AOMUHNCTPALNA 3
KUKBVUAIEHCKOTO MYHULNMANIBHOIO PAVIOHA
BOJITOrPAOCKOU OBNACTH

NMOCTAHOBIJIEHME
Ot 29.06.2022 Ne 365

O BHeceHMM  W3MEHEHWH B  TIOCTAHOBIICHHE  AIMHUHHUCTpAIUU
KukBHI3€HCKOTO MYHHMIIMIIAIIBHOTO paiioHa Bomrorpaackoit obiactu oT
04.12.2018 Noe549 «OO6 yTBEep)KICHMM aJIMUHUCTPATUBHOTO pETJIaMEHTa
MpPEeAOCTaBICHNUsS MYyHHIUNANbHOW ycnyru «l[IpuHsITHE HTOKYMEHTOB, a
Tak)Ke BBbIJa4a PEUICHUI O MepeBoJie WM 00 OTKa3e B MEPEBOJEC YKHUIIOTO
TTOMEIIEHHS B HEIKHMIIOE MIIH HEXKHUIIOTO MOMEIIEHHUS B JKAJIOE IIOMEIIEHUE)

B cootBerctBun ¢ (denepanpapiMu 3akoHamu oT 30.12.2020 Ne 509-®3 «O BHeceHHH
M3MEHEHUH B OT/ENIbHBIC 3aKOHOIaTeNbHbIe akThl Poccuiickoit @eaepaunm», ot 01.07.2021 Ne 275-
®3«0 BHeceHnun ndmMeHeHuu B ['pagoctpoutenbHbiii kogekce Poccuiickoit denepanu v oTaeIbHBIC
3aKoHoJaTenbHble akThl Poccuiickoir ®Pepepamuu»,0r 30.12.2021 Ne 476-03 «O BHeceHHH
W3MEHEHUN B OTAEJIbHBIE 3aKOHOJATeNIbHble akThl Poccuiickoi dexpeparun», MOCTaHOBICHUEM
[IpaButensctBa Poccuiickoit  ®eneparuu ot 26.03.2016 Ne 236 «O TpeboBaHUSX K
MIPEIOCTABICHUIO B 3JIEKTPOHHOHN (hopMe rocyAapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT», YCTaBOM
KukBHI3€HCKOTO MYHUITUIIAILHOTO paiiona Bonrorpaackoit 061acTy, MOCTaHOBIISIO:

1. BHecTu U3MeHeHHUsl B MOCTaHOBJIECHUE aqMUHUCTpauu KuKBUA3€HCKOTO MYHUITUTIAIBHOTO
paiiona Bonarorpanckoit obmactu ot 04.12.2018 Ne549 «OO6 yTBepkIeHUM aAMHUHUCTPATHBHOTO
periiaMeHTa mpeaoCTaBlIeHUs MyHUIIMNANbHOU ycinyru «lIpuHsTHE JOKYMEHTOB, a TAaKKe BblJaua
peleHuit 0 mepeBojie Wik 00 OTKa3e B MEPeBOJIE KHUJIOTO MOMELIECHUS B HEXXUIIOE UM HEXUIIOTO
MOMEIICHUSI B KWJIOE IMOMEIIEHUE» HW3JI0KUB aJIMUHUCTPATUBHBIA pPETJIaMEHT MPeAOCTaBIICHUE
MYHULIMTNIATbHOU yenyru «lIpuHaTHE JOKYMEHTOB, a Tak)Ke BblJaya peuieHuil o mepeBoje win o0
OTKa3e B IMEPEBOJAE KUJIOTO IOMELIEHUS B HEXHWIOE WM HEXWIOrO0 TMOMEIICHUS B JKUJIOE
MOMEIEHUENB NHOM peaKIIuy COTIACHO MPUIIOKEHHIO K HACTOSIIEMY ITOCTaHOBJICHHUIO.

2. CuuraTh yTpaTHBIIMM CHUJIy IIOCTAaHOBJIEHHE aIMUHHUCTpaunu KuKBUI3E€HCKOTO
MYHHUITUTIAILHOTO paiiona Bonrorpaackoit o6nactu:

2.1. ot 20.12.2019 Ne 606 «O BHeceHMM HU3MEHEHHS B IOCTAHOBJICHUE AAMUHUCTpAIUU
KukBumzeHckoro MyHHIMnanbHOro paiiona Bomrorpanckoit o6mactu ot 04.12.2018 Ne549 «O6
YTBEPXKJICHUM AJMUHUCTPATUBHOTO pErjlaMeHTa TMPEJOCTABICHUS MYHUIMIAIBHON  YCIYTH
«[IpuHsTHE TOKYMEHTOB, a TAaKXKE BbIJaua PEIICHUN O MepeBO/Ie UIH 00 OTKa3e B MEPEBO/IE KUIOTO
MOMEIICHUS B HEXHUII0€ UITU HEXKUIJIOTO MOMELIEHUS B KUJIO€ TIOMEIIEHUE.

2.2. ot 24.07.2019 Ne 308 «O BHeECEHMM HW3MEHEHHS B TOCTAHOBJICHHUE AAMUHHCTpPAIUU
KukBuazeHckoro MyHUIMnaabHOro paiiona Bomrorpanckoi obmactu ot 04.12.2018 Ne549 «O6
YTBEPKACHUH aJIMUHUCTPATUBHOTO pErJIaMEHTa MPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH
«[IpuHsATHE TOKYMEHTOB, a TaKXKe BBIJa4a PEIICHUN O TIEPEeBO/IC UIH 00 OTKa3e B MEPEBOJIC KUIOTO
MOMEILEHUS B HEXKUIIOE MJIH HEXKUIIOTO MTOMEIIEHUS B )KUIIO€ TOMEILIEHUE.

3. Hacrosiiee mocTaHOBICHHE BCTYMAET B CHITY CO THS €0 O(PHUIHUAIBHOTO OMYOJIMKOBAHHUS.

4. KoHTpOJb UCHOTHEHHs] HACTOSIIETO MOCTAHOBJICHHS BO3JIOXKHTH Ha 3aMECTUTEINS TJIaBbl
KukBumzenckoro MyHununaiasHoro paiiona Bonrorpazackoit oomactu FO. A. Ckopoxozmosa.

I'naBa KI/IKBI/II[BCHCKOI‘O MYHUIUIIAJIBHOTO
paiiona Bosrorpazckoit obmactu C.H. CaBun

Pazocnano: B neno, ornen XXKKX, otaen nmo axkoHomuke, odmuii otaen, Bunorpamosoit H.H., razera
«Hwusay, KmumentseBoit B.A., M®LI.
[Moarorosun: 'opaees U.N. 3-18-21



Mpunoxexwue

K MOCTaHOBEHNI0 AAMUHUCTpaL MK
KnkBna3eHCcKoro MyHuuunansHoro
panoHa Bonrorpagckon obnactu
oT 29.06.2022 Ne 365

A/IMMHHCTPATHBHBII perjaMeHT NpeJoCcTaBJIeHUsI MyHUIIMNIAIbHOM YCIyTru
«IIpuHsATHE TOKYMEHTOB, a4 TAK:Ke BbI1a4a pPeLIeHUil 0 epeBo/ie Ui 00 oTKa3e
B IlepeBO/e KUJI0T0 MOMEIICHUS B HEKUII0€ UM HEKHI0r0 NOMeIIeHUs B
AKUJI0€ TIOMeIeHUe»

1. O01mMe moJ10KeHus

1.1. IIpeamer perynupoBaHus

Hacrosimuii  agMUHUCTPATUBHBIM  PErJIAMEHT  YCTAHABIMBAECT  IOPSHAOK
MIPEIOCTABJIEHNS] MyHULIUNIATBHOU yCeinyru «lIpuHsITHE JOKYMEHTOB, a TAKXKE BblJ1aya
pelieHui o mepeBojie uin 00 0TKa3e B MEPEBOJIE KMUIOTO MOMEIEHUS B HEXKUIIOE WIIH
HEXUJIOTO TIOMENIEHUS B KWJIOE MOMENIEHUEe» (Jlajiee — MyHUIIUNAIbHAS YCIyra) U
CTaHAAPT MPEIOCTABICHNUS MyHULIUNIAIBHOW YCIYTH, B TOM YUCIIE ONPEAEISAET CPOKU
Y TIOCIIENOBATEIBHOCTh AJMUHUCTPATUBHBIX MPOLEAYP MNPU NPEAOCTABICHUU
MYHHULMIIAUIBHON  yCAYyTH aaMHUHUCTpanus KHKBUA3EHCKOr0 MYHUIUNAIBHOTO
paiiona Bonrorpasackoit o01acTu.

1.2. 3asgBUTENSIMU Ha TMOJYyY€HHE MYHUIMNAIBHOW YCIYTH SBIISIIOTCSA
COOCTBEHHUKHU MOMENICHUH WA YIIOJHOMOYEHHbIE UMU JIMIIA.
1.3. Tlopsimox  uHpOpMUPOBAHUS 3asBUTEJEH O  MPEJOCTABJICHUU

MYHULUNAIbHON YCIIyTH

1.3.1. CBeaeHus 0 MeCT€ HaXOXJEHMS, KOHTAKTHBIX  TenedoHax
u rpaduke padboThl agMuHHCTpauud KUKBUA3EHCKOTO MYHHULHMIIAIBLHOTO pailoHa
Bonarorpaackoit o0mactu, OpraHu3anuid, YYacTBYIOIIUX B  MPEJOCTaBICHUH
MyHUIMNanbHOU yciyru, ®dunuana no padore ¢ 3asBUTEsIMH KUKBUA3ZEHCKOIrO
paiiona Bonrorpaackoii oonactu I'KY BO "MO®I[" (nanee — MOILI):

Anmunuctpauns KHKBUA3EHCKOTO MYHUIMIIAIBHOTO paiioHa Bosarorpanckou
o0JacTu B JUIE OT/ENA MO KUIUIIHO-KOMMYHAJIBHOMY XO3SHCTBY (Jajiee UMEHYeTCs
- ormen no JKKX) ocymiecTBisier npueMm 3asBUTENICH, KOHCYJIbTUPOBAHHE IIO
BOIIPOCAM IMPEJOCTABICHUS YCIyTH, BOIPOCAM BbIJa4M JOKYMEHTOB I10 CIEAYIOLIEMY

rpaduKy:

ITonenensHUK 8:00 - 17:00, 06ex 12:00 - 13:00,
BropHuk 8:00 - 17:00, o6ex 12:00 - 13:00,
Cpena 8:00 - 17:00, o6ex 12:00 - 13:00,
Yersepr 8:00 - 17:00, obexn 12:00 - 13:00,
[IsaTHuma 8:00 - 16:00, 06ex 12:00 - 13:00,

Cy06060Ta, BOCKpECEHBE - BBIXOIHBIE.



Nudopmarus 0 MECTOHAXO0XKACHUHU U rpadukax padboThl
M®I] rtakxke pasmemnieHa Ha EauHOoM moprane cetu 1LeHTpoB U oducoB «Mowu
Joxymentsy (M®II) Bonrorpanckoit oomactu (http://mfc.volganet.ru).

[lonenenbHUK 9:00 - 20:00
BropHuk 9:00 - 18:00
Cpena 9:00 - 18:00
Yetepr 9:00 - 18:00
[TaTHuna 9:00 - 18:00
Cy660Ta 09:00 -15:30

BockpeceHbe - BBIXOTHOM.

1.3.2. Nudopmaruio o TOPSAKE MPETOCTABICHHUS MYHUIIUINAILHON YCIYTH
3aBUTEIb MOXKET MOTYYHTh:

HEMOCPEJCTBEHHO B aJAMUHUCTpanuu KUKBUA3EHCKOTO MYHHUIUMIAIBHOTO
paiiona  Bonrorpanckoir  obnact  (MHGOpPMAIMOHHBIE  CTEHIbI,  YCTHOE
uH(opMUpOBaHKE MO TeleoHy, a TakKe Ha JIMYHOM MpUEeMe MYHUIUNATbHBIMU
CIyXallMMu  agMuUHUCTpaluu  KHKBHUJI3€HCKOTO  MYHUIMIIAJIBLHOTO  pailoHa
Bounrorpasnckoit o61actu);

mo 1moure, B TOoM 4uciae 2yekTpoHHor  (ra_kikv(@volganet.ru),
B CJIy4ae MMCbMEHHOTO OOpaleHHs 3asBUTEIS;

B cetn MHTepHeT HAa OopHUIMATIBLHOM caiTe agMUHHUCTpanuu KHKBHI3EHCKOTO
MYHULIMIIAJIBHOTO paiioHa Bonrorpanackoit obmactu. (www.rakikv.ru), va Enunom
NOpTaJie TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX yCHyr ((QyHKIUHN), SBISIOMIEMCS
dbeneparbHON TOCYIAapCTBEHHON HH(POPMAIIMOHHON CHCTEMOW, OO0ecrednBaroIen
IPEI0CTABIEHUE TOCYJAPCTBEHHBIX M MYHUIIUTIANIBHBIX YCIYT B JIGKTPOHHOM (hopme
(mamee — Enuuelii mopran TrocyJapCTBEHHBIX W MYHULMMNAIBHBIX  YCIIYT)
(www.gosuslugi.ru).

2. Ctanaapr npeaocTaBjieHUss MYHUIUNAJIbHON YCIyrd

2.1. HaumMeHoBaHue MyHUIUMNAILHOU yciayru — «lIpuHATHE NTOKYMEHTOB, a
TaK)Ke BblJIaya PEHICHUI 0 IepeBoie WK 00 OTKa3e B MEPEBOJIE KUIOTO TTOMEIIECHUS
B HEXKHUJIO€ WJIM HEXHUIIOTO MOMEIICHUS B )KHIJIOE TOMEIICHHE .

2.2. MynuuunanbsHasi ~ ycliyra  MPEIOCTaBIISIETCS aMUHUCTpALINEI
KuxBuazenckoro MyHununagbHoro paiiona Bonrorpaackoir obnactu(nanee —
AJIMUHUCTpaIYs WA YIIOJTHOMOUYEHHBIN OpraH).

2.3. Pe3ynbTaToM npeAocTaBiICHUS MYHUIIMNIATBLHON YCIIYTH SIBJISETCS:

- pEIlIEHHE O MEPEBOJIC JKUIIOTO MOMEIICHUS B HEXKIIIOE MTOMEIICHHE U HEXKUIIOTO
MIOMEIICHHS B )KIJIOE TIOMEIICHHE B (pOpMe YBEIOMIICHHUS,

- pelieHre 00 OTKa3e B MEPEBOJIC KUIIOTO TOMENIEHUS B HEXKUIIOE TOMEIIEHUE U
HEXUJIOTO MOMENIEHUS B )KUJIOE TOMENICHHE B (pOpME YBEIOMIICHUS.

2.4. Cpok npeaoCTaBIeHUsI MyHUIIUNIAILHOW YCIYTH.

Pemenue o mepeBojge WM 00 OTKa3e B MEPEBOJE MOMEIIECHUS MPUHUMAETCS
YIOJHOMOYEHHBIM OPraHOM HE€ TM03/IHEE 4YeM uepe3 COpPOK MATh AHEH co JHA



IpeCTaBICHUS JIOKYMEHTOB, 00SI3aHHOCTh 10  MPEACTaBICHUIO
KOTOPBIX BO3JIO)KEHA HA 3asBUTEIS.

B cnydae npencrasieHns 3asBUTENEM JOKYMEHTOB yepe3 M®L] cpok nmpuHATHs
pElIeHus O MepeBoje WM 00 OTKa3e B MEPEBOJIE MOMEIIECHUS UCUUCTSETCS CO JIHS
nepenaun ML naHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

2.5. IIpaBoBbIMU OCHOBaHUSIMU JUIsl IPEAOCTABICHUS MYHULIMIAIBLHON YCIIyTH
SIBJISIFOTCS CIEAYIONIUE HOPMATUBHbBIE ITPABOBBIC AKTHI:

Koncrurynmust  Poccuiickoit  ®@enepauun  («Poccuiickas razera», Ne 7,
21.01.2009, CoOpanme 3akonomarenbctBa Poccuiickoir ®Depepammm, 26.01.2009,
No 4, c1. 445, «Ilapnamentckas razetay», Ne 4, 23 - 29.01.2009);

Kunmumseii konekc Poccuiickoit denepanuun («CobpaHue 3aKOHOJATEIbCTBA
P®y», 03.01.2005, Ne 1 (wgactb 1), cr. 14, «Poccuiickas razera», Ne 1, 12.01.2005,
«ITapnamenTckas razera», Ne 7-8, 15.01.2005;

I'panoctpoutenbubiii kojaeke Poccuiickoit @enepannn («Poccuiickas razeray,
Ne 290, 30.12.2004, «Cobpanue 3akoHogaTenbctBa POy, 03.01.2005, Ne 1 (wacts 1),
cT. 16, «ITapnamentckas razeran, Ne 5-6, 14.01.2005);

®enepanbhbiii  3akoH oT 06.10.2003 No 131-®3 «O6 oOmmx mpUHLIMINAX
OpraHu3alli MECTHOro camoynpasieHus B Poccuiickoit ®enepauun» («CobOpanue
3aKkoHoAaTenbcTBa Poccuiickoit ®@epeparumy», 06.10.2003, No 40, cr. 3822,
«ITapnamentckast razera», Ne 186, 08.10.2003, «Poccwuiickas razera», Ne 202,
08.10.2003);

OdenepanpHbiii 3akoH  oT  27.07.2010 Ne 210-®3 «OO6 opraHu3anuu
NpEOCTaBICHNUS TOCYJapCTBEHHBIX M MyHUIMOAIbHBIX ycayr» (Cobpanue
3akoHomarenbcTBa Poccuiickoin ®depepauum, 02.08.2010, Ne 31, cr. 4179,
«Poccutickas razera», Ne 168, 30.07.2010);

®denepanbHbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «OO0 »1EKTPOHHON MOAMKUCHY
(«ITapmamentckas razeta», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», No 75,
08.04.2011, «Cobpanue 3akoHomatenbcTBa Poccuiickoit deneparuny», 11.04.2011,
Neo 15, ct. 2036);

nocranoBienue [IpasurensctBa PO ot 10.08.2005 No 502 «OO0 yTBepkIeHUU
dbopMbl yBemOMJICHHSI O TepeBojJie (OTKa3e B TEPEBOJE) JKHUIOTO (HEKHUIIOTO)
MOMEIICHHS B HexkuJioe (kminoe) nmomemnieHne» («Cobpanne 3aKkoHoaTeascTBa POy,
15.08.2005, Ne 33, ct. 3430, «Poccuiickas razera», Ne 180, 17.08.2005);

noctaHoBieHue IIpaButensctBa Poccuiickoit @enepaunu ot 28.01.2006 Ne 47
«O06 ytBepxkaeHuu lloyiokeHus O TPU3HAHWUK TTOMEIECHUS JKHJIBIM TOMEIICHHUEM,
JKUJIOTO TOMEIICHHUSI HENPUTOAHBIM ISl TPOKUBAHHWS, MHOTOKBAPTHPHOTO J0Ma
aBapUUHBIM U TIOJUICKAIIUM CHOCY WM PEKOHCTPYKIIMM, CaJOBOIO JOMa >KUJIBIM
JIOMOM M KHJIOTO JoMa caaoBeiM gomom» («CoOpaHue 3akoHojaTenbcTBa PDy,
06.02.2006, Ne 6, ct. 702, «Poccuiickas razeta», Ne 28, 10.02.2006);

pacnopsikenue [IpaButensctBa Poccuiickoit ®epepauun ot 17.12.2009
No  1993-p «OO06  yTBepKJACHUUM  CBOJHOTO  TIEPEYHS  IEPBOOUYEPEIHBIX
FOCYJIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, MPEJOCTaBISEMbIX B 3JEKTPOHHOM
Bune» («Poccmiickas razera", Ne 247, 23.12.2009, «CoOpaHue 3akOHOAATEIHCTBA
P®y, 28.12.2009, Ne 52 (2 4.), cT. 6626);

nocrtaHoBienue IIpaButensctBa Poccuiickoit ®enepauun ot 25.06.2012
Ne 634 «O Buaax 3n€KTPOHHOW MOAMUCH, UCIIOJIb30BAHUE KOTOPBIX JOMYCKAETCs IPH
oOpamieHnM 3a TIOJIYYEeHHEM TOCYJAPCTBEHHBIX ¥ MYHHUIUIAIBHBIX  YCIYT»
(«Poccwuiickas razera», 02 uromns 2012 r. Ne 148);




IIOCTAaHOBJIEHUE [IpaBuTEnbCcTBA Poccuiickoit ®eneparnuu ot 25.08.2012
Ne 852 «O06 yrBepxkaenuu [IpaBui ucnosib30BaHUsl YCHIIEHHON KBaTU(UIIUPOBAHHOM
JIEKTPOHHON TOJNUCU TPU OOpalleHHH 3a TIOJYYCHHEM TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT W O BHeceHWH wu3MeHeHus B [IpaBmima pa3paboTku u
YTBEPKIICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MIPEIOCTABICHUS TOCYAapCTBEHHBIX
yernyr» («Poccuiickast razera», Ne 200, 31.08.2012, «Cobpanue 3aKOHOIATENbCTBA
P®y», 03.09.2012, Ne 36, ct. 4903);

noctaHoBieHue IIpasurenscTBa Poccuiickoit @enepaumu ot 25.01.2013 Ne 33
«O6  HCMONB30BAaHUM  MPOCTOM  INEKTPOHHOW  MOANUCH  MHPH  OKa3aHWUU
rOCYAapCTBEHHBIX W MYHULHNAIBHBIX yciayr» (OduuuaibHbli UHTEPHET-TIOpTal
npaBoBoii  uH(popmaruu  http:// www.pravo.gov.ru, 23.11.2018, «Cobpanue
3akoHoAaTeabcTBa POy, 04.02.2013, Ne 5, ct. 377);

nocraHoBieHnue [IpaBurenscrBa Poccuiickoit @eaepanun ot 26.03.2016 Ne 236
«O TpeOOBaHUSIX K MPEIOCTABICHUIO B AJIEKTPOHHOU (OpME TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX yeayr» (OduunanbHblii HHTEPHET-MOPTAN TPaBOBOM MHGOpMALIHH
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas razera», Ne 75, 08.04.2016,
«Cobpanue 3akoHomarenscTBa Poccuiickoit ®enmeparmm», 11.04.2016, Ne 15, cT.
2084);

Yerap  KHKBHA3EHCKOTO ~ MyHUMLIMNAIBHOIO  paioHa  Bonrorpaackon
obOnactunpuHsaT pemenueM Kuksumzenckoi paiionHoi Jymbr ot 04 mas 2018 .
N261/39;

2.6. UcuepnpiBaroliuii  mepeyeHb  JIOKYMEHTOB,  HEOOXOAUMBIX IS
MPEI0CTABICHUSI MyHUIIUTIATLHON YCIYTH

2.6.1. UcuepnbiBalomuii nepevyeHb JOKYMEHTOB, HEOOXOIUMbIX B COOTBETCTBHUHU
C  3aKOHOJATEeNIbHBIMAU W  HMHBIMM  HOPMATHUBHBIMU  IPABOBBIMU  aKTaMH
JUIsL TIPEOCTABJICHHUS] MYHULMIAIBHON YCIyrd, NOAJEKAIIUX IPEeICTaBICHUIO
3asBUTEIISIMU:

- 3asBJICHUE O MEPEBOJIC MOMEICHUS (faee — 3asBIICHHE);

- TOATOTOBJICHHBIH W OQGOPMIICHHBIH B YCTAaHOBJICHHOM TIOPSJIKE IPOEKT
NepeycTpoiicTBa U (WM) MEPEIUIAaHUPOBKU IMEPEBOAMMOro MOMENIeHHs (B cilydae,
€CJIM TIEePEyCTPONCTBO M (WJIM) TIEpeIUIaHUPOBKAa TpeOyroTcs st obecreueHus
WCIIOJIb30BaHUs TAKOTO MTOMEIIEHUS B KAUECTBE KUJIOTO MM HEXKUIIOTO TOMEIIEHUS );

- IpaBOYCTAHABIMBAIOUIME JOKYMEHThl Ha IEpPEBOAMMOE IOMEIICHHE
(MOMTMHHUKYA WU 3aCBUICTEIILCTBOBAHHBIC B HOTAPUAIHHOM TMOPSAKE KOIMWH), B
Clly4yae eciiu MpaBoO Ha MEPEeBOJAMMOE MOMEIIECHUE HE 3aperucTpupoBaHo B EaumHoMm
rOCyAapCTBEHHOM PEECTPE HEJIBHXKUMOCTH;

- NpoTOKOJA  oOmero  coOpaHuss  COOCTBEHHHMKOB — TOMEIICHUNA B
MHOTOKBapTUPHOM JIOME, COJAEpXalluii pemieHrne o0 HMX COIVIACMM Ha MepeBOJ
YKUJIOTO MOMEIIEHUS B HEKUIIOE TOMEIICHUE;

- corjacue KaxJIO0ro COOCTBEHHHMKAa BCEX IOMEUICHUH, NPUMBIKAIOIUX K
NEePEeBOIUMOMY TOMEUIEHUIO, Ha TMEepPeBOJl >KUJIOTO TOMEIICHHS] B HEXKUIIOe
MOMEIICHHE.

dopmupoBaHue  3asgBICHMS B  DJIEKTPOHHON  (opme  ocymiecTBiseTcs
MOCPEJICTBOM 3aIOJIHEHUS JJIEKTPOHHOUW (opMbl 3asBiieHWs Ha EawmHOM mopTtane
TOCYJapCTBEHHBIX W  MYHUIIMMAIBHBIX  yCIyT WA  O(QUIIMATBHOM  caiiTe
aIMUHUCTpAIMK 0€3 HEOOXOIUMOCTH JTOTIOJHUTEIHLHON MOJa4un 3asBJICHUS B KaKOM-
1160 nHOM dopme.

2.6.2. [TIlepeueHb JOKYMEHTOB (CBEICHMI), KOTOpbIE 3asBUTEIb BIIpaBe
IPEACTaBUTh IO COOCTBEHHON MHUITMATUBE:



- [IPaBOYCTAaHABIIUBAIOLINE JIOKYMEHTBI Ha NEePEBOIUMOE
MOMEIICHHE, €CJIU MPABO Ha MEPEBOIUMOE TOMEIICHHE 3aperucTpupoBano B EquHom
roCyJIapCTBEHHOM PEECTPE HEABUKUMOCTH;

- IUIaH TIEPEBOJUMMOrO MOMENIEHUS C €r0 TEXHUYECKUM OIMUCAHUEM (B Cllydae,
€CJIM TEPEBOJUMOE TMOMEIIECHUE SIBISETCS JKHIJIBIM, TEXHUYECKUN MAaclopT TaKOro
MIOMEIIICHUS );

- MOA3TAXKHBIU [JIaH JOMa, B KOTOPOM HAXOJIUTCSI IEPEBOAUMOE TTOMEIIEHUE.

B cnyuae HempencraBieHUs 3asBUTENEM 110 COOCTBEHHOW WHHITMATHBE
BBIIIETICPEYUCTICHHBIX JOKYMEHTOB OHM TOJJIEKAT NPEACTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOCHCTBUS.

2.6.3. 3asdBieHUE U TOKYMEHTHI, yKa3aHHbIE B MyHKTax 2.6.1, 2.6.2 HacTos11er0
aJIMUHUCTPATUBHOTO pETrjaMeHTa, MOTYT OBbITh MPEACTABJICHBI 3asBUTEISIMU MO HX
BBIOOPY B YINOJHOMOYEHHBIH opran wim MO®I[ nuuHo, MO0 HaAMpaBiIEeHbI
MOCPEJICTBOM TIOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTENe, JIMOO TMpEeJCTaBiICHbl B
YIOJHOMOYEHHBI OpraH B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HCHIOJIb30BAHHEM
Enunoro noprana rocy1apCTBEHHbIX U MyHUIIUITAIBHBIX YCIIYT.

Komun  JOKyMEHTOB  JOJDKHBI  OBITh  3aBEpPEHb B YCTAHOBICHHOM
3aKOHOJATEIHCTBOM MOPSIKE.

3asBneHue B (opmMe 3IEKTPOHHOTO TOKYMEHTA TMOJIMUCHIBAETCS TIO BHIOOPY
3asIBUTEJIA:

- MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3asIBUTENS (IPEACTABUTEIIS 3aIBUTENS);

- YCWJICHHOHW (KBAIM(PUIIMPOBAHHOM, HEKBATU(UIIMPOBAHHOMN) SJEKTPOHHOU
MOJANUCHIO 3asIBUTEINS (IPEACTABUTENS 3asIBUTEIIA).

Ceptudukar  KJIHOYa  OPOBEPKHM  YCWICHHOW  HEKBAIU(PUIIMPOBAHHOU
AJIEKTPOHHOM MOJMUCH AOJKEH ObITh CO3/1aH U MCIOJIb30BaThCsl B MHGPACTPYKTYpE,
o0ecreunBaroie MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICCTBHE
MH(OPMAIMOHHBIX CUCTEM, MCIOJb3YEMbIX JUISl MIPEAOCTABICHUS TOCY1apCTBEHHbIX
Y MyHULUINAIBHBIX YCIYT B 3JEKTPOHHOU (popMe, KOTOpasi CO3/1aeTCs U MPOBEPSIETCS
C HMCHOJIb30BAHUEM CPEJICTB 3JIEKTPOHHOW MOAMUCU U CPENICTB YAOCTOBEPSIOIIETO
IIEHTPa, WUMEIONINX TMOATBEPKICHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBJIECHHBIM
dbenepasbHBIM  OPTaHOM  WCIOJHUTEIBLHOM BIACTHU B oOmactu  obecreueHus
0e30macHOCTH, a TaKKe NP HAJIMYHUM y BIAJCNbla CepTH(UKATA KITF0Ya MPOBEPKU
KJIF04a IPOCTOM 3IEKTPOHHON MOAMUCH, BEIJAHHOTO €MY MPU JTUYHOM IIpPUEME.

B cmywae oOpamieHust 3asBUTENS C HCIOIb30BaHUEM HWH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT» K 3asBIECHUIO B (OPME DJIEKTPOHHOTO
JIOKyMEHTa Mpujiaraercsa KOomus JOKYMEHTa, YIOCTOBEPSIONIETr0 JUYHOCTh 3asiBUTEIS
(YIOCTOBEpAIOMIET0  JIMYHOCTh  MPEACTABUTENS  3asiBUTENS, €CJIM  3asBIICHUE
MPEACTABIISAECTCS MPEACTABUTEIEM 3asBUTENSI) B BUAE AJIEKTPOHHOrO 00pasza TaKoro
JIOKYMEHTA.

[IpencraBienre JaHHOTO JOKyMEHTa HEe TpeOyeTcsi B ciiydyae MpeACTaBICHUS
3asBJI€HUS B (HOpME DIIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM OTIIPAaBKH 4Yepes
JTUYHBIA KabuHeT EquHOoro moprana rocyJapcTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

B cnyuae mpencraBienust 3asBieHHs B (GopMe 3JIEKTPOHHOTO JOKYMEHTa
NpPEACTABUTENIEM  3asABUTENSA, JCHUCTBYIOIIMM Ha OCHOBAaHMM JOBEPEHHOCTH,
K 3asBIICHUIO TAaKXE NPHUJIAracTcsi JOBEPEHHOCTh B BHUAE JIIEKTPOHHOTO 0Opasa
TaKOTO JOKYMEHTA.

2.6.4. 3anpermaeTcst TpeOOBATh OT 3aABUTES:

1) mnpeacraBieHuss JAOKYMEHTOB U HWH(OpMAlMM WM  OCYIIECTBICHUS
NEUCTBUN, TMPEJCTABICHUE WU OCYIIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO



HOPMATUBHBIMM TPAaBOBBIMU AKTaMH, PEeryIupyOmUMH OTHOLIEHUS,
BO3HMKAIOIIIME B CBSI3U C IPEIOCTABICHUEM MYHHUIIUNAIBHBIX YCIYT;

2) TpencTaBiCHHUs TOKYMEHTOB M WH(GOPMAIMH, KOTOPHIE HAXOISATCS B
paCIOpSIKEHUU OpraHa, MPEeAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYyry, HWHBIX
TOCYJapCTBEHHBIX ~ OPTaHOB, OPTraHOB  MECTHOTO  CaMOYMpAaBICHUS  JIHOO
MOJABEOMCTBEHHBIX  T'OCYJApPCTBEHHBIM  OpraHaM WM OpraHaMm MECTHOIO
CaMOyIpaBJICHUS OpraHu3alui, Y4aCTBYIOIIHNX B MpEeAOCTaBICHUN
npeaycMOTpeHHbIX 4YacTbhto | crateu 1 PenepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «O6 opraHuzauudd  OPEIOCTABICHUS  TOCYNApPCTBEHHBIX U
MYHULIMOAIBHBIX — ycuyr»  (manee —  @epepanbHbli  3akoH Ne  210-D3)
MYHUIUIIAIBHBIX  YCIYr, B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU AKTAMHU
Poccuitickonn @enepanyu, HOPMATUBHBIMU IMPABOBBIMH akKTamMu BoJrorpajackou
00J1aCTH, MYHUIMINAIBHBIMU TPABOBBIMH aKTaMH, 32 HUCKJIIOYEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B OMpPEAEICHHbIN YacThlo 6 cratbu 7 deaepanbHoro 3akona Ne 210-D3
NepeuYeHb JOKYMEHTOB. 3asBUTENb BIIPaBE MPEICTABUTh YKa3aHHbIE JOKYMEHTHI U
uHOpPMAITMI0O B OpraHbl, MPEAOCTABIAIONINE MYHUIUITAIBHBIE YCIYTH, TIO0
COOCTBEHHOM MHUIMATUBE;

3) ocymiecTBiIeHUs ACHCTBUN, B TOM YHCJIE€ COTJIACOBAHWUN, HEOOXOIUMBIX JIJIS
MOJIYYEHHUSI TOCYAAPCTBEHHBIX U MYHUILIUMTAIBHBIX YCIYT U CBSI3aHHBIX C 00OpaIllEHHEM
B HMHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS,
OpraHu3ally, 3a HCKIIOUEHUEM IMOJYYEHHUS] YCIAYyr U TOJYYEHHS] JIOKYMEHTOB M
uH(popMaIu, MPEAOCTaBIAEMbIX B pE3yJibTaTe NPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B TMEpPEYEHb YCIYT, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU U1l TPEIOCTABICHUS MYHHUIIMIAIbHBIX YCIYT, YTBEP>KICHHBIM
YKA3ul8aemcs _8U0, PeKGU3UMbL U 3d20JI080K COOMEEMCMEYI0ue20 pPeuleHusl
npeocmasumesibHo20 Opeana MecmHuo20 camoynpasierus,;

4) mnpeacTaBlieHUs JOKYMEHTOB M HWHGMOpPMalMHM, OTCYTCTBHE U (WJIH)
HEJI0OCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh MIPH MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JIOKyMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHUIIMITAIILHON YCIIyTH, OO B
MPEAOCTaBIECHUY MYHUIIMNIAIBLHON YCIIYTH, 32 UCKIIOUEHUEM CJIEAYIOIINX CIy4aeB:

- H3MEHEHHE TpeOOBaHMI HOPMATHMBHBIX NPABOBBIX AaKTOB, KaCaIOIIUXCS
NpEAOCTaBICHNUS MYHUUUNAIBHOM yCIYrd, T[OCJe TNEpPBOHAYAIBHON MOJa4yu
3asIBJICHUSI O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH;

- HAIM4YMe OMUOOK B 3asIBJICHUH O MPEJOCTABICHUH MYHHUITUTIAIBHON YCIIYTH U
JOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE€ IEePBOHAYAIBHOIO OTKa3a B TMpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTABICHUSI MYHUIIMIIAIILHON YCIIyTH, OO B
MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMILIEKT JOKyMEHTOB;

- ICTEUYEHHE CPOKa JEHUCTBUS IOKYMEHTOB WM U3MEHEHHE NH(POPMALIMK MOCTIe
NEePBOHAYAJILHOTO  OTKa3a B  IpUEME  JIOKYMEHTOB, HEOOXOJUMBIX  JUIs
PEIOCTABICHUS MYHULIUITAIBHON YCIYyTH, TMOO B IPEIOCTABICHUN MYHUIIUIIATBLHOM
YCIIYTH;

- BBISBJICHWE JIOKYMEHTaJbHO TMOATBEPKIECHHOTO (akTta (MPU3HAKOB)
OIMMOOYHOTO WJIM MPOTUBOTIPABHOTO JeHCTBUS (O€3eHCTBUS) NOKHOCTHOTO JIMIIA
OopraHa, MPEIOCTaBISIIONIET0  MYHUUUNAIBHYI  YCIYry,  MYHUIHUNAIBHOTO
CITyXariero, paboTHUKa MHOTO(YHKITMOHAJILHOTO IIEHTpa, paOOTHUKA OpraHU3aIliH,
npeaycMoTpeHHo yacteio 1.1 crateum 16 @enepansHoro 3akona Ne 210-®3, mpu
NEePBOHAYAILHOM OTKa3€ B MPHUEME IOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS
MYHUIIUTIATBHON yCIyTd, MO0 B MPEIOCTaBICHUU MYHULIUIIAIBLHON YCIYTH, O YEM B




NUCbMEHHOM  BUJE 32 MOJINUCHIO PYKOBOAUTEIS oprasa,
MPEA0CTABIISIONIETO MYHHUIUTIATBHYIO yCIIyTY, PYKOBOAMTENS
MHOTO(YHKIIMOHAJILHOTO IIEHTpa TMPU [EPBOHAYAIBHOM OTKa3e B TPHEME
JTIOKyMEHTOB, HEOOXOIWMBIX [IJIsi TPEIOCTABICHUS MYHUIIUTIATBHOW YCIYTH, JIHOO
PYKOBOJIWTENS  OpraHU3allM, M[peaycMOTpeHHoM d4acteio 1.1  cratbm 16
®enepanbHoro 3akona Ne 210-D3, yBegomiisieTcsi 3asiBUTEIb, a TaKyKe MPUHOCATCS
W3BHHEHHUS 3a JOCTAaBIICHHbIE HEYT00CTBRA;

5) mpenmocraBiieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HWH(pOpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHH C MTYHKTOM
7.2 yactu 1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-D3, 32 UCKITIOUCHUEM CITy4YaeB,
€CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThl JHOO HUX HU3bITHE SBISETCA
HEOOXOJMMBIM YCIIOBUEM MPEOCTABICHUS] TOCYJAPCTBEHHON WM MYHUIMIAIBLHOM
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJIEHHBIX (he/lepaibHbIMU 3aKOHAMMU.

2.7. OcHoBaHusi & OTKaza B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
MPEI0CTABICHUSI MyHUIIUTIATIBHOM YCIYTH.

3asiBUTEIIO0 HAIpaBisieTcs yBEAOMIIEHHE 00 OTKa3e B MpHUEME K pacCMOTPEHUIO
3asiBJICHUS B CiIy4ae, €CIU TpHU OOpalleHUuH 3a MPEeIOCTABICHUEM MYHHUITUTIATHLHOM
YCIYTH B DJJIGKTPOHHOW (opMe B pe3ynbTaTe MPOBEPKU KBaTU(UIIUPOBAHHON
MOJMKCH BBHISIBICHO HECOOJIOJICHUE YCTAHOBJIEHHBIX cTatheil 11 denmepanpHOTrO
3akoHa oT 06.04.2011 Ne 63-®3 «O06 osmekTpoHHOW moATHCH» (manee —
®enepanbHbiil 3ak0oH Ne 63-D3) ycaoBuil IpU3HAHUA €€ JIEUCTBUTEILHOCTH.

2.8. HcuepnbiBatoniuii MepevyeHb OCHOBAHMM JII  MPUOCTAHOBJICHUS
IPENIOCTABIICHUST MYHULHUINAIBHON yCIYTM WJIA OTKa3a B MPEJOCTABICHUU
MYHHUIUNIATBHOU YCIIYTH.

2.8.1. OcHoBaHMs AJisi MPUOCTAHOBIIEHUS TMPEIOCTABICHUS MYHHUILIMITATbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OTKa3 B MEPEBOJIC KUJIOTO MOMEUICHHUS B HEXWUIOE MOMEIICHUE WU
HEXHUJIOTO MOMEUIEHUS B KUJIO€ TOMEIICHHUE I0MyCKAETCs B CIydasx:

- HENOpEICTaBJIEHUS  ONpENENEHHbIX B  ImyHKTe 2.6.1  Hacrosmiero
aIMUHUCTPATUBHOTO pETJaMEHTa JOKYMEHTOB, OOS3aHHOCTHh TO MPEICTABICHUIO
KOTOPBIX BO3JIOKEHA HA 3aABUTEIIS;

- MOCTYIUIEHUS B OpraH, OCYIIECTBISIONIMI MEpeBOJ MOMEUIEHU, OTBETa Ha
MEXBEJIOMCTBEHHBIN 3aMpoc, CBUACTEIBCTBYIOMIETO 00 OTCYTCTBHH JOKYMEHTA H
(unu) mHbOpMAaLKK, HEOOXOAUMBIX JJI MEPEeBOAA KHUJIOTO MOMEIICHUS B HEXKUIIOE
MOMEIICHUE WM HEKUJIOTO MOMEIIEHUS B KWJIOE MOMEIIEHHE B COOTBETCTBUU C
OyHKTOM  2.6.2  HacTOsIIEero  aJAMUHUCTPATHUBHOTO  pErjaMeHTa,  €cCiH
COOTBETCTBYIOIIMI JOKYMEHT HE TMPEACTaBICH 3asiBUTEIEM MO COOCTBEHHOM
uHunuartue. OTKa3 B TMEpeBOJE TNOMEIICHHS IO YKAa3aHHOMY OCHOBAaHUIO
JOMYCKaeTcs B cllydae, €CJIM OpraH, OCYIIECTBIIAIONINMN MepeBo MOMEUIEHUH, Moce
MOJIYYeHHUS] YKa3aHHOI'O OTBETa YBEJIOMMJ 3asBUTEJSL O MOJIYYEHUH TaKOro OTBETA,
NPEUIOKUIT  3asBUTENIO  MPEJACTaBUTh  JOKYMEHT | (wiM) uHOOpMAaIIHIO,
HEOOXOJMMBIC ISl TEePEeBOJia JKWJIOTO TOMEIICHHWS B HEXKWIOE TMOMEIIECHUE WIIH
HEXUJIOTO TOMEIIEHUSI B JKWIJIOE TMOMENIEHHWE B COOTBETCTBUU C MNYHKTOM 2.6.2
HACTOSIET0 aAMUHUCTPATUBHOTO PErJIaMEHTA, U HE MOJYYMJI OT 3asBUTENS TaKUe
JTOKyMEHT W (win) uH(pOpMaIMio B TEUYCHHE MATHAANATH pabOYMX JTHEH CO JIHS
HaIpaBJICHUS] YBEJOMIICHUS,

- Ipe/ICTaBJIEHUS IOKYMEHTOB B HEHA/IJICXKAIIUIA OPraH;

- HECOOTBETCTBHS TNPOEKTa MepeycTpoucTBa M (WJIM) MEPEerUIaHupPOBKU
MOMEIICHHS] B MHOTOKBAapTUPHOM JIOM€ TpeOOBaHUSM 3aKOHOAATENbCTBRA;



- HECOOJII0ICHUS MIPENYCMOTPEHHBIX KunuiHeiM
koaekcoM Poccuiickonn @Penepan M 3aKOHOAATEIIBCTBOM O T'PaiOCTPOUTEIIBHOM
JESATEIbHOCTH YCIOBHI EPEBOJA TOMEILIECHHUS.

2.9. MynunmnanpHas yciyra IpelocTaBiseTcss OecIiaTHo.

2.10. MakcumanbHOE BpeMsl OXKHJaHUS B OYepeau MpU Mojade oOpalleHus U
IIpU TNOJIYYEHHH pe3yJibTaTa MPEAOCTaBICHUS MYHHULMIIAIBHON YCIYI'M COCTABIISIET
15 MunyT.

2.11. Cpok perucTpali 3asBJICHHS M MPUIAraeMbIX K HEMY JOKYMEHTOB
COCTABJISIET:

- Ha TMYHOM IpueMe TpaxkaaH — He Oosee 20 MUHYT;

- OpU NOCTYIUICHUM 3adBJIEHUS WU JIOKYMEHTOB IIO IIOYTE, BJIEKTPOHHOW IIOYTE,
MOCPEACTBOM ENMHOro moprana roCyIapCTBEHHBIX W MYHUUMUIIAIBHBIX YCIYT WU
yepe3 M®DI] — ne Gonee 3 qHel co JHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.12. TpeOGoBaHusi K TIOMEIICHHUSIM, B  KOTOPHIX MPEIOCTaBISAETCS
MyHULHMNAIbHAS YCIyTa, K 3aJly OXKHJAHHS, MECTaM JJIsl 3allOJHEHHS 3alpOCOB O
IPEIOCTABICHUU MYHULIMTIATBHON yCIyTH, HHPOPMAIIMOHHBIM CTEHaM C 00paslaMu
UX 3aI0JIHEHUS U TEpPEYHEM JOKYMEHTOB, HEOOXOAMMBIX HJsi MPEAOCTaBICHUS
MYHUIIUIIAJIBHON YCIIYTH, B TOM YHUCIE K 00€CIIEYEHHUIO JOCTYITHOCTH AJIi MHBAJIUIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATENIbCTBOM Poccuiickoii
denepanry 0 COUUATBHOMN 3alUTE NHBAJIUI0B

2.12.1. TpebGoBanuss K TMOMEIIECHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MyHULHNAIbHAS yCIIyra.

[loMemieHnsi, B  KOTOpPBIX MPEIOCTABIAECTCS  MYHUUUIAIBHAS  YCIIyTa,
00€ecreurBaOTCs HEOOXOAUMBIMHU JI MPEJOCTABICHUS MYHUIUMIAIBHOM YCIyru
00opyI0BaHUEM (KoMIIBIOTEpaMU, CpEeACTBaMHU CBSI3U, OpPI'TEXHUKOM),
KAHILIENAPCKUMHU ~ MPUHAJICKHOCTAMH, HWH(POPMAIMOHHBIMH U CHPABOYHBIMU
MaTepualaMH, HarIsiAHOW MH(OpMaIuel, CTYIbSIMU U CTOJIAMH).

[ToMemiennss aAMUHUCTPAUUM  JOJDKHBI  COOTBETCTBOBATh  CAHUTAPHBIM
npaBuiam  CII 2.2.3670-20 «CaHUTapHO-3MIHIEMHOJIOTUYECKAE TPEOOBaHUS K
YCIIOBUSIM TPYJla», YTBEPKICHHBIM IOCTAHOBJIEHHEM [JIaBHOrO rocyJapCTBEHHOIO
canutapHoro Bpauda Poccuiickoit ®enepammm ot 02.12.2020 Ne 40, u OBITH
000pyI0BaHbI CPEACTBAMH MOKAPOTYILICHUS.

Bxog w® BBIXOA M3 TOMEIIEHHH O00OpPYIyIOTCA  COOTBETCTBYIOIIMMU
yKa3aTeJsIMH.

Bxoa B ynojiHOMOYEHHBIN opraH o0opyayeTrcss MH()OPMAIMOHHOW TaOIUYKOM
(BhIBECKOH), cojepskaiied nHpopMalio 0 HAMMEHOBAaHUHM, MECT€ HAXOXKICHUS U
pexXruMe paboThI.

Kabunersl  obopyayrorcss  MHPOpPMAIMOHHONW  TabJUUYKOM  (BBIBECKOM),
comepxamiei uMHOpMaUMIO O HAMMEHOBAHUM  YNMOJHOMOYEHHOTO  OpraHa
(CTpYyKTypHOTO no/ipa3ieNieHus), OCYILIECTBIISIOLIETO IPEAOCTABIEHUE
MYHULANAIBHON YCITyTH.

2.12.2. TpeGoBaHus K MECTaM OXKHJIAHUSI.

MecTta oxumaHus JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSM IS
3asgBUTENICH U ONTUMAJIbHBIM YCJIOBHUSM PabOThl CHEHHAIUCTOB YIMOJIHOMOYEHHOTO
oprasa.

MecTta o0XHOaHUS JTOJDKHBI OBITH OOOpPYIOBaHBI CTYJIBSIMH, KpECEIbHBIMU
CEKLIMSIMU, CKAMbSIMHU.

2.12.3. TpeOoBanus kK MecTaM IprueMa 3asBUTEIICH.



[Tpuem 3asiBUTENEH OCYIIECTBIISIETCA B CHEIHATIbHO
BBIJICJICHHBIX JIJISl ATUX LieJIeH TOMEICHUSIX.

Kaxnoe pabodee MecTo CrieliMairCcTOB YIOJHOMOYEHHOIO OpraHa JOJKHO ObITh
000py/IOBaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNMa K
HEOOXOUMBbIM HH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIOMIUM U KOMHPYIOIIUM
YCTPOMCTBAM.

[Ipu opranuzanmu paboyux MECT JOJDKHA OBITH MPEIYCMOTPEHA BO3MOXKHOCTH
CBOOOAHOTO BXOJa W BBIXOJAA CIEHUAIUCTOB YIOJIHOMOUYEHHOTO OpraHa wu3
NOMEIIEHUS TPU HEOOXOJUMOCTH.

Mecta cpaud W TOJYYEHHsS JIOKYMEHTOB 3asiBUTEIISIMH, MecTa IS
UHOOPMUPOBAHMS  3asBUTENIEW W  3alOJHEHUS HEOOXOAUMBIX  JOKYMEHTOB
000pyAYIOTCS CTYIBAMU (KpeciiaMH) M CTOJIAaMHU U 00ecIieurnBaroTCs mucueid Oymaroit
Y TUCbMEHHBIMU TPUHAIIEAKHOCTSIMHU.

2.12.4. TpeGoBanus k UHGOPMAITMOHHBIM CTEH/IAM.

B nomemieHusx ymnoiHOMOYEHHOTO opraHa, MpeJaHa3HAYeHHBIX sl paboThl C
3asBUTENISIMU, pa3MeIlalTcsd WHGOPMALMOHHBIE CTEHIIbI, O00eCIeYnBaIOLIIe
NoJydyeHue HHPOPMAIH O MPEJOCTaBICHUN MYHUIIUIIAIIBHOMN YCIIyTH.

Ha nndopmaiimoHHbIx creHaax, OQUIHaIbHOM CaliTe yIIOTHOMOUYEHHOTO OpraHa
pa3MeniarTcs cleaAyonme HHPOPMAIIMOHHbIE MaTEPHAIIbI:

U3BIICYCHHUS] M3 3aKOHOJATENbHBIX W HOPMATHUBHBIX IMPABOBBIX  AaKTOB,
COJIEp)KAlIMX  HOPMBI,  PETrYJIUPYIOIIME  JEATEIbHOCTh IO  HCIIOJHEHUIO
MYHUIUTIATBHON YCIYTH;

TEKCT HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEeHTa;

uH(pOpMaIS O MOPSAKE UCTIOJIHEHUSI MyHULIMITAJIbHON YCITYTH;

NepeUYeHb JOKYMEHTOB, HEOOXOIUMBIX MJIA MPEAOCTABICHUS MYHUIUIAIbLHOM
yCIIyTH;

(dbopmbl 1 00pasibl JOKYMEHTOB JIJIS1 3aI10JTHEHHUS.

CBEJIECHUS O MeCTe HaxOoXJIeHuss U Tpaduxe pabOTbl HAMMEHOBAaHUE
QIMUHUCTPAIIMA MYHUIIUTTAIEHOTO 0Opa3zoBanms 1 MDII;

CIpaBOYHbIE TeNe()OHBL;

azpeca 3JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-calToB;

uHbOpMalLMsd O MECTe JHYHOTO NpHeMa, a TakkKe 00 YCTaHOBIEHHBIX JIJIs
JUYHOTO MpUeMa JHAX U Jacax.

[Ipn wu3meHennn wHGOPMALKMKU TIO HUCHOJHEHUIO MYHUILIMIMAIBHOW YCIyTH
OCYUIECTBIISIETCS €€ EPUOINYECKOE OOHOBIICHUE.

BusyanbHas, TekcToBass M MYyJbTUMEIUHAs UHPOpMALUA O MOPSAKE
IPENIOCTABICHUS MYHHULMIAIBHON YCIyrHM pa3MeniaeTcss Ha HH(pOpMalmoHHOM
cTeHAe Wi HWHGOPMAIMOHHOM TepMuHaje (yCTaHaBlIUBAaeTCs B YIAOOHOM JUIs
rpaxgaH  MecTe), a Takke Ha EauHOM  moprane  rocynapcTBEHHBIX
U MYHUIIMIAJIBHBIX yCIyr (Www.gosuslugi.ru), a Takxke Ha O(HUIMaTIbHOM caiTe
YIOJIHOMOUYEHHOT0 oprana (www.rakikv.ru).

Odopmnenne BU3yalbHOM, TEKCTOBOW M MYJIbTUMEIUWHON HHGPOpMaLuu O
NOpSJKE TPEIOCTABICHUS MYHULMIAIBHOW YCIyTrd JOJDKHO COOTBETCTBOBATH
ONTUMAJbHOMY 3PHUTEIBHOMY M CIYXOBOMY BOCIHPHATHIO 3TOM wuH(pOpManuu
rpaXkIaHAMHU.

2.12.5. TpeboBanus K OOECHEUYEHUIO JIOCTYIMHOCTH MPEIOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH I HUHBAIHUIOB.

B nensax obecnieuenus yciuoBHM TOCTYMHOCTHU ISl MHBAJIUAOB MYHUILIUITAILHON
YCIIYTH JOJDKHO OBITH 00€cTieYeHo:




- OKa3zaHWe  JIOJHKHOCTHBIMH JULIAMH  QJIMUHUCTPAlUA  TOMOIIU
WHBAJINMAM B [IOCAJIKE B TPAHCIIOPTHOE CPEACTBO U BBICAJIKE U3 HETO IMEPE] BXOJAOM B
IIOMEIIEHHUsI, B KOTOPBIX IPEAOCTABIAECTCS MYHHUIMIIAIbHAS YCIyra, B TOM YHCIIE C
VICTIOJIb30BAaHUEM KPECIIA-KOJISICKH;

- OecnpenATCTBEHHBIN BXO/I MHBAJIHMIOB B IOMEIIIEHUE U BBIXOJ U3 HETO;

- BO3MOHOCTb CAMOCTOSITEIILHOTO NEPENABUKEHNS NHBAIUIOB 110 TEPPUTOPUHN
OpraHM3aLMH, [IOMEIIECHUS, B KOTOPBIX OKA3bIBAETCS MyHULIUIIAJIbHAS yCIIyTa;

- COIPOBOXKJICHHWE WHBAJIUAOB, MMEIOIIUX CTONKHE paccTpoicTBa (PyHKIHUU
3p€HMSI M CAMOCTOSITENIBHOTO IIEPEIBWKEHUSA, M OKa3aHWEe KM IIOMOIIM Ha
TEPPUTOPUM OPTAHU3ALIMM, MMOMEIICHHS, B KOTOPBIX OKa3bIBAE€TCA MYyHULIMNAIbHAs
yCIIyTa;

- HaJJexailee pasMelleHne oOOpyIoBaHUS W HocuTeleld uHdopmanuuy,
HEOOXOAMMBIX I oOOecredeHus: OecHpensiTCTBEHHOTO JOCTyNa WHBAJIWIOB B
MIOMEIIEHHUS U K YCIIYyTraM, C Y4€TOM OTPAaHUYEHUN MX KU3HEAEATEIbHOCTH;

- IyOonupoBaHUE HEOOXOIUMOM IS MHBAJIUIOB 3BYKOBOW M 3pPUTEILHOMN
uHboOpMalluy, a TakXKe HaJIMMHNCe, 3HAKOB W HMHOM TEKCTOBOM M TpaduyecKkoi
uH(OpMaIMK 3HaKaMH1, BBITIOJHEHHBIMU pelbe(HO-TOUeYHBIM HIpudToM bpaiins;

- IOITYCK CypIOTEepEeBOIYNKA U TU(PIOCYPAONIEPEBOIUNKA;

- JIOTYCK COOAKHU-MIPOBOJHMKA MPU HATUYUU JOKYMEHTA, MOATBEPIKIAIOIIErO
ee creuudagbHoe OOydeHHe W BBIIAaHHOTO MO (opMe W B TOPAIKE, KOTOPHIE
oTnpeAensaoTcs (penepalbHbIM OPraHOM MCIOJHUTENBHON BIACTH, OCYIIECTBIISIOIINM
GbyHKUIMU TI0 BBIPAOOTKE M peasn3alii rocyJapCTBEHHOW MOJMTUKU U HOPMATHUBHO-
IPaBOBOMY PETYJIMPOBAHUIO B c(hepe COLMATIbHOMN 3alUThI HACEJICHNUS,

- MPEJOCTABJIICHHE IMPU HEOOXOJMMOCTH YCIYyTM IO MECTY IKHUTEJIbCTBA
WHBAJIN/IA WIHA B TUCTAHIMOHHOM PEXKUME;

- OKa3aHW€ JOJDKHOCTHBIMM JIMIAMU aJMUHUCTPAIMM WHON HEOOXOIMMOMN
MOMOILIM MHBAJIMJAM B MPEOJI0JICHUN 0ApbepoB, NPEMSITCTBYIOMINX MOTYYEHUIO UMU
YCIIYT HapaBHE C IPYTUMU JIULAMH.

2.13. IlokazaTensiMu  JOCTYHHOCTH M KadeCTBA MYHULMIIAIILHOM YCIYrd
SBJAIOTCS  NPEAOCTABICHUE MYHULHNAIBHOM  YCIYTH WA OCYIIECTBJICHUE
OTJIEbHBIX aJMUHUCTPATUBHBIX MPOLEAYp B 3JCKTPOHHOU (opme, MoixydeHue
3agBUTENIEM HMHQPOpPMAIMM O XOJE MPEAOCTaBICHUS MYHHUIMNAIBHON YCIyru ¢
UCTIOJIb30BaHUEM CpEICTB TeNe(OHHON CBSA3HM, 3JIEKTPOHHOTO HH()OPMHpPOBAHMUS,
COOJIIOZICHHE CPOKOB MPENOCTABICHUS MYHHUIIMIIATBHOW YCIyTH, OTCYTCTBHE Kallo0
U TPETeH3Ud CO CTOPOHBI 3asBUTENS, a TaKXKe CyIeOHbIX aKTOB O MPU3HAHUU
HE3aKOHHBIMHM pEIIeHUM, AeHCTBUM (O€31eUCTBUSA) YIOJHOMOYEHHOTO OpraHa u
JOJKHOCTHBIX JIMIYTIOJITHOMOYEHHOIO OpraHa.

2.14. Vnble TpeOOBaHMsS, B TOM 4YHCIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPEA0CTaBICHUS MYHUITUTIAIBHBIX YCIYT B 2JIGKTPOHHOU hopme n MDII.

OcCO0EHHOCTH OCYIIECTBICHUS OTIECIbHBIX AIMUHUCTPATUBHBIX MPOIEAYD,
JEUCTBUH, BBITIOJTHEHUE KOTOPBIX oOecrieunBaeTcs 3asIBUTEIIO
OpU  TMPEAOCTaBICHUM  MYHHUIMIAIBHOM  YCIyrH B  JJIGKTPOHHOM  (opme,
U TPENOCTABICHHs MYHUUMNAIBHOW ycayrn 4depe3 MODIl  ycraHoBieHBI
B pazjiene 3 HaCTOSIIEro aIMUHUCTPATUBHOIO PErJIAMEHTA.

3. Cocras, 0CJIeI0BATEJIbHOCTh U CPOKHU BbINOJHEHUS 3IMUHUCTPATHBHBIX
npouexyp (aeicTBuii), TpedOBaHUs K NOPAAKY UX BbINOJHEHHS, B TOM YHCJIe
0CO0OEHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOM
(popme, a TakKe 0COOCHHOCTH BBINOJTHEHUS A/AMUHUCTPATHBHBIX IIPOLELYP



(neiicTBuii) B MHOTO()YHKIMOHAJIBHBIX HEHTPAX

3. IlpenocTraBieHre MyHUIMIAIBHOM YCIyTM BKJIIOYAaeT B CeOs ClEAyIolue
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) npuem wu peructpauusi 3asBJICHHS W JOKYMEHTOB(OTKa3 B NPHEME K
PAaCCMOTPEHUIO 3a5BJIEHUA U JJOKYMEHTOB);

2) ¢dbopMupoBaHHME W HAMpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHbI,
Y4YacCTBYIOIME B MPEJOCTABICHUN MYHULIUITAIbHON YCITyTH;

3) paccMOTpeHHE 3asBICHUS M IPEACTABICHHBIX JOKYMEHTOB, HalpaBJICHUE
(BpIIaya) 3asBUTENIO YBEJAOMJICHUS O MEPEBOJE JKUJIOTO MOMEIICHHUS B HEXHUIIOE
MOMEIICHUE W HEKUJIOTO MOMEUIEHUSI B KUJIO€ TOMEIleHHEe MO0 yBETOMIICHHUS 00
OTKa3€¢ B NEPEBOAE IKUJIOTO TNOMEUIEHUS B HEKWIOE TNOMENIEHUE U HEXKUIIOrO
MIOMEILEHHUS B KUJIO€ MOMEIICHUE.

3.1. IlpueM U perucrpaius 3asBICHHS W JOKYMEHTOB(OTKa3 B HOpHEME K
PACCMOTPEHUIO 3asBJICHUS U TOKYMEHTOB).

3.1.1. OcHoBaHMeM s Hayajda aJIMHHHCTPATUBHOW MPOLEAYpPHI SBIISETCS
NOCTYIJIEHUE B YIIOJIHOMOYEHHBIA OpraH 3asBJICHUS M MNPUIAraéMbIX K HEMY
JOKYMEHTOB, Ha JIMYHOM mpueme, depe3 MOPILI, moutoBeiM OTHpaBICHUEM WA B
AJIEKTPOHHOU (hopMme.

3.1.2. Ilpm npueme 3asBIE€HUA U JOKYMEHTOB JIOJDKHOCTHOE  JIMLO
aJMUHUCTPALIMH, OTBETCTBEHHOE 3a MIPUEM W PETMCTPALUIO 3asBJICHHS, CIELUATHCT
MOII, ocCywmecTBISOMMI TPUEM JOKYMEHTOB, MPOBEPSIET KOMIUIEKTHOCTb
MPEJICTABJICHHOTO B COOTBETCTBMM C TyHKTamMu 2.6.1 u 2.6.2 HaCTOSIIEro
aJIMUHUCTPATUBHOTO PErjlaMEHTa IaKeTa JOKYMEHTOB, MPU HEOOXOJIMMOCTH JeaeT
KOIIHIO C MPEACTABIICHHBIX 3asBUTENIEM MOJJIMHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIOmKHOCTHOE JIMIO aJIMHHUCTpPAlU{, OTBETCTBEHHOE 3a IIPUEM U
PETUCTPALIMIO 3asIBJICHUS], IPUHUMAET U PETUCTPUPYET 3asIBJICHUE C MPUIIATa€MbIMH K
HEMY JOKYMEHTAMH.

3asiBJICHME W [pujaraéMble K HEMYy JIOKYMEHThI, [OCTYIUBIIHE B
aJIMUHUCTPALIMU B JIEKTPOHHOM BUJIE, PETUCTPUPYIOTCS B OOIIIEM MOPSIIIKE.

[TonyuyeHue 3adBIECHHS U MPUIAra€MbIX K HEMY JOKYMEHTOB MOJATBEPKIAECTCS
YIOJIHOMOUYEHHBIM OPTaHOM IyTEM BblJauu (HANpaBJCHUS) 3asIBUTEIIIO PACIIHCKUA B
NOJIYy4YEHUM JOKYMEHTOB C YKa3aHUEM HUX IMEpeYHs W JaThl MUX IOJyYEHHS
YIOJHOMOYEHHBIM OpPraHOM, a TakKKe€ C YKAa3aHUEM IEepeYHs CBEACHUH W
JIOKYMEHTOB, KOTOpble OyAyT NOJIy4eHbl MO MEXBEJOMCTBEHHBIM 3ampocaMm. B
cly4yae NMpenocTaBieHUs] JOKyMeHTOB uepe3 M®PI] pacnucka BbIIAeTCS yKa3aHHBIM
M®II.

[Ipn moctynneHnn 3asBICHUS U NPUIAraéMbIX K HEMy JOKymMeHTOB B M®II,
MOCJIETHUN HE MO3[Hee JHS, CJIEIYIOUIEro 3a JIHEeM MX MOCTYIUIEHUs, 00ecreurnBaeT
nepenavdy 3asBICHHUS W IPUJIAraéMbIX K HEMY JIOKYMEHTOB B YIIOJHOMOYEHHBII
Opras.

3.14. Ilpu nocTymieHUH 3adBJCHUS 1O TMOYTE JIOJDKHOCTHOE — JIUIO
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMIIAIbHON
yCIIYTY, TPUHUMAET M PETUCTPUPYET 3asBICHUE C TMPUIAra€MbIMU K HEMY
JOKyMEHTaMHU.

[Tomyuenue 3asBieHus: B (HopMe FIEKTPOHHOTO JOKYMEHTa M MPUIIAraeMbIX K
HEMY  JOKYMEHTOB  IOATBEPXKJAETCS  YIOJHOMOYEHHBIM  OpPraHOM  IyTEM
HaIlpaBJICHUS 3asBUTEIII0 YBEAOMIIEHUS, COAEPKAIIETO BXOAAIIMN PErUCTPAMOHHBII
HOMEp 3asBJICHUA, JaTy IMOJYy4YEHUS YIOJIHOMOYEHHBIM OPraHOM YKAa3aHHOTO




3asBJICHUS] W TPUIIAraeMbIX K HEMY JOKYMEHTOB, a TaKXe IIepeyYeHb
HAaMMEHOBaHUW (HaiyIOB, MPEACTABIECHHBIX B (OpPME 3JIEKTPOHHBIX JTIOKYMEHTOB, C
yKa3aHHEM UX 00beMa, a TakKe MEepeyHs CBEACHUM U JTOKYMEHTOB, KOTOpbIE OyIyT
MOJIY4E€HbI IO MEXBEJOMCTBEHHBIM 3ampocaM (Jajiee - yBEAOMIIEHHE O MOJIyYEHHUH
3asIBJICHHUS).

VYBeoMJIEHHUE O MOIYYEHUH 3asiBJICHUS HAIIPABJISETCS YKAa3aHHBIM 3asBUTEJIEM B
3asBJICHUU CIIOCOOOM HeE MOo37Hee paboyero AHs, CASAYIOUIETO 3a THEM MOCTYIUICHUS
3asIBJICHUS B YIIOJJTHOMOYEHHBII OpraH.

3.1.5. IIpu nmoctyruieHnu 3asBJICHUS B JIEKTPOHHON (popMe JOHKHOCTHOE JIUIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUUMUIIAIBHOU
yCIIyTH, B TedeHue 1 paboydero JAHs C MOMEHTA €ro PErucTpalyu MPOBOJIUT MPOBEPKY
MNOJIMHHOCTH TPOCTOM 3JEKTPOHHOM TMOJNHUCH 3asBUTENSI C HCIOJIb30BAHHEM
COOTBETCTBYIOIIETO CEpBHCA €IMHON CHUCTEMbl UACHTU(DUKAIIMN U ayTeHTU(UKAIIH,
a TaKke MPoUeAYypYy MPOBEPKU ACHCTBUTEIBHOCTH KBAIU(GUUIUPOBAHHON MOIIUCH, C
UCIOJIb30BAaHUEM KOTOPOU MOJMUCAHO 3asiBICHUE (TIAaKET SJIEKTPOHHBIX JOKYMEHTOB)
O TPEIOCTAaBICHUM MYHULUIAIBHON YCIyTH, NPEeIyCMaTPUBAIOLIYIO0 MPOBEPKY
coOJTI0/IeHNs YCIIOBHM, yKa3aHHBIX B cTaTthe 11 denepanbaoro 3akoHa Ne 63-D3.

B caywae ecnau B pe3ynpTaTe MpOBEPKH KBAIM(DUIMPOBAHHON MOAMHCH OyaeT
BBISIBJICHO ~ HECOOJIIOJICHWE  YCTAHOBJIEGHHBIX  YCJIOBMM  MpHU3HAHUS €€
JNEUCTBUTEIBHOCTH, YIIOJHOMOYEHHBIM OpraH B TEYEHUE Tpex JTHEW CO JHSA
3aBEPILIEHUS MPOBEIECHUS TAKON MPOBEPKU MPUHUMAET pElIeHHe 00 OTKa3e B IpHEME
K PAacCCMOTPEHMIO 3asBJICHUS W HaIpaBJsieT 3asBUTENIO YBEAOMIIEHHE 00 3TOM B
ANIEKTPOHHON (opMe ¢ yKazaHueM MyHKTOB ctaTbu 11 depepanbHOoro Ne 63-D3,
KOTOpBIE TOCIYKWJIM OCHOBAaHWUEM JJIsI NPUHATHS YKA3aHHOrO peuieHus. Takoe
YBEJOMIICHHE TIOJIIMCHIBAETCA KBAIU(DUIIMPOBAHHON TMOANUCHI0 PYKOBOJIUTEIS
YIOJIHOMOUYEHHOTO OpraHa WIH YINOJHOMOYEHHOTO WM JOJDKHOCTHOIO JIMIA |
HaIpaBiseTcsl MO aApecy SJEKTPOHHOM MOYThl 3asBUTENsE JUMOO B €ro JIMYHBIN
kaOuHeT Ha EauHOM mopTalie rocyAapCTBEHHBIX M MyHUIIMTAIbHBIX YCIYT.

3.1.6. MakcumanbHblii CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOM IPOLIEYPHI:

- Ha TUYHOM TIpUeMe Tpakaan — He Oosee 20MuUHYT;

- IIPY NTOCTYIUIEHUU 3asIBJICHUS U JOKYMEHTOB 1O noyrte win yepe3 MOIL] — He
Oonee 3aHel co HS MOCTYIUICHUS B YIIOJIHOMOUYEHHBIN OpraH;

- TIpH TIOCTYIIJICHUH 3asIBJICHUA B AIEKTPOHHOU (hopme — 1 pabouuii neHb.

VYBenomnenne o0 OTKaze B IMpHUEME K PACCMOTPEHHUIO 3asBICHUS, B Cilydae
BBISIBJICHUS B XOJIe TMPOBEPKH KBATU(UIMPOBAHHON TMOAMMCH  3asgBUTEIS
HECOOJIIOJICHUSI  YCTAHOBJICHHBIX YCIOBUW TpPHU3HAHUA €€ JEHCTBUTEIBLHOCTH
HaIIpaBJISIETCS B TEUEHUE 3 THEW CO JHS 3aBEPUICHUS POBEICHUS TaKOU IPOBEPKHU.

3.1.7. Pe3ynpTaToM HCNIOJHEHHS aAMUHUCTPATUBHON IPOLIEAYPHI SIBIISETCS:

- IPUEM U pErucTpalus 3asBlICHUs, Bbllaya (HaIpaBieHUE B SJIEKTPOHHOM BUJIE
win B MOL) 3asgBUTEINIO pACIUCKHU B MOTYUYEHUH 3asIBJICHUS U MIPUIOKEHHBIX K HEMY
JOKYMEHTOB (YBEOMJICHHSI O MTOJIYYSHUH 3asIBJICHUS );

- HampaBJICHUE YBEIOMJICHHUS 00 OTKa3e B MpPHEME K PACCMOTPEHUIO 3asBIICHUS,
NOCTYIHBILETO B 3JIEKTPOHHOM BHUJE, IO OCHOBAHMSIM, YCTAHOBIIEHHBIM ITYHKTOM 2.7
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.2. ®opMUPOBAHUE W HANPABICHUE MEKBEJIOMCTBEHHBIX 3alPOCOB B OPraHbI
(opraHuzanuu) , y4acTBYIOIIUE B MPEOCTABICHUN MYHUIIMNIATILHOW YCIYTH.

3.2.1. OcHoBaHueM Jisi Haydajia AJAMUHHCTPATUBHOM MPOLEAYPHI SBISETCS

MOJIyYeHHUE 3asiBJICHUS W JOKYMEHTOB JOJDKHOCTHBIM JIUIIOM YIOJHOMOYEHHOIO




oprasa, OTBETCTBEHHBIM 3a Ipe0CTaBICHUE MYHUIUTATBHON
YCIIYTH.

3.2.2. B ciiydae ecnu JOKYMEHTHI (MH(GOpMaIus), MPeAyCMOTPEHHbIE TyHKTOM

2.6.2 HACTOSIIETO aJAMMHHUCTPATUBHOTO PErilaMeHTa, HE OBLIM MpPEeICTaBICHbI
3asgBUTENIEM MO COOCTBEHHOW WHUIMATHBE, TOJDKHOCTHOE JIUIO YIMOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHIIMIIAJBHOW YCIYI'H, TOTOBUT U
HaNpaBlIs €T B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM TMOPSAKE MEKBEIOMCTBEHHBIC
3allpoChl B OpraHbl, B PACMOPSHKEHUH KOTOPBIX HAXOASATCS YKa3aHHbBIE TOKYMEHTHI U
uHbopMaIus.

3.2.3. B cnyyae eciu 3asBUTENEM CaMOCTOATENBHO MPEICTABIEHBI BCE
JOKYMEHTbI, HEOOXOAWMBIC IJsl MPEJOCTaBICHUS MYHHUIMIIATbHON yCIyrd U B
pacropsHKEHUH YIIOJTHOMOYEHHOT'O OpraHa umeetcs Besi nHpopMalys, Heooxoaumast
IUIs €€ TMpPeNOCTaBICHUs, JOJDKHOCTHOE JIMIO  YIIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOE 3a IMPEIOCTAaBICHHE MYHUIUMNAIBHOW YCIYrH, NEepeXxoAuT K
UCTIOJIHEHUIO  CIIEAYIOUIe  aJMHHHUCTPATUBHOW  MpPOLENyphl  HACTOALIETO
aJIMUHHACTPATUBHOTO PETJIaMEHTa.

3.2.4. MakcuManbpHbIl CPOK HMCIOJHEHUs aJIMHUHHCTPATUBHOW MPOLEAYpHI - 4
JIHS CO JHSI OKOHYAHHUSA MTpHUeMa TJOKYMEHTOB U PETrHUCTPAlUH 3asBJICHHUS.

3.2.5. Pe3ynbTraToM WCIOJHEHUS AIMHUHUCTPATHUBHOW MPOLEAYPHI SBISETCS
dbopMupoBaHHEe U HampaBiICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB JIOKYMEHTOB
(uaopmanun).

3.3. PaccMoTpeHue 3asBJICHUS W MNPEJCTABICHHBIX JIOKYMEHTOB, HalpaBJICHUE
(BbLIaya) 3agBUTENIO YBEJOMJICHUS O MEPEBOJIC KUJIOTO MOMEIICHHS] B HEXHUIIO0E
INOMEIICHHE W HEKUJIOTO MOMEIIECHUSl B YKUJI0€ MOMellleHne 100 yBeOMJIEHHs 00
OTKa3e B NEPEeBOJIC JKUJIOTO IMOMENIEHUS B HEXKMUJIOE IMOMEUICHUE M HEXHUIIOro
HOMEIICHHS B )KHJIO€ TIOMEIIICHHE.

3.3.1. OcHoBaHuEM ISl HadaJla BHITIOJHEHUSI aJIMUHUCTPATUBHON MPOLIEAYPHI
SBJSICTCSL  MOJY4Y€HWE  JIOJDKHOCTHBIM — JIMIIOM  YIIOJTHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIM 3a TPEIOCTABICHUE MYHHIIMMAIBHOW YCIYyTH, BCEX JOKYMEHTOB
(nHpOpMaIMH), HEOOXOIUMBIX IS TPEIOCTABICHUS MYHUIIATIATLHON YCIIYTH, B TOM
YHUCJIE MPEJCTABICHHBIX B MOPSIIKE MEKBEIOMCTBEHHOTO B3aMMO/ICHCTBHUS.

3.3.2. JIOMKHOCTHOE JHUIO YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABIICHUE MYHHUIIMMAILHON  yCIIYyTH, pPacCMaTPUBAET TPECTABICHHBIC
JOKYMEHTBI 1 UH(GOPMAIIUIO HAa TPEeIMET OTCYTCTBUS (HAIM4MsI) OCHOBAHUI OTKa3a B
NPEJIOCTABIICHUM MYHUIMNAIBHOW YCIYTd, MNPEIyCMOTPEHHBIX IYHKTOM 2.8
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PErJIaMEHTA.

3.3.3. [lo utoram paccMoTpeHus 3asBJICHUS YIIOJTHOMOYEHHBIN OpraH:

1) mpuHUMaeT pelleHHe O TEepeBOJE JKWIOTO TIOMEIICHHUS B HEXWIOE
MOMEIIEHHE JINOO O IEPEBOJIE HEXKUIIOTO MOMEIIEHUS B KUJIO€ MOMEIICHUE;

2) mpuHUMAET pelleHrne 00 0TKasze B MEPEBOJAE KUIOTO MOMEUIEHUSI B HEXHUIIOE
MOMEIICHHE MO0 O TEPEBOJC HEXKUJIOTO TMOMEIICHUS B JKUJIOC TOMEIICHUE TPH
HAJIMYUA ~ OCHOBAHWM,  TPEIYCMOTPEHHBIX  TYHKTOM 2.8  HACTOSIIETro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

Ha  ocHoBaHmM  mpHUHATOrO  pEHICHWS  TOTOBUTCS  YBEJIOMIICHUE,
NOATBEPKIAIOLIEE MPUHATUE OJHOIO W3 YKa3aHHbIX B IyHKTE 3.3.4 HacTOSIIEro
aIMUHUCTPATUBHOTO PpETJaMEHTa peNIeHud, KoTopoe odopmisercs mo dopme,
yrBepxkaeHHon IloctanoBnenuem IlpaButenscrBa PO ot 10.08.2005 Ne 502 «O06
yTBEPKIEHUU (OpMBbI YBEIOMIJICHHS O TepeBoje (OTKa3ze B MEPEBOJE) JKUJIOTO




(HeXKUJIOT0) TIOMEIIEHUS] B HEXKUIIOE (Ckwioe) ToMeIleHHe» (Janee TaKxkKe
yBEJOMIIEHHE O TepeBojie (0TKaze B MEPEBOJIE) JKUIOTO (HEXKUIOr0) MOMEIICHHS B
HEXUJI0€ (3KUIJIOE) TOMEUIEHUE; YBEIOMIICHHE).

B ciaywae HeoOXoIMMOCTM  MpOBEACHUS MepeycTpoilcTBa, U  (WJM)
MEPETUTAHUPOBKY  MEPEBOJUMOTO TOMEIIEHUsS, W (WIM) WHBIX pabdoT, IS
obecreueHns UCTIOIB30BAHMSI TAKOTO TMTOMEIICHHS B KQUECTBE JKIIJIOTO WU HEXHUIIOTO
MOMEIICHHS YBEIOMJICHUE JOHKHO COAepKaTh TpeboBaHWE 00 WX MPOBEACHUH,
NIEPEUYCHb MHBIX Pa0dOT, €CIM UX MPOBEACHUE HEOOXOUMO.

VYBenoMileHHE MOJTBEPKIAeT OKOHYAHUE IEPEBOJIa MOMEUICHUS U SIBIAETCS
OCHOBaHHMEM HCIIOJIb30BaHUSI TOMEIICHUS B KAaueCTBE KWJIOTO WIM HEXHUIOro
MOMEIICHMS, €CIU Il TaKOoro HCIOJIb30BaHUsl HE TpeOyeTcs NPOBENECHUSI €ro
nepeyCcTPOMCTBa, U (W) MEPETUIaHUPOBKY, U (UJIM) UHBIX PadoT.

Ecnu nns ucnosib30BaHUS TOMEIICHHUSI B KAyeCTBE JKHIJIOTO WM HEXKUIIOTO
MOMEIIeHHs TpeOyeTcs MPOBEACHUE €ro MepeyCTPONCTBA, U (MIM) MEePEIIaHUPOBKH,
U (uaM) WuHBIX paboT, YBEIOMJICHHE SBIAECTCS OCHOBAHMEM IPOBEICHMUS
COOTBETCTBYIOIIUX MEPEYCTPONCTBA, U (WUJM) MEPEIUVIAHUPOBKU C YUYETOM IIPOEKTa
nepeycTpocTBa W (WIM) NEPEIVIaHUPOBKH, MPEACTABISBIIETOCS 3asiBUTEIEM B
COOTBETCTBUM C MYyHKTOM 2.6.1 HacTofAlEero aJMHUHUCTPATUBHOTO peErjiaMeHTa M
() MHBIX PabOT C YYETOM MepeyHs Takux paboT, yKa3aHHBIX B YBEIOMIICHHUH.

3aBeplICHUE YKa3aHHBIX MEPEyCTPOUCTBA, U (WJIM) MEPEIUIaHUPOBKU, U (KJIN)
WHBIX PabOT TOATBEPKIACTCS AKTOM MPUEMOYHOW KOMHUCCHH, CPOPMUPOBAHHON
aMUHUCTpalMe (Jajee — axkT NPUEMOYHOM KOMHMCCHM). AKT NPUEMOYHOU
KOMHUCCHUM,  TOATBEPXKIAIOIIMA  3aBepuieHHuEe  mepeycTtpoiictBa W (WIIM)
NEPEeIUIaHUPOBKY, HANpaBisieTcss aAMUHUCTpanued B  (denepanbHbld  Opras
VICIIOJIHUTEJIbHOW  BJIACTH,  YIOJHOMOYEHHbIM [IpaBurensctBoM  Poccuiickoi
@denepanlid  Ha  OCYILECTBIEHHE TOCYAAPCTBEHHOTO  KaJacTpOBOTO  y4yeTa,
rOCyIapCTBEHHOW PEerucTpalnuu mnpas, BeJieHne ENMHOro rocyapCTBEHHOTO peecTpa
HEJBMKUMOCTH U  TPEJOCTaBlIEHUE CBEACHWH, coaepxkammxcsi B ExuHoMm
rOCyJIapCTBEHHOM PEECTPE HEIABUKUMOCTH, €r0 TEPPUTOPUATIbHBIE OpraHbl. AKT
MPUEMOYHON KOMHCCUU MOATBEPKAAET OKOHYAHUE MTEPEBO/Ia TOMEILICHUS U SIBJIIETCS
OCHOBAaHHMEM HCIIOJIb30BaHUS MEPEBEAECHHOIO MOMEIICHUSI B Kau€CTBE KUJIOTO WU
HEXKUJIOTO MOMEILICHHUS.

3.3.4. YBegomsieHue o mnepeBojie (OTKaze B MEPEBOJIE) KUIOTO (HEXKHUIIOTO)
MOMEIIECHUSI B HEXWIoe (KUJI0€) TMOMEIICHUE BbIJACTCS WIM HaMpaBIsIeTCs
3asBUTENIO0 HE MO3JHEE YeM 4Yepe3 TpU pabouux OHS CO JIHS MPUHATHUS OJHOTO U3
penieHuit o mepeBojie MO0 O0TKa3e B MEPEBOJIC MOMEUIEHUS, IIPU ATOM YBEIOMIICHUE
00 OTKa3e B NEpeBOjie IMOMEUIEHUS JOJKHO COJEp>KaTb OCHOBAaHUS OTKaza C
00s13aTeIbHOM  CCHUIKOM HA HapylIeHWs, TMPEAyCMOTPEHHBbIE MyHKTOM 2.8
HACTOSIIIETr0 aJIMUHUCTPATUBHOIO PErJIaMeHTa.

OOHOBpPEMEHHO C BbIJaY€d WM HAMpaBICHUEM 3asBUTENIO YBEIOMIICHHUS
YIOJHOMOYEHHBI oOpraH HWHOOPMHUPYET O TMPUHATHM YKA3aHHOTO PEIICHUS
COOCTBEHHMKOB TOMEIIECHUN, TPUMBIKAIOMNUX K TIOMEIICHUIO, B OTHOIICHHUH
KOTOPOTO MPUHSATO YKAa3aHHOE PEIICHUE.

3.3.5. MakcUMaJIbHbI CPOK MCIOJIHEHHS aJMUHUCTPATUBHOM Mpoueaypsl - 38
JHEW C MOMEHTAa IMOJYYEHHs] JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUNAIBHOW YCIYyTH, BCEX JIOKYMEHTOB
(vHpOpMaIIMK), B TOM WYHCIC TMOJYyYEHHBIX B paMKaxXx MEXKBEIOMCTBEHHOTO
UH(OOPMAIMOHHOTO  B3aUMOJICUCTBHS, HEOOXOAMMBIX  JUJISi  MPEJOCTABICHUS
MYHUIUTIATBHOU YCIIYTH.



3.3.6. Pe3ynbTaToM UCIHOJHEHHUS aJIMUHUCTPATUBHOU pOLETypPbI
SBIISICTCSI HAmNpaBlIieHHE (BpYyYEHHE) 3asBUTENI0, B TOM YHCJIE MOCPEACTBOM
3JIEKTPOHHOM NOUTHI 1100 uepe3 MDLI:

1) yBegoMJIeHHSI O MEPEBOJAE KUJIOrO MOMEIICHUS B HEXHIOE MOMEUICHHE U
HEXXHUJIOTO TIOMEIICHUS B KUJIOE TIOMELICHHE;

2) yBenomjeHuss 00 OTKa3e B IEPEBOJE >KWIOIO MOMELIEHHS B HEXKHIOE
MOMEIIEHUE U HEXHUIJIOTO TIOMEUICHHS B )KUJI0€ TOMEILIEHHE.

3.4. Tlopsaok OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B IIEKTPOHHOU
dopmMe, B TOM YHCIIe C HUCHOJb30BaHMEM ENWHOrO mopTana TrocyIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

3.4.1. Ilpu npenocTaBieHUH YMOJHOMOUYEHHBIM OPIraHOM MYHHUILIUIAIBbHON
YCIIYTH B JIEKTPOHHOU popMe mocpenctBoM EanHOro moprana rocyaapCTBEHHBIX U
MYHUIIUNIAIBHBIX YCIYT 3asBUTENI0 OOECIEYMBAETCA BBINOJIHEHUE CIETYIOUIUX
NercTBul (j1ayiee — JeHCTBUA):

noixyyeHue HUHPOpMALMM O TOPAJIKE M CPOKax  MpPelOCTaBICHUS
MYHHUITUTIATBHOUW YCITYTH;

3aiCh HAa TPUEM B YIOJHOMOYEHHBIM OpraH mais T[OJadd 3ampoca
0 MPEI0CTAaBICHUU MyHUIIUNIAIIBHOW YCIYTH (J1ajiee — 3arpoc);

(dhopMHupoOBaHUE 3aMpOCa;

MpUEM W PETUCTPAIHS YIOJHOMOYCHHBIM OPraHOM 3ampoca H  HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

NOJIy4eHHEe pe3ysIbTaTa Mpel0CTaBICHUSI MyHUITMTIATBHOU YCITIYTH;

MOJIyYeHHE CBEACHUI O X0/ BBIIIOJIHEHHUS 3aIpOCa;

OCYUIIECTBJICHUE OLICHKU KaueCTBa MPEAOCTABICHUS MYHULIUTIAILHON YCIYTH;

nocyneOHoe  (BHecyAeOHOe)  oOKajloBaHWE  PEIICHWHM U JeHCTBUM
(6e3nericTBus) opraHa (OpraHu3alldu), JOJPKHOCTHOIO JIMIIa OpraHa (OpraHu3aiiim)
100 MyHUIIUTNIATBHOTO CITY>KAIlleTo;

aHKETUPOBaHUE 3asBUTENA (MPEIBSBICHUE 3aSBUTENIO MEPEYHS] BOIPOCOB U
UCYEPIBIBAIOIIECTO MEPEYHs] BapUAHTOB OTBETOB Ha YKa3aHHBIE BOMPOCHI) B ILIEJSX
oTpeaeNeHus BapHaHTa MYHULIMNIATBHOW  YCIIYTH, MPEyCMOTPEHHOTO
aIMUHUCTPATUBHBIM  PETIAMEHTOM TIPEIOCTABICHUS MYHUIIMIIATBLHON  YCIYTH,
COOTBETCTBYIOILIETO MPU3HAKAM 3asIBUTEIIS;

NpeIbsBICHUE 3asBUTENI0 BapuUaHTa MPENOCTABICHUS MYHUIIUINAIBHOU
yCIyTH, MNPEIyCMOTPEHHOTO aJMHUHUCTPATUBHBIM PETIIAMEHTOM MPEAOCTaBICHHUS
MYHHUIUTIATBHOU YCIIyTH.

3.4.2. [ns npenocTaBieHUsT MYHUIMNAIbHOM YCIYTM C MCIOJIb30BaHUEM
Eaunoro noprana rocy1apCTBEHHbIX U MYHUIIUTAIbHBIX YCIYT 3aSBUTEIb 3aM0JIHIET
dbopmy, B KOTOPO HEOOXOAMMO yKa3aTh CBEACHHS, HEOOXOIUMBIE ISl MOJY4YEHUs
yciyri. O0s3aTenbHbIE K 3aMI0JIHEHUIO TIOJIS OTMEYAIOTCS 3BE3JJ0UKOM.

3.4.3. 3asBlICHHE CUYMTAETCA OTIPABJIECHHBIM IIOCJIE IOJYYECHUS 3aSIBUTEIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEIOMJICHUS B JIMYHBIN KaOMHET 3asBUTEIS WM
ero mnpeacTaBuTens Ha EguHOM TOpTane TOCYAapCTBEHHBIX W MYHHUIIUITATBHBIX
YCIIYT.

3.4.4. B xoze npeaocTaBIeHUs] MyHUIIMIAIBHOW YCIYTH 3asBUTENb MOTYYaeT
YBEIOMJICHHSI O CTaTyce YCIAyrd B JMYHOM KaOWHETE 3asBUTENS WU €ro
npeactaBuTeNss Ha EquHoM mopTane rocyjapcTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

3.4.5. 3agBuTent0o B KayecTBE pe3yJabTara MPEJOCTABICHHUS  YCIYTd
o0OecrieunBaeTcsi  BO3MOXKHOCTh ~ TMOJYYEHHUSI  DJEKTPOHHOTO  JOKYMEHTAa,



MOJMTMCAHHOTO  C  HWCIOJb30BaHUEM YCHIJICHHOM KBaJTU(UITUPOBAHHOM
DIIEKTPOHHOM TIOJIITUCH.

[Ipu momydenun pe3yibTaTa NPENOCTABICHUS yCIyrH Ha EnuHOM moprane
TOCYJapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT B (OpPME JJIEKTPOHHOTO IOKyMEHTa
JOTIOJTHUTENHHO O0ECTICYMBAETCS BO3MOKHOCTD TOJIYYCHUS TI0 JKEJIAHUIO 3asBUTEIIS
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE, TOATBEPKIAIOIETO COJEPIKAHNE DIICKTPOHHOTO
JIOKyMEHTA.

Nudopmaruss 006 3JIEKTPOHHBIX MTOKYMEHTaX - pe3yibTaTax MpeIOoCTaBICHUS
yCIIyT, B OTHOIIEHWU KOTOPBIX MPEIOCTABISETCS BO3MOXKHOCTh, TIPEIYCMOTPECHHAS
ab3arieM BTOPBIM HACTOSIIETO MyHKTA, pa3Meriaercs onepatopom ExguHoro moprana
rOCyJapCTBCHHBIX W MYHHUIIMIAIBHBIX YCIYT B €AMHOM JIMYHOM KaOWHETEe WJIM B
AIIEKTPOHHOU (opMe 3ampoca.

Bo3MOXHOCTh TIONydeHUs] pe3yibTara MPeNOoCTaBICHUS yCIyrd B (opme
AIIEKTPOHHOTO JTOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENIe 00eCIeunBaeTCs
3asiBUTENI0O B TEUYCHHE CpPOKAa JACUCTBUA pe3yJbTaTa MPEIOCTaBICHHS YCIyTH (B
CIydae €ClIM TaKOW CpOK YCTAHOBJEH HOPMATHBHBIMH IIPABOBBIMH aKTaAMH
Poccuiickoii @enepanun).

4. ®opMBbI KOHTPOJIA 32 HCIOJTHEHHEM aIMUHUCTPATHBHOIO PerjaMeHTa

4.1. KoHTposb 3a cOOIMIOEHHEM aaMUHUCTpAIUEH, JOHKHOCTHBIMU JTUIIAMU
aJIMUHUCTPALIMK, YYaCTBYIOIIUMH B TMPEAOCTABICHUA MYHUIIMNAIBHOW YCIYTH,
MOJIOKEHUN  HACTOSIIEro  aJIMUHMCTPATUBHOIO  perjaMeHTa OCYIIECTBIsETCA
JNOJDKHOCTHBIMU ~ JIMIIAMU  QIMUHUCTpPAIMH, CIELHAIbHO YINOJHOMOYEHHBIMU Ha
OCYUIECTBJICHUE TAaHHOTO KOHTPOJISl, pYKOBOAUTENIEM aJMUHUCTPAIIMN U BKJIIOYAET B
ce0sl mpoBe/IeHEe TPOBEPOK MOJIHOTHI M KauyeCcTBA MPEAOCTABICHNUS MYHUIIUIIATBLHOM
yciyrd. [lnmaHoBble M BHEIJIAHOBBIE MPOBEPKU MPOBOIATCS YINOTHOMOYEHHBIMU
JNOJDKHOCTHBIMU ~ JIMIAMH  QIMUHUCTpAIlMM Ha  OCHOBAaHUMU  PACHOPSIKEHUS
PYKOBOJUTEIIST aMUHUCTPAITIH.

4.2. IIpoBepka MONHOTHI M KauyeCTBA MPEIOCTABICHHUS] MyHHUIIUTATBHONW YCIIYTH
OCYIIIECTBIISIETCA ITyTEM MPOBEICHUS:

4.2.1. IlmaHOBBIX TIPOBEPOK COOJIFOMACHUSI W HWCIOIHEHHUS JTOHKHOCTHBIMU
JUIAMU  QIMAHUCTPAIlAY, YYaCTBYIOIIUMU B TMPEIOCTABICHUN MYHUIIUIIATHLHOM
YCIIYTH, TIOJIOKEHUH HACTOSIIET0 aJIMUHUCTPATUBHOTO PErIaMeHTa, HOPMATHUBHBIX
IPaBOBBIX  AKTOB,  PETYJIUPYIOUIMX  JESITENIBHOCTh IO  MPEAOCTaBIICHUIO
MYHUIIUNIATBHOM YCIYTM TPU OCYIIECTBICHUU OTACNBbHBIX aJIMUHUCTPATHUBHBIX
IPOLEYyp U MPEAOCTABICHN MYHULIUIIAILHON YCIYTH B LIETIOM.

4.2.2. BHeNIaHOBBIX MPOBEPOK COONIOACHUS W HUCIOJHEHMS JTOHKHOCTHBIMU
JUIAMU  QIMUHHUCTPAIlAY, YYaCTBYIONIUMU B MPEJOCTABICHUH MYHUIUTIATHLHOM
YCIIYTH, TIOJIOKEHUH HACTOSIIET0 aJIMUHUCTPATUBHOTO pErIaMeHTa, HOPMATHUBHBIX
MPABOBBIX  aKTOB,  PETYJUPYIONIMX  JESITEIBHOCTh IO  MPEAOCTaBIICHUIO
MYHUITUTIATPHOW YCIYTH TPU OCYIIECTBICHWU OTAEIbHBIX aJIMUHUCTPATUBHBIX
IPOLIETYp U MPEAOCTABICHNS MYHULIUIIAILHON YCIYTH B LIETIOM.

4.3. IlnaHoBBIE TPOBEPKU OCYIIECTBICHHUS OTIEIBHBIX aJAMUHUCTPATUBHBIX
npolenyp npoBoasTcs 1 pa3 B MOJIYroaue; MOJHOTHI M KAueCTBA MPEAOCTABICHUS
MYHUIIMIIATBHOM YCIYyTH B 1IEJIOM - 1 pa3 B TOJl, BHEIJIAHOBBIE - MPU MOCTYIUICHUH B
aJIMUHUCTPALIMM KAIOObl 3asBUTEIS HAa CBOEBPEMEHHOCTb, MOJHOTY M KadyeCTBO
MPEIOCTABIICHUS MYHUILIMITAJILHOM YCIYTM, HAa OCHOBAaHUU HHBIX JIOKYMEHTOB H



CBEJICHHM, YKa3bIBAIOIIUX Ha HapyIIeHUs HACTOSIIIIETO
aIMUHUCTPATUBHOTO PErIaMEeHTa.

4.4. Tlo pe3ynbrataM TPOBEICHHOW MPOBEPKH COCTABISIETCS aKT, B KOTOPOM
OTPaXKAIOTCS BBISIBIICHHBIC HAPYIIEHUS W TPEMIOKEHHS MO WX YCTpaHEHUIO. AKT
MOJMKUCHIBACTCS  JIOJDKHOCTHBIM ~ JIMIIOM, YIIOJTHOMOYEHHBIM Ha MPOBEACHHE
IPOBEPKHU.

4.5. JIOJDKHOCTHBIC JUIlA aIMUHHMCTpPAIMU, YYacTBYIOIIUME B IMPEIOCTABICHUU
MYHULIUTAIBHON YCIYTH, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE
CPOKOB M TIOCJIEIOBATEIIbHOCTH HCIIOJHEHUS aJAMUHUCTPATUBHBIX JEUCTBUM W
BBITIOJTHEHUS  QJIMUHUCTPATUBHBIX MPOLEAYP, MPEITyCMOTPEHHBIX HACTOSAIIUM
AJIMUHUCTPATUBHBIM periamMeHToM. [lepcoHanbHass OTBETCTBEHHOCTh 3aKPEIUIICTCS
B JIOJDKHOCTHBIX MHCTPYKIHSX. B cilydae BBISBICHUS HAPYIICHU BHHOBHBIC HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C JECUCTBYIOIIUM 3aKOHOJATEICTBOM Poccuiickon
®denepanuu 1 Bonrorpasackoii o6acTy.

4.6. CamocTosTenbHONH (OPMON KOHTPOJISI 32 WCIOJHEHUEM TIOJOKCHHMA
aIMUHUCTPATUBHOTO pETJaMEHTa SIBISIETCS KOHTPOJIHh CO CTOPOHBI Tpa)KaaH, HX
00bEIMHEHUN W OpraHu3alvii, KOTOPBIM OCYIIECTBISETCS ITyTeM HaIlpaBieHUs
oOpalleHui 1 ka0l B aIMUHUCTPAITUIO.

5. locyneOHbIi (BHeCy1eOHBIIT) MOPSIOK 00:KAJT0BAHMS PellIeHNH U
neiicteuid (0e3geiictBus) axMuHucTpanun, M®ILL, opranuzanmii, yka3aHHbIX B
yactu 1.1 cratbu 16 @eaepanbHoro 3akona Ne 210-d3, a takxke ux
AOJIKHOCTHBIX JIMI, MYyHHIUNAJIbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBuTenb MOXET OOpPaTUTHCS C KAJIOOOW Ha peHieHus U ACHCTBUS
(6e3meiictBue) agmunuctpaun, ML, opranusanmii, ykazaHHbIX B 4actu 1.1 crateu
16 @epepanibHoro 3axkoHa Ne 210-®3, a Takke WHX JOHKHOCTHBIX JIHIL,
MYHULMIATBHBIX CIYXalIUX, pAOOTHUKOB, B TOM YHCJIE B CAEAYIOIIMUX CIyYasx:

1) HapylleHHe CpoKa perucTpaluu 3amnpoca 3asBUTENs O MPEAOCTaBIICHUU
MYHULMNAIBHON YCIYTH, 3alpoca, YKa3aHHOTO B cTarhe 15.1 denepanbHOTrO 3aKOHA
Ne 210-D3;

2) HapyluIeHUE CpOKa MPeOCTaBICHUS] MyHULIUNIAbHON ycinyru. B ykazanHom
ciaydae gocyneOHoe (BHecyaeOHoe) 00KaloBaHUE 3asiBUTEIEM PEIICHUN U JeHCTBUI
(6e3nericTBus) MHOTO0(YHKIITMOHATHLHOTO IIEHTpa, paboTHUKA
MHOTO()YHKIIMOHATILHOTO LHEHTpa  BO3MOYKHO B ciyvae, €ecaM  Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTp, pElIeHUs U JercTBus (Oe3aeiCTBUE) KOTOPOTO
00XayroTCs, BO3J10XKeHa (QYHKIUS N0 MPEAOCTaBICHUIO MYHULIUIIATBHON yCIyTH B
noJHOM oOBbeME B MOpsAKE, ompeaeneHHOM dacTbio 1.3 crateu 16denepanpHOrO
3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3asBUTENs JOKYMEHTOB WM uH(popmammu 1aub0
OCYILIECTBICHUSA JCUCTBHUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHO HOPMAaTHUBHBIMU IPaBOBbIMH akTamu Poccuiickon Denepanuu,
HOPMATHBHBIMHM TMPABOBBIMU akTamMu Bomrorpajckoi o065actv, MyHUIUNATbHBIMU
IPaBOBBIMH aKTaMU JUIsl PEJOCTABICHHUS] MyHUIIMIIAIBHOW YCITyTH;

4) oTka3 B MpueMe JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEyCMOTPEHO
HOpPMaTUMBHBIMM TNpaBOBbIMU akTaMu Poccuiickonn ®enepanny, HOPMAaTUBHBIMHU
NpaBOBBIMU akTamu Bonrorpaackoir o07acTH, MYHUIUNAIBHBIMU TPABOBBIMU
aKTaMH JUIsl IPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asBUTEII;




5) oTkaz3 B MpenOoCTaBICHUU MYHUIUTIATBHOU YCIIyTH, eciu
OCHOBaHMSI OTKa3a HE MPEIyCMOTPEHBI (eiepadbHbIMU 3aKOHAMHM M MPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMA HOPMATUBHBIMH IPABOBBIMH akTamMu Poccuiickoit
denepany, 3aKOHAMH W WHBIMA  HOPMATUBHBIMH  IPABOBBIMH  aKTaMU
Bonrorpazackoii o6nacTv, MyHHIMIAJbHBIMH IPAaBOBBIMU aKTaMu. B ykazaHHOM
ciydae mocynedHoe (BHeCyAeOHOe) 00KaIOBaHUE 3assBUTEIIEM PEIICHUA U JICHCTBHMA
(Oe3mercTBUN) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXHO B clyyae, €cld  Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTp, pELIeHUs U JeicTBusA (Oe3neiCTBUE) KOTOPOTO
00>KamyroTCs, BO3JI0KEeHa (QYHKIHUSA MO MPEAOCTABICHUIO MYHHUIIMIIAIBHONW YCIYTH B
MOJTHOM 00BeMe B TOPSI/IKE, OMNpeaeseHHOM 4YacThlo 1.3 cratbu 16denepaibHOTO
3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEJOCTABICHUN MYHUIUNIATBHOU yCIyTU
IaThl, HE NPEIyCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMU akTaMu Poccuiickoit
deneparuy, HOPMATHBHBIMM IIPaBOBBIMU akTamMu Bosrorpaackoi o6sacTw,
MYHHUITUTIATFHBIMH PABOBBIMU aKTAMH,

7) OTKa3  aAMHMHHUCTpAIMH, JOJDKHOCTHOTO  JIMIA  aJMUHHUCTpAIUH,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHHKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpA,
OpTraHu3aluii, NMPeayCcMOTPEHHbIX YacTbio 1.1 crateu 16 PenepanbHOro 3axkona No
210-®3, unu ux pabOTHUKOB B UCIPABJICHUH JOMYIIEHHBIX MU OTIEYaTOK U OIIHOOK
B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS MYHUIUMNAIBHON YCIYrd JOKYMEHTaxX
a100 HapylIeHUEe YCTAaHOBJIEHHOIO CPOKa TaKUX MCHpaBiieHUi. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOE) oO0XajloBaHWE 3asBUTENIEM pEIICHUA W JIeUCTBUM
(6e3nericTBus) MHOTO0(YHKIITMOHAITHLHOTO IEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B CiIy4yae, €clIM  Ha
MHOTO(QYHKIIMOHANILHBIN LIEHTp, peuieHuss u AelcTBusa (0e3aeiicTBUE) KOTOPOro
00KayroTcs, BO3JI0KEeHa (QYHKIHUSA MO MPEAOCTABICHUIO MYHUIIMIAIBHONU YCIYTH B
MOJTHOM O0BbEeME B TOPSIAKE, OMpeacieHHOM 4YacThio 1.3 ctathu 16 denepalibHOTO
3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM MOpAIKa BBIIAYM JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mNPUOCTAaHOBIIEHWE TMPEAOCTABICHUA MYHUIUNAIBHON yCIyTH, €CJH
OCHOBaHUSl TPUOCTAHOBJICHHUS HE MPEIyCMOTPEHBI (elepalbHBIMU 3aKOHAMH U
MPUHSATHIMA B COOTBETCTBUU C HUMHU WHBIMU HOPMATHUBHBIMHU TPABOBBIMH aKTAMH
Poccuiickoii @enepannn, 3aKOHAMU U UHBIMU HOPMATUBHBIMHU MPABOBBIMU AKTAMHU
Bonrorpanackoit o6mactv, MyHUIUIAIBHBIMU TPABOBBIMU aKTaMu. B yka3zaHHOM
ciaydae gocyneOHoe (BHecyaeOHoe) 00)KaloBaHUE 3asBUTEIEM PEIICHUN U JeHCTBUI
(6e3nericTBus) MHOTO0(YHKIITMOHATHLHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B  Ciy4yae, €clIM  Ha
MHOTO(YHKIIMOHAJIBHBIM LIEHTpP, pPEIICHUS U JAeucTBUs (Oe31eicTBHE) KOTOPOro
00>KamyroTcs, BO3JI0KEeHa (QYHKIHUA MO MPEAOCTABICHUIO MYHHUIIMIAIBHONW YCIYTH B
NOJIHOM 00beMe B MOpsIKe, ornpeaeneHHOM dacTbio 1.3 crathu 16 denepambHOTO
3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTENA MPU NPEIOCTABIECHUM MYyHULIMIAIBHOW YCIyrH
JOKYMEHTOB WM MH(POpPMAIMU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIMCh MPU NEPBOHAYAILHOM OTKa3e B IpHUEMEe JOKYMEHTOB, HEOOXOJMMBIX
JUIS  TIPEAOCTaBJICHUA MYHHUIHMMIATBbHOM  yciyrd, JauO0 B  MPEAOCTaBICHHUH
MYHUIIUNIATBHOW YCIYTH, 32 UCKIIOYEHUEM CIIy4yaeB, MPEAYCMOTPEHHBIX MYHKTOM 4
yactu 1 crateu 7 PenepanbHoro 3akoHa Ne 210-O3. B ykazaHHOM ciyyae




nocynieOHoe (BHECYIE0HOE) 00’KaJIOBaHUE 3asBUTENIEM PEIICHUN U
nevicteuit (6e3nericteusi) M®ILI, padornuka M®I] Bo3MOXXHO B ciydae, e€ciud Ha
MOII, pemenus u neiictBus (Oe3MeWCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA
GYHKIUS IO MPEOCTABICHUIO JAHHOW MYHHITUTIAIBHON YCIIYTH B TOJTHOM O00BheME B
NOPSJIKE, ONpeIesIeHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akonaNe 210-D3.

5.2. Kanoba momaercs B mMHCbMEHHON (opMe Ha OyMa)kKHOM HOCHUTENE, B
IeKTpoHHOW (opme B aamuHucTpammu, MODI], a Takke B oOpraHu3aIyw,
npenycMoTpeHHble dacTblo 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3.
KanoObr Ha pemenuss u jaectBust (OesmeiictBue) padboramka MO®I[ momarotcs
pykoBoautento 3toro M®II. XKanoowr Ha pemienus u aevicteus (0e3aeiicteue) MOIL]
nopatrotcss  yupeautenro MOL[ wiv  [10MKHOCTHOMY JIMIY, YIOJIHOMOYEHHOMY
HOPMATHUBHBIM TPABOBbIM akTOM cyObekTa Poccuiickoin ®enepanuu. XKanoObl Ha
peuieHust U aercTBus (0e3neicTBre) paOOTHUKOB OpraHU3alui, MPeayCMOTPEHHBIX
yactblo 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, nogarTcs pyKOBOAUTEISM
ATUX OpTraHU3ALUM.

Kanoba w©Ha pemennss wu geWcTBus  (Oe3meWCTBHE) aIMUHHUCTPAIUH,
JOJKHOCTHOTO JIMIA aAMUHUCTPALMU, MyYHULUIIAJBHOTO CIY>KAILEro, PyKOBOJUTEIS
aIMUHUCTPALlMM  MOXET ObITh HampaBieHa no 1moure, uepes MOIl, ¢
WCIIOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn  «VHTEepHETY,
opUIMATBFHOTO caiTa oOpraHa, MPEIOCTABIAIOMIETO MYHUIUNAIBHYIO YCIYTY,
EnuHoro moprana rocy1apCTBEHHBIX U MYHUIIUTIAILHBIX YCIIYT, a TAKXKE MOXKET OBIThH
MPUHSATA TIPU JTUYHOM MPUEME 3asIBUTEIIS.

Kanoba na pemenust u aevicteust (06esneiictBue) M®PDI], paborHuka MOI]
MOXXET OBbITb HamlpaBlieHa MO0 T0YTe, C MCIOJIb30BAaHUEM HMH(POPMALUOHHO-
TeJIeKOMMYHUKaIMOHHON cetn «MHTepHeT», odurnmansHoro caiita M®II, Exunoro
nopTaja rocyapCTBEHHbIX U MyHUIIMIIAJIBHBIX YCIIYT, a TAKXKE MOXET ObITh MPUHSTA
IPpY JINYHOM MpUEME 3asiBUTEIIS.

Kamoba Ha pemenus u  jeictBus  (Oe3aedcTBHE)  OpraHM3allni,
IpeayCMOTpEeHHbIX YacThio 1.1 ctathu 16 @enepanpHoro 3akona Ne 210-D3, a
TakkK€ WX PAOOTHUKOB MOXET OBITh HAMpaBlieHa MO TOYTE, C HCIOJIh30BAHUEM
UH(GOPMaIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHeT», OPHUIHATBHBIX CAaliTOB
ITUX OpraHu3aiuii, EMMHOro mopTaia rocyJapcTBEHHBIX U MYHUITUTIATBHBIX YCIIYT, a
TaK)K€ MOXET OBITh IPUHSITA MPU JTUIHOM TTPUEME 3aTBUTEISL.

5.3. XKanoOb1 Ha pemenus u AeiictBus (Oe3nelcTBUE) PYKOBOAMUTENS OpraHa,
MPEIOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIIUNA OpraH
(mpu ero Hamuuuu) AUMOO B clydae €ro OTCYTCTBHUSI paccMaTpUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOAMTENIEM OpraHa, MNpPeJOCTaBISIOIIEr0 MYHHUIIMIIAIBHYIO
YCIIYTY.

5.4. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHUE aJMUHUCTPALIUU, JOHKHOCTHOTO JIMIIAAIMUHUCTPALIUU, WA
MYHULIUNAIBHOTO ciyxaimiero, M®I], ero pykoBomguTens u (win) paOOTHHUKA,
OpraHu3aluii, MpeaycMOTPEHHbIX YacTbio 1.1 crateu 16 PenepanbHOro 3axkona No
210, ux pykoBoauTenel u (niau) pabOTHUKOB, pelleHus U AeicTBusA (Oe31eicTBUE)
KOTOPBIX 00XKaITyIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCIEAHEE - TPU HAIMYUH), CBEACHUS O MECTE
KUTEIHCTBA 3aBUTENS - PU3MUECKOTO JIMIIA JIMOO HANMEHOBAHHE, CBEJICHUS O MECTE
HaXOXJICHUSl 3asdABUTENS - IOPUAMYECKOrO JIMIAa, a Takxke Homep (Homepa)
KOHTAaKTHOTO TelieoHa, aapec (ampeca) 3JIEKTPOHHOM MOUTHI (TIPU HATUYUH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;




3) cBeaeHuss 00 00XKaTyeMbIX pelIeHUsIX U JIEUCTBUAX (Oe31eCTBUN)
aJIMUHUCTPALIMM, JOJDKHOCTHOTO JIUIA, AAMUHUCTPAIMH, JUOO0 MYHHUIUIAIHLHOTO
ciyxamero, M®L], paboranuka M®LI, opranuzaiuii, mpeycCMOTPEHHbBIX YacThio 1.1
crathl 16 @enepanproro 3akona Ne 210-D3, ux pabOTHHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM H
neiicTBusIMU (Oe3eHCTBUEM) aIMUHUCTPAIIUH, TOJDKHOCTHOTO JIMLAAAMUHUCTPALIH
WIM MyHULOUOaidbHOro ciuyxamiero, MOIL[, paborHuka MOILI, opranuzanuii,
npeaycMOTpeHHbIX YacThio 1.1 crtateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux
pabOTHUKOB. 3asgBUTEIEM MOTYT OBITh MPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWN),
MOATBEPKIAIOIIUE JOBOJIbI 3asBUTES, JIMOO X KOIUU.

3asBUTEIhL MMEET MPaBO HA TOJydYeHHEe HHPOpMalMU U JOKYMEHTOB,
HEOOXOAUMBIX /111 0O0CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.5. OcHoBaHueM [IJsi Hayajlla NPOLEAYpbl J0CYneOHOTro 00XaloBaHUs
SBJISIETCS] TIOCTYILJICHUE >KalloObl 3asiBUTeNs. Perucrpanus xanoObl OCYyIECTBIsETCA
YIOJIHOMOUYEHHBIM  CHEIMAJIUCTOM  aJMUHHUCTparuu, pabotHukamu  MOI],
OpraHu3aluii, NpeayCMOTPEHHbIX YacTbio 1.1 cratbu 16 depepanpHOoro 3axona Neo
210-d3, B TeUeHHUE TPEX JTHEU CO JHS €€ MOCTYIICHHUS.

XKanoba, mocrynuBmas B ammuHuctpauuu, MOILl, yupegurenmio MOIL], B
OpraHu3aluy, NpeaycMOTpeHHbIe YacThio 1.1 cratbu 16 denepanbHOro 3axkona No
210-D3, noaIeKUT PaCCMOTPEHUIO B TEUEHHE MATHAAIATA paboUnX JHEH co THS ee
perucTpanuyd, a B clydae oOOXaloBaHWA OTKa3a anMuHHCcTpanuu, MOI],
OpraHM3alnii, TPEAYCMOTPEHHBIX YacThlo 1.1 cTaThu 16 HacTosmero deaepanibHOro
3akoHa Neo 210-®d3, B mpueme AOKYMEHTOB Yy 3asBUTENsI JUOO B HCHpPABICHUU
JOMYUIEHHBIX OINEYaTOK M OMMOOK WM B ciaydae OO0XaJlOBaHHUS HAPYIICHUS
YCTAaHOBJICHHOT'O CPOKa TAaKUX HCHPABICHUN - B TEUCHHE MATU pabouuXx THEW CO JHS
€€ PETUCTPALINH.

5.6. B cnyuyae ecnu B xano0e He yka3zaHbl (haMUITusi 3asiBUTEIS, HAITPABUBILIETO
*Kano0y, u (WIM) MOYTOBBINA ajpec, Mo KOTOPOMY JIOJKEH OBbITh HAalpaBJeH OTBET,
OTBET Ha XKaJlo0y HE JTaeTCsl.

Ecin B ykazaHHOW jxamobe coaepikarcs CBEIEHHUS O IMOATOTaBIMBAEMOM,
COBEPILIAEMOM WJIM COBEPIIEHHOM MIPOTUBOIIPABHOM JESHUHM, a TAKXKE O JIMIE, €ro
[OJATOTABIMBAIOIIEM, COBEPLIAIOIIEM MM COBEPIUMBIIEM, Kajno0a MOIJIEKHUT
HaIlpaBJIEHUIO B TOCYJaPCTBEHHBIN OPraH B COOTBETCTBUHU C €r0 KOMIIETEHIIHEH.

JlomKHOCTHOE MO, pabOTHUK, HAJCIIEHHBIE  IOJHOMOYHUSIMH  TIO
pPAaCCMOTPEHMIO  KaloO B COOTBETCTBUM C  IHYHKTOM 5.2  HACTOSIIEro
aJIMUHUCTPATUBHOTO pEraMeHTa, MPU MOJYYEHUU KanoObl, B KOTOPOM COAEpKaTCs
HEIEH3YpHBIE JINOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl KWU3HHU, 3J0POBBIO U
MMYLIECTBY JOJKHOCTHOTO JIMIA, & TAaKXE WIEHOB €ro CEMbH, BIPABE OCTABUTH
*ano0y 0e3 OoTBeTa IO CYHIECTBY IOCTABJICHHBIX B HEM BOMPOCOB U COOOIIMTH
3asIBUTEIIIO O HEIOIYCTUMOCTH 3JI0yIIOTPEOJICHHSI IPABOM.

B ciiydae eciiu TekCT xanoObl He TIOJITAETCs IPOUTEHUIO, OHA OCTaBJsieTcs 0e3
OTBETa, O YEM B TEUEHHUE CEMH JIHEW CO JHS PETUCTPALMH KAIOOBI COOOIIAETCS
3aBUTEIIO, €CJIM €r0 (paMUIKS U IOYTOBBIN aIpec MOAAI0TCS MPOUTEHHIO.

Ecnu oTBeT mo cymiecTBy MOCTaBIEHHOTO B Kano0e BOMPOCa HE MOXKET ObITh
naH Oe3 pasriamieHus CBEJICHHM, COCTABJIAIOIIMX TOCYJApPCTBEHHYIO WM HHYIO
oxpansemyio (¢eaepaibHbIM 3aKOHOM TailHy, B TEYEHHE CEMH JHEW CO JHA
pEerucTpaly KajnoObl 3asBUTENI0, HaMpaBUBIIEMY KajloOy, coolmaercs o
HEBO3MOHOCTH JaTh OTBET IO CYIIECTBY MOCTABJIEHHOIO B HEW BOIPOCA B CBSI3H C
HEJIONYCTUMOCTBIO PA3IJIALICHUS YKa3aHHBIX CBECHUM.




B ciydae ecam TekcT xajnoObl He HO3BOJISIET OIIpENEIUTh CYTh
oOpallieHus1 3asBUTENSA, OTBET IO CYIIECTBY KajJoObl HE JAETCsl, O YEM B TEUEHHE
CEMHU JIHEH CO JHS pEerucTpaliu >Kano0bl COOOIIAETCs 3asIBUTEIIO.

B cmydae ecnu B xanobe obxamyercs cyleOHOE pelieHue, Takas kamoba B
TEUeHHEe CeMU JHEeW co JAHS e€ pEerucTpalud BO3BpaIIaeTCs 3asBUTEINIO,
HanpaBHUBIIEMY >kajoOy, C pa3bsACHEHHWEM TOpsAAKa OOXKaJlOBaHUS JAaHHOTO
CyZIeOHOTO PEIICHHUS.

Ecnu B xanobe comep HUTCs BOMPOC, HA KOTOPBIA 3aSBUTENIO HEOTHOKPATHO
JlaBaIMCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEe HANPAaBIISIEMbIMH
kKajobaMM, M TpPU ITOM B JKajlo0€ HE TNPUBOIATCS HOBBIE JOBOABI WM
00CTOSITENILCTBA, JTOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEIEHHbBIE MOJIHOMOYUSAMU IO
pPAacCCMOTPEHHMIO  KaJloO B COOTBETCTBUM C IHYHKTOM 5.2 HACTOSIIEro
aJIMMHHCTPATUBHOI'O PETJIAMEHTA, BIPABE IPUHATH PElIEHUE 0 0€30CHOBATENIbHOCTH
OuepeIHOM ’kasio0bl M NPEKPALIEHUH IIEPENUCKU C 3asBUTEIEM 110 JAHHOMY BOIPOCY
OpU YCIOBHM, 4YTO YKa3aHHas >kajo0a W paHee HampaBisieMble KajJoO0bl
HANPaBISJINCh B OJUH U TOT K€ YIMOJIHOMOYEHHBIM OpraH WM OJHOMY U TOMY K€
JOJKHOCTHOMY JuIly. O TaHHOM pELICHUH YBEAOMIISICTCS 3asiBUTENb, HAIIPaBUBIIHIA
xKanooy.

5.7. Tlo pe3ymbraram pacCMOTPEHHUS KajdoObl TPHUHUMAETCS OIHO W3
CIEIYIOIIMNX PEIICHUN:

1) xamoba yHOBIETBOpSAETCA, B TOM 4YHCIE€ B (opMe OTMEHBI HPUHATOTO
pELICHUs, HCIpaBJICHUs JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ysibTaTeé NPEeNOCTABICHUS MYHHUIMIAIBHOM YCIYrM JOKyMEHTaX, BO3BpaTa
3asIBUTENII0  JIGHEXKHBIX CPEICTB, B3MMAaHHUE KOTOPbIX HE IPEAYCMOTPEHO
HOPMaTUBHBIMM NpaBOBbIMU akTamu Poccuiickoit ®Penepanuy, HOPMaTUBHBIMU
IpaBOBbIMU akTamu Bosrorpaackoid o01acTv, MyHULMIAIBHBIMU IPAaBOBBIMU
aKTaMu;

2) B YJIOBJIETBOPEHUH >KaJIOOBI OTKa3bIBACTCS.

5.8. OcHOBaHUAMU I OTKA3a B yIOBJIETBOPEHHUH KaJIO0ObI SIBIISIOTCS:

1) mpu3zHaHue NpaBOMEPHBIMU pelIeHUs W (WIK) AeicTBUil (0e31eilcTBUS)
aJIMUHUCTPALIMUA JODKHOCTHBIX JIMI, MYHUIIMIANBHBIX CIYKallUX aJMUHUCTPAINH,
M®II, paboranuka M®II, a Takxke opraHm3anuii, TPETyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, unu ux paOOTHUKOB, Y4aCTBYIOIINX B
NPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH.

2) HaJIMYME BCTYNUBLIETO B 3aKOHHYIO CHIIY PELIEHMs CyAa IO ajnobe 0 ToM
e MPEAMETE U 110 TEM )K€ OCHOBAHUSM;

3) nonmaya >kxanoObl JIMIIOM, IIOJHOMOYHUS KOTOPOTO HE IOJATBEP)KIEHBI B
HOpsIZIKE, YCTAHOBJIEHHOM 3aKOHOJaTeNbecTBOM Poccuiickoit denepannu.

5.9. He no3gHee AHsl, CIEIYIOMIETO 3a IHEM MPUHATHUS PELICHUs, 3asBUTENIO B
NUCBbMEHHON (POpME U I10 JKEIAHUIO 3aBUTENS B DJIEKTPOHHOM (popme HampaisieTcs
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaJIOOBI.

B cnyyae mnpusHaHusa xKanoObl TOJJIEKAIICH YAOBICTBOPEHUIO B OTBETE
3aABUTENIO, TaeTCs MH(OPMALIUA O AEUCTBUAX, OCYIIECTBIIIEMbIX YITOJIHOMOYEHHBIM
opranom, M®II, nubo opraHu3aiueii, NperycMOTpEeHHbIX 4yacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-d3, B wmemsix HE3aMEUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApyLICHWH NPU OKa3aHWW MYHULUINAIBHONW YCIYTH, a TaKke
INPUHOCSTCS U3BMHEHUS 3a JIOCTABICHHBIE HEYI00CTBAa M yKa3bIBaeTCs MH(pOpMaLUs
0 JaJbHEWIIUX NEHCTBUSX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LIEJSAX
HOJIyYEHUSI MyHULIUIIAJIbHON YCITYTH.




B ciiydae npusHaHusi xanoObl HE MOJIEKAIIEN  YIOBJIETBOPEHHUIO B
OTBETE 3aABUTEIIO0 [JAIOTCA APTyMEHTUPOBAHHBIE pA3bSICHEHUS O MPUYMHAX
IOPUHATOTO PEIICHUs, a Takke HMHbopMalus O MOpsaKe 00XKaJIOBaHUS MPUHSATOTO
pELIeHHUS.

5.10. B cayyae ycTaHOBIEHUS B XOAE WM MO PE3yJbTaTaM PacCMOTPEHUs
XKaloObl  MPHU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  IPABOHAPYIICHUS  WJIH
NPECTYIUIEHUSI JIOJDKHOCTHOE JIMIIO aJAMHHHUCTPALlMHM, pPaOOTHUK HAJEJIECHHBIE
MNOJHOMOYHMSIMH TI0 PACCMOTPEHHIO Kalo®0 B COOTBETCTBUM C IYHKTOM 5.2
HACTOSIIIETO AJMUHUCTPATUBHOTO pErjlaMeHTa, He3aMEUIUTENIbHO HaIPaBJIsSIOT
UMEIOIIHUECS MaTepualbl B OPraHbl IPOKYpaTyphl.

5.11. 3asgButenu BHOpaBe O00XKaJloOBaTh  pEIIEHUS, TPUHATHIE [PHU
MPEIOCTABICHUN MYHUIMIAIBLHON ycnyru, aedcTBus (0e31eicTBHE) TOKHOCTHBIX
JUL, MYHUIMOAIbHBIX CIYXallMX aJIMUHUCTPALUU,JOJKHOCTHBIX jul MOII,
pabOTHUKOB OpraHu3aIui, MpeayCMOTPEHHBIX YacThio 1.1 cTathu 16 denepanbHOTO
3akoHa No 210-®3, B cyaeOHOM MOpSAKE B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanun.

5.12. TlonokeHHsI HACTOSILErO pasjesia, YCTAaHABIMBAIOIIKAE IOPSAOK
paccMOTpeHHs ’Kajo0 Ha HapyIIeHHUs TMpaB TpaxJAaH M OpraHu3aluid MpH
IPEIOCTABIEHUN MYHHIMIAIBHOW YCIYTH, HE PACHpOCTPAHSIOTCS HA OTHOILICHMS,
perynupyembie ®DenepanbabiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiaxe
paccMmoTtpenus oOparieHuit rpaxaan Poccutickoit deaeparum.




MpunoxeHne Ne 1
K adMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA
nocrnegoBaTenbHOCTU BbIMNOMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp OCyLLEeCTBNEeHUS
JYHKLNN, CBA3AHHOMW C NPUHATUEM pPELLEHNIA MO NepeBoY XUIbIX (HEXUIbIX) NOMELLEHNN
B HexXwurnble (Kunble) NoMeLLeHuns

1. 3asBurens obpaniaercst ¢ KOMIUIEKTOM HEOOXOJUMBIX JOKYMEHTOB

<

ITpuem 1OKyMEHTOB, PEACTABICHHBIX 3asBUTENEM (€0 MPEICTaBUTEIEM)

<

Peructpanus 3asBnenus

<

HpOBepKa NpEeACTaBJICHHBIX JOKYMEHTOB

<

HOKyMCHTbI B HAJIMYUHU

> >
<
B ciydae, ecnm nepeycTpoicTBo 1 (¥H) B ciydae, ecnn nepeycTpoifcTBo U (WIIH) MeperuiaHipoOBKa
MepeIUIaHNPOBKA HE TPEOYIOTCS IS TpeOyIoTCs U1 00eCTIeYeHNSICIIONE30BaHNs TAKOTO
o0ecneYeHNANCIIONb30BaHMs TAKOTO TIOMEIICHUS B MIOMEIIEHHS B KAUECTBE HKUIOTO MM HEKUIIOTO TOMELCHHS
KAueCTBE )KUJIOTO MM HEXKUIIOTO MOMEIIEHHS

<

2. PaCCMOTpeHI/Ie IIPOCKTa nepeyCTpoﬁCTBa " (I/UII/I) NEPEIJIaHUPOBKU TIEPEBOAUMOTO IMMOMEIICHUS CIICUAIIUCTOM

<

3akiI04eHne 0 PaCCMOTPEHUH MPOEKTa MepeycTpoiicTBa U (MIn) MePeIUIaHUPOBKU NIEPEBOAUMOTO TIOMEIEHUS Ha
COOTBETCTBUE TPEOOBAHUSIM 3aKOHOAATENbCTBA

ITpunsTre penienus 06 OCYIECTBIEHUH YCIyTH >

v

<

3. Pemmrenne 06 ocymiecTBI€HHN YCIyTH




ITonoxurensHOE

<

—————rpuliareistoe———»

YBenoMieHue 0 ePeBOIE KHUIIOTO (HEKUIIOTO)
MOMEIICHHS B HEKUIIOE (PKUIJIOE) TOMELICHHUE

YBenomieHnue 06 0Tkaze B MepeBOJE KUIOT0 (HEKUIIOTO)
MOMEIICHHS B HEKUIIOE (PKUJIOE) TOMELICHHUE

—

pr‘IeHI/Ie WJIK HAIpaBJICHUEC YBCAOMIICHUS 3aABUTCIIIO

—

3asBIIeHNE O IPHEMKE PEMOHTHO-CTPOUTENBHBIX PaboT, B ClIydae, €Cit IIepeyCTPOICTBO U (WIIH) TepeIIaHIpOBKa
TpeboBanuch As 00eCcTeueHNINCIONb30BaHNsI TAKOTO TOMEIIEHHS B KAUECTBE KUJIOTO MIIH HEXKUIIOTO TTIOMEIEHUS

<

4. IlpreMKa peMOHTHO-CTPOUTEIILHEIX PaboT

|

|

AKT IpUEeMOYHON KOMUCCHH O 3aBEPIICHUHU
TePeyCTPOCTBA U (WIIN) IEPETUIAHUPOBKH JKUIIOTO
(HeXUJI0T0) NOMEILIeHNUS, U (W) UHBIX PaboT B
MEPEBOTMMOM TTOMEIICHUH

AKT IpUEeMOYHON KOMUCCUH 00 OTKa3¢ B MIPUEMKE BEBITOTHEHHBIX
PEMOHTHO-CTPOUTENBHBIX Pa0OT IO MEPEYCTPONUCTBY U (WIIH)
MepEeIIaHUPOBKE KUIIOTO (HEXXMUIIOT0) IIOMELIeHUs, U (WIIN)
HHBIX PaboT B MEPEBOANMOM ITOMEIICHUH




