
pernaMmeHToM. [lepcoHanbHas OTBETCTBEHHOCTh 3aKPEIUIETCS B JOJDKHOCTHBIX MHCTPYKIMAX. B
Cllydae BBISBIICHUS HAapyLICHU!A BHUHOBHBIE HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C
JEHCTBYIOIIMM 3aKoHOAaTeIbcTBOM Poccuiickoit denepannu u Bonrorpaackoit o6macTu.

4.6. CamocTosiTenbHON dhopmoit KOHTPOJIA WCTIOJTHEHUS MOJIOKEHU T
aJIMMHHCTPATUBHOIO PETJIaMEHTa SBJIIETCS KOHTPOJIb CO CTOPOHBI I'paX/iaH, UX 00bEIUHEHUN U
opraHu3aluid, KOTOPBIM OCYIIECTBISIETCS IIyT€M HamlpaBlieHHs oOpameHuid U kanod B
YIIOJTHOMOYEHHBIN OpraH.

5. JdocyneOHblii (BHecyne0HbIIT) MOPSA0K 00:KATOBAHUA PelieHu I
U AeiicTBui (0e3aeiicTBUsA) AfMUHHUCTPAMU KHKBUA3€HCKOI0 MyHHIIUNIAJIBLHOIO PaidloHa,
MHOTr0() YHKIIMOHAJIBHOI'0 IEHTP A, OpraHu3anuii, ykazanabix B yactu 1.1 cratbu 16
®egepanbHoro 3akona ot 27.07.2010
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Ne 210-®3 «O0 opraHu3alMu NMpeaocTABJICHUS FOCYIaPCTBEHHBIX 1 MYHHIUNAJIbHbBIX
YCJIYD», a TAKKe UX J0KHOCTHBIX JIMI, MyHHIUIIAJIbHBIX CJIYKAIIUX, PA00THUKOB

5.1. 3asBuTENb MOXKET OOpPATUTHCA C KAITOOOW Ha pemieHus W AeHcTBuUs (0e3aeiicTBuUE)
Anmunuctpaiyy KUKBUI3€HCKOTO MYyHUIIMIIAJIBLHOTO paiioHa, MHOTO(QYHKIIMOHAIBHOTO LEHTpAa,
opraHu3alui, yka3zanHbix B yactu 1.1 ctarbu 16 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-
@3 "O6 opraHuzaluy NpeAOCTaBICHHUS IOCYIapCTBEHHBIX U MYHULUMIAIBHBIX YCIyT", a Takxke
UX JOJDKHOCTHBIX JIMI, MYHHMLMIAJIbHBIX CIy’>KalluX, paOOTHUKOB, YYacCTBYIOLUIMX B
[IPEI0CTaBICHUU MYHULIMIIAIbHON YCIYTH, B TOM YHCJIE B CIEAYIOIUX CIyYasx:

1) HapymieHue cpoka perucTpaluud 3amnpoca 3asBUTENS O  IMPEAOCTaBICHUU
MYHHUIMIIAJBHOM YCIyTH, 3ampoca, yKa3aHHOTo B craThe 15.1 @DexnepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "OO opraHuzanuu MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHHULMIATIbHBIX yeryr" (nanee — @enepaibHblil 3aKOH
Ne 210-D3);

2) HapylleHHEe CpOKa MpeAO0CTaBlIeHUS MYHUIMNAIbHOW yciyrd. B ykazanHom ciydae
nocyaeoHoe (BHecyneOHOe) oOkajoBaHHE 3asBUTEIIEM pEHICHUN W JEUCTBUN (O€3/1eHCTBHS)
MHOTO(YHKIMOHAIBHOIO IIEHTpa, pabOTHHKAa MHOTO(YHKUIMOHAJILHOTO LEHTPAa BO3MOXHO B
cllydae, ecld Ha MHOTO(YHKIIMOHAIbHBIN LEHTpP, pelIeHus 1 1elcTBus (6e31eiicTBre) KOTOpOTo
00’KanyIoTCs, BO3JIO)KEHA (PYHKLHUS MO NPEIOCTABICHUI0 MYHUIMNAIBHON YCIyTH B IOJHOM
o0beMe B NopsiKe, onpeieaeHHoM yacThio 1.3 crateu 16 denepansHoro 3akona Ne 210-D3;

3) TpeOoBaHue y 3asgBHUTENA JAOKYMEHTOB WM HH(MOpMamuud JHOO OCYIICCTBICHUS
NEeICTBUI, NPEICTaBICHUE UJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
nmpaBoBeIMM  akTamu  Poccuiickoit  ®enepanny, HOPMAaTHBHBIMH —IPaBOBBIMM  aKTaMU
Bonrorpanckoit o61actu, MYHMUIMNAIbHBIMM IPAaBOBBIMHU aKTaMU JUId HPEAOCTaBIICHUS
MYHULUINIAIbHON yCITyTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IPEJOCTaBICHHE KOTOPHIX MPETyCMOTPEHO
HOPMATUBHBIMHM TNpPABOBBIMU akTamu Poccuiickoii ®enepaiy, HOPMATHBHBIMU IPABOBBIMHU
aktamu Bonrorpazackoil 0651acTH, MyHUIMTIAIbHBIMY IIPABOBBIMU aKTaMH JJIsl TIPEIOCTaBICHUS
MYHULUIIATIbHOM YCIIyTH, Y 3asiBUTEIIS;

5) oTka3 B NPENOCTAaBICHUM MYHHUIMNAIBHOM YCIyrH, €CIIM OCHOBaHUS OTKa3a He
MpeayCcMOTpeHbl (enepaabHpIMA 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUM C HUMH WHBIMH
HOPMATUBHBIMH TIPaBOBbIMU akTaMHu Poccuiickoit ®@enepanuu, 3aKOHAMHM W HHBIMHU
HOPMAaTHUBHBIMU TIPABOBBIMHU akTaMu Bosrorpaackoi o0jacTH, MyHHUIIUNIAILHBIMU TPABOBBIMU
aktamu. B ykazaHHOM ciydae mocyaeOHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHHMA
u JNENCTBUN (Oe3nelicTBus) MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHuKa
MHOTO(YHKIMOHAIBHOTO LEHTPa BO3MOXKHO B CIy4ae, €Clid Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTD,
pemieHuss W JecTBus (Oe3qeHCTBUE) KOTOPOTOo OOKAIYIOTCs, BO3JIOKEHA (GYHKIHS IO
[IPEI0CTaBICHUIO MYyHHUILIUIIAJIBHONW YCIYTH B IOJIHOM 00beMeE B MOPSAKE, ONPEAECICHHOM YaCThIO
1.3 crateu 16 denepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHue C 3aABUTENS MPU MPEAOCTABICHUA MYHUIIMIIAIBHON YCIYTH TUIAThI, HE
NpEeyCMOTPEHHOW  HOPMATHUBHBIMH  IPaBOBBIMH  aktamu  Poccuiickoit ~ ®Denepanum,
HOPMAaTHUBHBIMHU TIPABOBBIMHU akTaMu Bousrorpaackoi o0jacTH, MyHHUIIUNIAILHBIMU TPABOBBIMU
aKTaMH;

7) otka3z AamunHuctpanuu KUKBHI3EHCKOT0 MYHHUIMIAJIBLHOTO pailoHa, TOKHOCTHOTO
mua Aamunuctpauun KHKBHII3€HCKOTO MYHHIMIAIBHOTO paiioHa, MHOTO(YHKIHOHAJIBLHOTO
LEeHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJILHOTO LIEHTPa, OpraHu3alui, IpeyCMOTPEHHBIX YaCThIO
1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-O3, wium ux pabOTHUKOB B UCHPaBICHUU
JOMYUIEHHbIX MMM ONEYaTOK M OWMOOK B BBIJAHHBIX B pe3yJbTaTe MPeAOCTaBICHUS
MYHULMIIAJIBHOM yCIyI'M JOKYMEHTax Ju00 HapylleHHEe YCTaHOBJIEHHOIO CpOKa TaKHX
ucrpaiaeHuil. B ykazanHom ciydae nocyaeOHoe (BHecylneOHOE) 00)KaloBaHWE 3asiBUTEIIEM
pemieHuit u  gedcTBuil  (0e3melcTBUS)  MHOTO(YHKIIMOHAJIBHOTO — LIEHTpa, pabOTHHKA
MHOTO(YHKIMOHAIBHOIO LEHTPa BO3MOXKHO B CIy4ae, €Clid Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTD,
pemeHuss W jaecTBus (0e€3qeHCTBHE) KOTOPOTO OOKAMyOTCS, BO3JIOXKEHA (GYHKIHA TI0
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[IPEI0CTaBICHUIO MYyHHUIIUIIAJIBHON YCIYTH B IOJIHOM 00beMeE B MOPSAIKE, ONPEAECICHHOM YaCThIO
1.3 cratpu 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHe CcpokKa WIM TMOpsaAKa BbIIaYUW JOKYMEHTOB IO pe3yJbTaTam
MIPEI0CTaBICHUS MyHULIMNIATbHON YCIyTH;

9) mnpuoCTaHOBIEHUE TMPEAOCTABICHUS MYHUUMNAIBHON YCIYTH, €CJIM OCHOBAHUS
MIPUOCTAHOBJICHUS] HE NIPETyCMOTPEHBI (eiepalIbHbIMU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU
C HUMHM MHBIMM HOPMAaTUBHBIMU IPaBOBBIMH akTamu Poccuiickoit ®denepanuu, 3aKOHAaMU H
MHBIMH HOPMATHBHBIMU TIPaBOBBIMU akTaMu Bousrorpajackoil 0051acTH, MYyHHUIMIIAJIbHBIMU
MpaBOBBIMH aKTaMH. B ykazaHHOM ciy4dae pocyaeOHoe (BHecyaeOHoe) oO0KajloBaHHE
3asiBUTENIEM pelleHui u neiictBuil (0e3aeicTBrUA) MHOTO(YHKIMOHAIBHOTO LEHTpa, pabOTHHUKA
MHOTO(YHKIMOHAIBHOIO LEHTPa BO3MOXKHO B CIy4ae, €Clid Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTD,
pemieHuss W necTBus (Oe37eHCTBHE) KOTOPOTOo OOKAIYIOTCs, BO3JIOKEHA (GYHKIHS IO
[IPEI0CTABICHUIO MYyHHUILIUIIAJIBHONW YCIYTH B IOJIHOM 00BbEME B MOPSIIKE, ONPEIECICHHOM YaCThIO
1.3 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3a1BUTENS MIPU NPEIOCTABICHUN MYHULUIIATBHON YCIIyTH JTOKYMEHTOB
wii uHGOpMAIMM, OTCYTCTBHE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MpPH
NEpPBOHAYAIBHOM OTKa3e B IPUEME JIOKyYMEHTOB, HEOOXOIMMBIX [UIsl HPEdOCTaBIICHUS
MYHULMIIAJIbHON YCIyTH, MO0 B MPEJIOCTABICHUN MYHHIIMNAIBLHON YCIIyTH, 3a UCKIIOYEHUEM
CJly4aeB, MPeayCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akona Ne 210-d3. B
yKa3aHHOM Ciy4dae JocyaeOHoe (BHeCy1e0HOE) 00KaIOBaHNE 3asBUTENIEM PEIICHUN U JEHCTBUI
(Oe3nelicTBUSl) MHOTO(YHKIMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAJILHOTO LIEHTpa
BO3MOJKHO B CJyyae, €Clii Ha MHOTO(YHKUIMOHAJBHBIM IIEHTp, pEHICeHUus U JEeUCTBUSA
(Oe3meiicTBHE) KOTOPOTO  OOKAIYIOTCS, BO3JIO)KEHa  (YHKIMS TIO0  TPEIOCTaBICHUIO
COOTBETCTBYIOUIMX MYHHIMNAJIbHBIX YCIyT B IOJHOM O0BEME B MOPSAKE, OMNPEIEICHHOM
yacTeio 1.3 crateu 16 HacTosimero @enepanpHoro 3akoHa Ne 210-D3.

5.2. ’KanoOa nopaercs B NMCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTEINE, B 3JIEKTPOHHOMN
dbopme B AnmunucTpanmio KHKBHI3EHCKOTO MYHHUIIMNAILHOTO paiona, M®I[, mmbo B
l'ocynapctBennoe Kazennoe Yupexaenue Bosrorpaackoi obsactu «M®PIly, sBustommiics
yupenurenem MOI] (nanee - yupegutens M®II), a Taxke B opraHuzanuu, mpeayCcMOTPEHHbBIS
yacTtbto 1.1 ctatbu 16 ®denepanpHoro 3akona Ne 210-03. XKanoOwl Ha pemieHUss U JEHCTBUS
(6e3neiicTBue) pabotauka M®II moxarorcs pykooautenro 3Toro M®II. XKanoOsr Ha permenus
u geictBus (6e3nericteue) MOL momarorcs yupeauremo MODI] wim K0KHOCTHOMY JHILY,
YIIOJIJHOMOYEHHOMY HOpPMAaTHBHBIM IPaBOBbIM akKTOM cyObekTa Poccuiickoit ®enepauum.
XKano6s! Ha pemenus u AeiictBus (0e3nelcTBre) paOOTHUKOB OpTraHU3alUi, IPETyCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHOTO 3aKOHA
Ne 210-®3, nogarotcs pyKOBOIUTENAM 3TUX OpTaHU3ALHA.

XKanoba Ha pewenuss u neiictBus (OesneiictBue) AamuHucTpauun KHKBUA3ZEHCKOTO
MYHHULMIIAJBHOTO  paiioHa, JOJDKHOCTHOTO — Jjuua  AaMuHUCTpauuu — KuKBHI3EHCKOIo
MYHUIMIIAJIBHOTO pailoHa, MYHUIMIIAJIBHOIO CIIy)Kallero, PyKOBOAUTENS AJAMUHHUCTpaIUU
KukBuA3€HCKOTO MYHUIIMNIAJILHOTO pailoHa MOXET OBbITh HampasjeHa 1o nourte, uepes MOLI, ¢
UCIOJIb30BaHUEM HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu "M HTepHer", oduuumaabHOTro
caiiTa  opraHa, MpeAOCTaBISAIOIIEI0  MYHULUMIAIbHYIO  YCIYry, €IUHOro  IopTajia
roCyJapCTBEHHBIX U MYHULMNATIbHBIX YCIYT JUO0 PErHOHAIBHOTO MOpTajia rocy 1apCTBEHHBIX U
MYHULUIAIbHBIX YCIYT, a TAKXKE MOKET ObITh IPUHSTA [P JINUYHOM IIPUEME 3asiBUTEIIS.

Kanoba na pemenus u neiicteus (6e3nericteue) MOL, paboranka M®IL] MoxeT ObITH
HampaBlieHa M0 I0YTEe, C HCIHOJb30BaHHEM HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu
"Untepuer”, o¢uumanbHoro caiita MOPIL[, eauHoro mnoprama TroCyJapCTBEHHbIX H
MYHULMIATIbHBIX YCIyT JIMOO PErHOHAIBHOTO MOpTaja TOCYAAapCTBEHHBIX M MYHHMLMIAJIbHBIX
YCIIyT, @ TAK)KE€ MOXKET OBbITh NPUHATA IPU JIMYHOM MpUEME 3asBUTEJIS.

XKanoba Ha pemenuss u paeiictBus (Oe3nelCTBUE) OpraHU3alUil, MPeIyCMOTPEHHBIX
yacTbto 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke UX paOOTHUKOB MOXKET ObITh
HampaBJieHa M0 TOYTEe, C HCIHOJb30BaHUEM HH(POPMAILMOHHO-TEIEKOMMYHHMKAIIMOHHON ceTu
"NuTepuer", opuunaabHbIX CAalTOB 3TUX OpraHU3alMid, €JUHOrO MOopTajia roCyJapCTBEHHbIX U
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MYHULMIAJIbHBIX YCIyT JMOO PErHOHAIBbHOTO MOpTajia rOCyAapCTBEHHBIX M MYHULMMIAJIBHBIX
YCIIyT, @ TAK)KE€ MOXKET OBbITh NPUHATA IPU JIMUHOM MpUEME 3asBUTEIIS.

5.3. XKanoGel Ha pemieHus, TPUHITHIE PYKOBOIUTEIEM OpraHa, MPeaoCTaBISIOIIECTO
MYHHULMIIAJIbHYIO YCIYTy, paccMaTpUBAIOTCSI HEMOCPEACTBEHHO pPYKOBOJUTENEM OpTraHa,
[IPEI0CTaBIISIIOLIEr0 MY HUIUNAIbHYIO YCIYTY.

5.4. )Kano6a momkHa coaepxKaTh:

1) naumeHoBaHue AnMuHHCTpauuu KHKBUA3EHCKOrO MYyHHMIMIAIBHOIO paioHa,
JOJDKHOCTHOTO Jiulia AJaMuHHCTpauuu KHKBHUA3EHCKOro MYHHIMIAIBHOTO paloHa, Jubo
MyHHULMIIAJIbHOTO ciyxamiero, M®LI, ero pykoBoaurens u (wiu) pabOTHHKA, OpraHU3alUM,
npenycMoTpeHHbIX yacTbio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-d3, ux pykoBoaurenen
1 (1K) paOOTHUKOB, peleHHs U 1eicTBUs (0e3/1eiicTBIE) KOTOPBIX 00XKaIyIOTCS;

2) pamunmro, UM, 0TYECTBO (TIOCIIEHEE - TIPU HATTMYKH), CBEJICHUS O MECTE YKUTEIHCTBA
3asiBUTENIS - (PU3MYECKOTO JIMIA JUO0 HaMMEHOBAHKE, CBEJICHUSI O MECTE HaXOXKACHUS 3asBUTEIS
- IOPUIMYECKOTO JIMIla, a TaKkXke HoMmep (HoMepa) KOHTaKTHOro Ttenedona, ajapec (ampeca)
3JIEKTPOHHOW MOYTHI (MPU HAJIMYUU) U MOYTOBBIA a/ipec, M0 KOTOPHIM JOJDKEH ObITh HalpaBlieH
OTBET 3asIBUTEIIO;

3) cBeneHust 00 0OkaldyeMbIX peUleHUsX U AercTBusax (Oe3aeiicTBuM) AIMUHUCTPALUH
KuKBUA3EHCKOTO ~ MYHUIMIIAJBLHOTO  pailoHa, JOJDKHOCTHOTO — JMLA  AJMUHUCTpPALUU
KukBu13€HCKOTO MYHHUIIMNIAJIBHOTO paioHa, 00 MYHHUIMIIAJIBHOTO ciysxamero, MOII,
pabornuka ML, opranuzauuii, nperycMOoTpeHHbIX yacThio 1.1 crathu 16 dDenepanbHOTO
3akoHa Ne 210-®3, ux pabOTHUKOB;

4) 10BOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U JIEHCTBUSIMU
(6e3neiictBueM) Anmunuctpannu KUKBHUA3EHCKOTO MYHHUIIMIIAIBHOTO paioHa, JTOHKHOCTHOTO
mua AamuHucTpai KUKBHUI3EHCKOTO0 MYHHUIMIAIBHOIO pailioHa, JUOO MYHHUIMIIAJIBLHOIO
ciyxaiero, MOLI, pabotauka M®LI, opranuzauuii, npeycMoTpeHHbIX yacTbio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHHUKOB.

3asBUTENEM MOTYT OBbITh IIPEICTABICHBI TOKYMEHTHI (IpU HAJUYUU), TOATBEPKIAIOIIIE
JIOBOJIbI 3asIBUTEIIS, TUOO UX KOTIHH.

3asgBUTENb UMEET NMPABO HA MOJydeHHEe MHPOPMALUU U JTOKYMEHTOB, HEOOXOAUMBIX JJIs
000CHOBaHMS ¥ PACCMOTPEHHS YKAJIOOBI.

5.5. OcHoBaHueM [Jii Hayajga NPOLUEAYPHl JOCyACOHOTO OO0KAJIOBAHUS SBISCTCS
MOCTYIUIEHUE >KajioObl 3asiBUTENsl. Perucrpanus kamoObl OCYLIECTBISETCS YHOJHOMOYEHHBIM
creuyagiuctoM AaMuHUCTpaunu KHKBUA3EHCKOTO MYHUIMIIAJILHOTO paiioHa, paOOTHHUKaMU
M®ILI, opranuzanuii, npeaycMoTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3 B TEUCHHE TPEX JTHEU CO IHS €€ MOCTYIUICHHS.

XKanoba, nocrynusias B AamMuHucTpanuio KUKBUI36HCKOTO MyHUIMIIAIBHOTO paiioHa,
M®II, yupenuremo MOPIl, B opranuzanmu, npegycMOTpeHHble 4acTbio 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-D3, moane’UT pacCMOTPEHUIO B TEUEHHUE NSATHAALATH pabodyux
JTHEH CO JHA €€ pEerucTpalud, a B Ciydae OO0XaJoBaHWs OTKa3a AJIMHHUCTpAIUN
KukBuazenckoro MyHunumnaibHoro panona, M®LI, opranuzaumii, npeayCMOTPEHHBIX YaCThIO
1.1 crateu 16 @enepansHoro 3akoHa Ne 210-d3, B mpueMe AOKYMEHTOB Y 3asBUTENS JHOO B
UCIPABJICHUU JAOIMYIICHHBIX OINEYaTOK M OIIMOOK WM B clyyae 00KaJOBaHUS HApYIICHUS
YCTaHOBJIEHHOTO CpOKa TaKWX MCIIPaBJICHUH - B TeYEHHE ISTH pabodyux JHEH co AHS ee
perucrparuu.

5.6. B cnydae eciu B jkano0e He ykazaHa ¢haMuinsl 3asiBUTENIsS, HAIIPaBUBIIETO JKaloly, 1
MOYTOBBIH aJ[pec, 10 KOTOPOMY JOJDKEH ObITh HallpaBJieH OTBET, OTBET Ha kaJlo0y HE J1aeTcsl.

Eciu B ykazanHo jxano0e conepxarcs CBEIEHHUS O MOATOTAaBIMBAEMOM, COBEPIIAEMOM
WIA COBEPIIEHHOM INPOTUBOIPABHOM JEIHHUM, a TaKXkKe O JIMIE, €ro MOATr0TaBIMBAIOIIEM,
COBEPILIAIOLIEM WM COBEpPILMBIIEM, Xajgo0a MOJICKHUT HANpPABICHUIO B TOCYIapCTBEHHBIN
OpraH B COOTBETCTBHUHM C €r0 KOMIIETEHIUE .

JIOJDKHOCTHOE JIMLIO0, paOOTHUK, HAJEJICHHBIE IMOJHOMOUYMSAMHU 110 PAaCCMOTPEHUIO Kajlo0
B COOTBETCTBHMHU C ITyHKTOM 5.2 HAaCTOSIIIETO aJMUHUCTPATUBHOTO pErJIaMEHTa, MPH MOJyYeHUH
XKasoObl, B KOTOPOM cOJep>Karcsi HELUEH3ypHble JMOO OCKOpOUTENbHBIE BBIPAXKEHUS, YIPO3bI
KHU3HHU, 3I0POBBI0 MU MMYLIECTBY JOJDKHOCTHOIO JIMIA, @ TAK)KE YJIEHOB €ro CEMbH, BIIpaBe
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OCTaBHUTH >Kajo0y Oe3 OTBeTa MO CYIIECTBY IIOCTABJIEHHBIX B HEH BOIIPOCOB M COOOIIUTH
3asIBUTEIIIO0 O HEJJOIY CTUMOCTH 3JI0YTIOTPEOICHHUS TIPABOM.

B ciyuae ecnu Tekct xanoObl HE OAJAETCsl NPOYTEHHIO, OHA OCTaBJIseTcs 0e3 OTBETa, O
YeM B TEUYEHHWE CEMHU JHEH cO JHS perucTpanuu kajaoObl cOOOIIAeTCs 3asBUTEIO, €CIIU €ro
(dbamMuIns ¥ HOYTOBBIH aJpec MOA1at0TCs MPOUYTEHHUIO.

Eciu oTBeT mo cyuiecTBy HOCTaBJIEHHOIO B kKajo0e BOIpOca HE MOXET ObITh JaH 0e3
pasrialieHuss CBEIEHMH, COCTABJAIONIMX TOCYJAapCTBEHHYI0 WJIM HHYI0 OXpPaHIEMYIO
(benepanbHBIM 3aKOHOM TaliHy, B TEUEHUE CEMU JIHEH CO JIHSA pEerucTpalyy KajJoObl 3asBUTEINIO,
HamnpaBuBIIEMYy KajoOy, cooOHlaercs O HEBO3MOXHOCTU JaTb OTBET 10 CYIIECTBY
[IOCTABJIEHHOIO B HEHW BoONpoca B CBSA3M C HEJOIYCTUMOCTBIO pas3IfallleHUs] yKa3aHHBIX
CBEJICHUM.

B cnydae, ecnu TekcT kano0bl HE TO3BOJIIET OMPENETUTh CyTh OOpAIIEHUs 3asiBUTEIIS,
OTBET IO CYUIECTBY >KajoObl HE JaeTcsi, O YeM B TEUEHHE CEMHU JIHEH CO JHS perucrparuu
&Kasio0bl COO0IIAaeTCs 3aABUTEINIO.

B cnydae ecnu B xanobe o0xairyeTcst cyieOHOe peleHne, Takas kajioda B TCUCHHE CEMU
OHEM co JHA e€ perucTpaluy BO3BpAILLACTCs 3asBUTENIO, HalpaBHUBIIEMY XKajlolOy, ¢
pa3bsACHEHUEM MOPSIKa 00KAIOBAaHUS JAHHOTO CYJ€OHOTO pELCHHUS.

Ecimu B xano0e coaepKuTcst BONPOC, Ha KOTOPBIM 3asBUTENI0 HEOJHOKPATHO JaBaINCh
MIMCbMEHHbBIE OTBETHI 110 CYLIECTBY B CBSI3U C paHEEe HAIPaBIIIEMbIMHU jkajlo0aMU, U MPU ITOM B
Kaso0e He NMPUBOJSATCS HOBBIE JOBOABI WM OOCTOSITENLCTBA, JOJDKHOCTHOE JIMIIO, PaOOTHUK,
Ha/IeJICHHbIE TIOJHOMOYUSMM IO PAcCMOTPEHUIO Xajlo0 B COOTBETCTBMU C IyHKTOM 5.2
HACTOSAILEr0  aJAMHHUCTPATUBHOIO  pPErjaMeHTa,  BIpaBe  NPHUHATH  PELIEHHE O
0€30CHOBATEIbHOCTH OYEPEAHON KajJoObl U MpPEKpallleHUH IEpPEernucCKUd C 3asiBUTEIEM [0
JAHHOMY BONIPOCY INpU YCJIOBHMHM, YTO yKa3aHHas jkajno0a M paHee HalpaBisieMble >KanoObl
HaNpaB/SJIMCh B OJMH M TOT € YINOJHOMOYEHHBIM OpraH WIH OJHOMY U TOMY e
JOJDKHOCTHOMY JuLly. O TaHHOM pEIllIeHUH YBEJOMIIIETCS 3asiBUTEIIb, HAIIPABUBILUI jKano0y.

5.7. Tlo pesynpTaTaM pacCMOTPEHHS >KajJo0bl TPHHUMAETCS OJIHO W3 CICIYIOIINUX
peLIEeHUIA:

1) xamoba yJIOBIETBOpSIETCS, B TOM 4HCI€ B (POpME OTMEHBI MPUHATOTO PELIEHMS,
UCIPAaBJIEHUS! JOMYLICHHBIX OMNEYaTOK U OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe NMPEAOCTaBICHUS
MYHULMIIAJIBHOM YCIIyTH JOKYMEHTaX, BO3Bpara 3asBUTENIO JEHEKHBIX CPEICTB, B3MMAaHUE
KOTOpBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMHU IIpaBOBbIMU akTamu Poccuiickonn denepanumy,
HOPMATHUBHBIMU IIPaBOBbIMHU akTaMu Bomarorpaackoil 061acTv, MyHHUIUNAIBHBIMU [IPAaBOBBIMU
aKTamu;

2) B YIOBJIETBOPEHUH KaI0OBI OTKA3bIBAETCS.

5.8. OcHOBaHMAMM JJIs1 OTKa3a B YJIOBJIETBOPEHHUHU KAJIOOBI SBIISIOTCS:

1) mnpusHaHue npaBOMEPHbIMU pemieHus U (wiau) JedcTBui  (Oe3nelcTBuUs)
Anmunuctpauny KUKBHUI3E€HCKOTO MyHUIMIIATIBHOTO parioHa, M®LI, opranu3anuii, yKa3aHHbIX
B yactu 1.1 crateu 16 denepanphoro 3akoHa Ne 210-D3, a Takxke WX JODKHOCTHBIX JIHII,
MYHULMIAJIbHBIX CIYKallUX, paOOTHUKOB, YYaCTBYIOUIUX B MPEIOCTaBICHUH MYHHUIUIAIbHON

yemyr;

2) HajnM4yuMe BCTYNUBLIIETO B 3aKOHHYIO CHJIy pEIIEHHs Cyaa MO JKajlobe O TOM XKe
MIpeIMETE U [0 TEM KE OCHOBAHUSIM;

3) mojaya >kanoObl JMLOM, MOJHOMOYHSI KOTOPOTO HE MOJTBEPHKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeNbcTBOM Poccuiickoit denepanun.

5.9. He mo3nmHee HsA, CICAYIOUIETO 3a JHEM TMPHUHATHS PEIICHUS, 3asSBUTEIIO0 B
MMCbMEHHOW (OopMEe H MO J>KETAHWI0 3asgBUTEIS] B DJIEKTPOHHON ¢dopme HampaBisieTcs
MOTHUBHUPOBAHHBII OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaJOOBbI.

5.10. B ciiydae npu3HaHus %ajio0bl MOJIexkKallel ya0BIETBOPEHNUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B MyHKT€ 5.9. HacTOAIIEro aAMUHUCTPATUBHOIO pErJIaMeHTa, AaeTcsd HHPOpMaLus O
NEHCTBUSIX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTaBSIOUMM MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAILHBIM IIEHTPOM JIMOO OpTaHu3alue, MPeayCMOTPEHHOM YyacThio 1.1 craThm
16 ®enepanbHoro 3akona Ne 210-O3, B mensix He3aMEUIMTENIBHOTO YCTPAHEHUS! BbISIBICHHBIX
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HapylIeHWH IpU OKA3aHWM MYHHMLIMINAJIBHOM YCIYyTW, a TAaKXe IPUHOCATCA W3BUHEHHSA 34
JOCTaBJIEHHbIE HEYyJA00CTBa M yKa3bIBaeTcsl MH(OpMaIMs O JajdbHEUIINX JEHCTBUSX, KOTOpPbHIE
HEOOXO0JIMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOJYUEHUS MyHHULIMIAIbHON YCIyTH.

5.11. B ciuyyae mnpusHaHus >kajoObl HE NOJJEKAIIEH YyJAOBIETBOPEHHIO B OTBETE
3a4ABUTCIIIO, YKAa3aHHOM B ITYHKTC 5.9. HACTOAMCTO0 aIMHUHHUCTPATHUBHOTO PCTIIaMCHTA, JAKOTCA
apryMEHTHPOBAaHHbIE Pa3bsCHEHUsI O MPUYMHAX IPUHATOTO pEIIeHUus, a Takke MHopMaIus o
NOpsIIKE 00KaI0BAHUS IPUHATOTO PEILICHUS.

5.12. B cayyae ycTaHOBJIEHHSI B XOJle WJIM MO pPe3yJbTaTaM pPacCMOTPEHHUS KaJIoObI
MIPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO IMPABOHAPYIICHUS WM NPECTYIUIEHUS IOJDKHOCTHOE
o AaMuHUCTpanuu KUKBHI3EHCKOTO MYHHUIMIAJIBHOTO paloHa, paOOTHUKH, HaJEJIECHHBIE
MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBHUM C ITyHKTOM 5.2. HACTOSIIEro
aJIMMHHCTPATUBHOTO pPErjaMEHTa, HE3aMEIJIMTENIbHO HAINpaBJSIIOT MUMEIOUIMECS MaTepualibl B
oprabl IPOKYpPaTypHhI.

5.13. 3asgBurenu BmpaBe O00XajloBaTh pEIICHUS, MPHUHATHIE IPU MPEJOCTABICHUU
MYHULMIIAJIBHOM  ycnmyru, peicTtBust (Oe3neiictBue) AamuHuctpauuu KHKBUA3ZEHCKOTO
MYHUIMIIAJIBHOTO paiioHa, MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3aliid, yKa3aHHbIX B YACTH
1.1 crateu 16 ®enepanmpHoro 3akoHa Ne  210-03, a Takke HX TODKHOCTHBIX JIHII,
MYHHULMIAJIbHBIX CIYKallUX, paOOTHUKOB, YYacCTBYIOILIMX B NPEIOCTaBICHUHA MYHHUIUIAIbHON
YCIIyTH, B Cy1IeOHOM MOPSIAKE B COOTBETCTBHUHU C 3aKOHO1aTenbcTBOM Poccuiickoii denepanuu.

5.14. TlonoxeHusi HACTOSILLETO pasjiefia, YCTaHABIMBAIOIIUE MOPSAOK pPacCMOTPEHUS
*ayo0 Ha HapylleHWs MpaB TpaxkJaH U OpraHU3aluil NpHU MPEJOCTAaBIEHUM MYHULUNAIbHON
YCIYTH, HE PacCIpOCTPAHSIOTCS HA OTHOWIEHW:, peryimpyembie denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O mopsake paccMOoTpeHusi oOpamieHuid rTpaxmaad Poccuiickoi
Oeneparmn'.
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[Tpunoxenue Ne 1

K aIMUHUACTPATUBHOMY PETIIAMEHTY
MPEAOCTABICHUS MYHHIIATIAILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApPXMBHBIX BBIMHCOK,
MH(POPMALIMOHHBIX ITUceM"

dopwma 3asBiIeHuUs (3ampoca)
JUISl TIOJTyYEHHsI MY HULIAIIAJILHON YCITyTH

HammenoBanme AIMUHHUCTpaAl A
rOpPOJICKOr0 OKpyra (MyHHULIUIAIbHOTO
paiiona) Bonrorpaackoit obmactu

3asiBiieHHE (3a1pOC)
Ha TOJTyYeHHEe CBEICHNI COIMAILHO-TIPaBOBOTO XapaKTepa,
HCO6XO)II/IMBIX JJIA O(i)OpMJ'IeHI/ISI IICHCHU U, TIOJIYUYCHHUA JIbI'OT U KOMHGHC&HI/II\/'I

®amMunms, ©MsI, OTIECTBO
(Ipu HaJIM4KMK) 3aBUTEII,
nara poxaenus. B ciryuae
cMeHbI (aMWINU YKa3aTh
(bamMmIMIo Ha NEepUoJI
3ampanmBaeMon
UHpOpMaLUU

[TouToBbIii afpec
(MHIIEKC, pETHOH,
HACEJICHHBIN ITyHKT,
yJMLa, 10M, KOpITyC,
KBapTHpa),
tenedoH, aapec
3JIEKTPOHHOM MOYTHI
(pu HAJIMYKK)

TenedoH

aJipec 3J1. TOYThI

@opmyIMpOBKa 3ampoca

C 110

[Tepuon:
¢ (MecsII1, ToT) 1o (ancno, MecsI1, TOx) (damcno, mecsir, Tox)
(mecsit, Tox)

IlonHOE HanMeHOBaHHE
OpTaHU3aINH,
CTPYKTYpPHOTO
MoApa3IeIeHHUs,
IOJDKHOCTH OBIBIILIETO
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paboTHHUKa

PexBHU3UTHI apXUBHOTO
JNOKyMEHTa
(HanMeHOBaHUE, HOMED,
7aTa)

[Ipunaraemble Konuu JIOKYMEHT: Ha
MOSICHSIFOILUX 3apOC
JIOKyMEHTOB
(TpynoBasi KHWXKKa U Jp.)
Pesynbrar (Hy>kHOE .
BBI/IATh JIMYHO HaIpaBUTh MOYTOMN

MOTYEPKHYTh)

Hara

JImanas IO AIIMCH 3asAIBUTCIIA
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[Tpunoxenne Ne 2
K aIMUHUACTPATUBHOMY PETIaMEHTY
MPEAOCTABICHUS MYHHIIATIAILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApPXMBHBIX BBIMHCOK,
MH(POPMALIMOHHBIX ITUceM"

dopMa apXMBHOM CIPABKHU

VYT110BOI OJ1aHK MUChMA ATMUHUCTPAITUN damuns, MHAITAAIBT
MYHUIMIIATILHOTO paiioHa (TOpOCKOIro OKpyra) 3asiBUTEIIA
Bonrorpanckoii o61actu

Anpec

ApxuBHas cripaBKa

TexcT apXuBHOM CIIPABKHU.

OcHoBanue: HoMep (oH/Ia, HOMEp OIUCH, HOMEp JieNia, HoMepa JIMCTOB.

Haumenosanue J0KHOCTHU

JOJDKHOCTHOTO JIMIIa,
moANMCaBIICIO JOKYMCHT Jlmunas IO AITMCH I/IHI/IHI/IaHBI, (baMI/IJ'II/ISI.

Ileuats

OrMeTka 00 UCIIOJIHUTEIE



20

[Ipunoxxenne Ne 3

K aIMUHUACTPATUBHOMY PETIIAMEHTY
MPEAOCTABICHUS MYHHIIATIAILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApXHUBHBIX BBITIHCOK,
MH(POPMALIMOHHBIX ITUceM"

dopMa apXMBHOU BBIITUCKH

VYT1110BOI OJT1aHK MUChMA ATMUHUCTPAITUN damunst, MHAITAAIBI
MYHUIMIIATIBHOTO paiioHa (TOpOoCKOIro OKpyra) 3asiBUTEIIA
Bonrorpanckoii o61actu

Anpec

ApxuBHas BBIIIHACKA

TexcT apXMBHOM BBIIIMCKH.

OcHoBanue: HoMep QoH/Ia, HOMEp ONUCH, HOMEp JeJia, HOMEpPa JINCTOB.

Haumenosanue J0KHOCTU

JOJDKHOCTHOTI'O JIMIIa,
moANMCaBIICrO JOKYMCHT Jlmunas IO AITUCH I/IHI/IHI/IaHBI, (baMI/IJ'II/ISI.

Ileuats

OrMeTka 00 UCIIOJIHUTEIE



[Tpunoxxenue Ne 4

K aIMUHUACTPATUBHOMY PETIIAMEHTY
MPEAOCTABICHUS MYHHIIATIAILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApPXMBHBIX BBIMHCOK,
MH(POPMALIMOHHBIX ITUceM"

®opma 000pOTHON CTOPOHBI APXUBHOU KOITUH

Haumenoeanue mynuyunanwvrnoco
apxuea MyHUYUnaibHo2o pauoHa
(20opoocKkozo okpyea)
Boneoepaockou obracmu

d. Ne

O Ne

. Ne

et Ne

[IpommTo ¥ IpOHYMEpPOBAHO:

HAa _  JIMCTax

Haumenosanue J0KHOCTU

Jijaa, rnmoAnucaBIiero J0KyMEHT

JInuHasa nmoamnuch

Ileuats

WNuutnansi, pamums.
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[Ipunoxenne Ne 5

K aIMUHUACTPATUBHOMY PETIIAMEHTY
MIPEAOCTABICHUS MYHHIIUTIATILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApPXMBHBIX BBIMTHCOK,
MH(POPMALIMOHHBIX ITUceM"

®opma HHPOPMALIMOHHOTO NHChMa

VYT110BOI# OJ1aHK MUChMA ATMUHUCTPAITUN damuns, THAITAAIBT
MYHUIMIIATILHOTO paiioHa (TOpOCKOIr0 OKpyra) 3asiBUTEIIA
Bonrorpanckoii o61actu

Anpec
NudpopmanroHHoe NHCHMO
VY BaxkaeMblii 3a1BUTEIIb!
Ha Bam 3anpoc or 0 TPENOCTAaBICHUM CBEIECHHI COLMAIBLHO-IPABOBOIO

Xapakrepa, He0OXOIUMBIX il OGOpPMIICHUS TMEHCHUH, TMOJyYEHHUS JIbrOT W KOMIICHCAIUH
UHPOPMHUPYEM:

Haumenosanue J0KHOCTHU

JOJDKHOCTHOTO JIMIIa,
moANMMCaBIICIO JOKYMCHT Jlmunas IO AIIUCH I/IHI/IHI/I&J’IBI, (1)aMI/IJ'H/I$[.

OrMeTka 00 UCIIOJIHUTEIE
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[Tpunoxxenue Ne 6

K aIMUHUACTPATUBHOMY PETIIAMEHTY
MPEAOCTABICHUS MYHHIIATIAILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApPXMBHBIX BBIMHCOK,
MH(POPMALIMOHHBIX MUceM"

dopma nucbMa ¢ 0TKa30M B IIPEAOCTABICHUN yCIIyTH

VYT110BOI# OJ1aHK MUChMA ATMUHUCTPAITUN damunst, MHATTAAIBT
MYHUIMIIAJILHOTO paiioHa (TOpOCKOIro OKpyra) 3asiBUTEIIA
Bonrorpanckoii o61actu

Anpec
O HEBO3MO>KHOCTH IIPEIOCTABJICHUS YCIyTU
Y BaxkaeMblii 3as1BUTEIIb!
Bam 3ampoc ot O TMPEIOCTABJICHUN CBEIEHUN COLMAIBHO-IIPABOBOIO

Xapakrepa, He0OXOIUMBIX it OGOpPMIICHUS TEHCHUH, TMOJyYEHHUS JIbrOT W KOMIICHCAIUH
HE MOXET OBITH HUCIIOJIHEH 1o CJIEAYIOIIUM MIpUYMHAM

Haumenosanue qJ0KHOCTU

JOJDKHOCTHOTO JIMIIa,
moANMMCaBIICIO JOKYMCHT Jlmunas IO AITUCH I/IHI/IHI/IaHBI, (baMI/IJ'II/ISI.

OrMeTka 00 UCIIOJIHUTEIE



24

[Ipunoxenne Ne 7

K aIMUHUACTPATUBHOMY PETIIaMEHTY
MPEAOCTABICHUS MYHHIIATIAILHON
yenyru "[IpenocraBieHne apXuBHBIX
CIIPABOK, apXUBHBIX KOIIHIA,
ApPXMBHBIX BBIMHCOK,
MH(POPMALIMOHHBIX ITUceM"

BJIOK-CXEMA

[NOCJIEAOBATEJIBHOCTU AAMUHNUCTPATUBHBIX [TPOUEAYP
[IPU TTIPEJJOC TABJIEHUY MYHULAIIAJIBHON VCIIYTU
"[IPEJIOCTABJIEHUE APXVBHBIX CIIPABOK, APXVMBHbIX KOITHI, APXUBHbBIX
BBIITNCOK, TH®OPMAIIMOHHBIX ITHCEM"

IIpuem u perucTpanus 3anpoca 3asiBUTeJIA

(Haya/10 NpeAoCTABJICHU MYHUIIUIIAJIbHOM YCJIYTH)

(Ipu TMYHOM IIpUEMeE IpaXkaaH - He OoJsiee 15 MUHYT, IpU MOCTYIUIEHUHU 3asBJICHUS 110 MOYTE,

MOII, nadopManmoHHOM cUCTEME - HE TIO3HEE CJICYIONIET0 padodero JHs C MOMEHTA

MOCTYIUIEHHUS B YIIOJJTHOMOYEHHBIN OpraH)

l

PaCCMO'TpeHl/Ie 3anpoca 1 HalmpaBJ€¢HUE HA HCIIOJIHCHUE

(MakcUMaJbHBIM CPOK BBINIOJHEHUS NIPOLETYyPbl — 2 paboUMX JHS)

l

l

l

YBeaomiienue 3asBUTEISA
0 Mpe0CTABJIEHUH
JOMOJHUTETBLHBIX

CBeJeHMH 119
HCIIOJIHEH UsI 3ampoca

(MakcUMaJbHBIN CPOK

Hanpagssenne 3anpoca Ha
HCIIOJTHEHHE B OPTaHU3alHI0
10 MeCTY XpaHEeHHUs
JOKYMEHTOB

(MakcUMalbHBIN CPOK
BBINIOJIHEHUS TIPOLIEYPHI - 2

Hcnosnenne 3anpoca no
UMEIIMMCS Ha XpaHEeHU |
AOKYMeHTaM (MaKCHUMaJlbHBIH
CPOK BBITIOJIHEHUS TIPOTIETY P
- 26 mHEH, CPOK MCTIOJHEHUS
3arpoca MOXeT ObITh IPOJJIEH
Ha 30 1HEeH, ¢ NoCiIenyIUM

BRUIOHEHHA npvouez[yp Bt ET) YBEIOMJICHHEM 3asIBUTEIIS.
> AHeH) Jnst 3anpocoB, BBITIOJTHSAEMBIX
10 HAy4YHO-CIIPaBOYHOMY
anmapaty apxuBa - 11 qHeil)
! !

YBenomiieHue 3asiBUTeNs
00 OTCYTCTBHH
3anpanmuBaeMbIX
CBeJleHU U
peKOMeHIaluu 1o eé

YBenomiieHue 3asBUTEIS O
HaNpaBJICHHH 3aMpoca Ha
HCIIOJTHEHHE 110 MeCTy
XpaHeHUusl 10KYMEHTOB
(MakcUMalbHBIN CPOK

HanpagsJjieHue oTBeTa
3asiBUTEJII0 TOYTOM WJIH
BbIJ1a4a NPHU JIUYHOM
oO0pameHun (MaKkCUMaJbHBIN
CPOK BBITIOJIHEHHSI TIPOLIEAYPBI
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AajbHeHIeMy MOUCKY BBINIOJIHEHUS ITPOLIETYPbI — - 1 neHp)
(MakcUMalbHBIN CPOK
1 nenn)
BBITNIOJIHEHUS IIPOLIEYPHI -
7 nHei)
! ! !

HpelIOCTaBJ'leHPIe MyHl/llII/ll'la.]'ll)HOﬁ YCIyru 3aBepuecHo




